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PREFACE.

It was considered desirable to thoroughly revise Jackson's
Book-keeping, because the first edition was written seventy-five
years ag® and since that time there has been a completé
change, not only in the systemn of book-keeping, but also in the
methods of trade; when the first edition appeared therc
were few, if any, companies in existence, whereas now there
alte 29,730, with the enormous capital of £1,622,641,416.

The book wag a standard work on the subject, because no
less than twenty-three editions have been issued.

The author stated ‘‘ that an elaborate treatise tends rather
to perplex than inform the uninitiated, and is, therefore, but ill
adapted to the wants of beginners ' ; in revising this edition the
editor has endeavoured simply to give an outline, and especially
‘““to reject all useless repetitions, all unnecessary technicalities,
whether of the form, classification or combination of entries .

Book-keeping should always be of a simple character, so that
the position of a merchant’s affairs can be easily ascertained ;
this is of great importance in the present day, when it is cus-
tomary for large undertakings to have their books audited by
an accountant.

In accordance with the Companies Act of last year, the
auditor is called upon to state that the Balance Sheet is a true
and correct statement, and, therefore, the books should be kept
in such a manner that no difficulties should arise in the course
of his examination.

In order to illustrate the Double Entry System, now uni-
versally adopted, a Merchant’s Acccunts are fully shown;
these include joint enterprises as well as the shipment of
goods for various purposes.
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Of course it is impossible to illustrate what books are re-
quired for every particular trade, but when the. student has
grasped the main principles he will not find it difficult to
understand any particular set of accounts.

For example, the books of a limited company would be
the same as those of a merchant, except that the number
of partners engaged in the business are more numerous, and
a special set of books is therefore required showing who are
the shareholders in accordance with the Companies’ Acts.

A railway company, for example, is only a carrier in a large
way of business, whose accounts must be kept in £ specified
manner, principally to distinguish between capital and revenue.

A complete set of Bank Accounts has been given ; it is
well known that a portion of the capital of every merchant or
manufacturer finds its way in some shape or other into,the
Banks of this country, and a perfectly clear, statement should
therefore be given to the public as to the disposal of such
capital.

The editor trusts that the book will be of some service
to the banking profession, and especially to candidates for the
Institute of Bankers’ Examinations.

It is somewhat difficult in a large banking institution to see
how every entry forms part of the whole system, and for this
reason the entries are followed in successive order from the
Cash Books to the General Ledger.

A series of Examination Papers and Balance Sheets are
appended, which, if carefully studied, will prove of some value
to the student.

October, 1901,
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CHAPTER I

INTRODUCTION.

Boox-KEEPING may be defined as a scientific method for recording a
true statement of accounts, either of a public or private character, in
a systematic manner, so that the results shown can be verified as
correct.

« -The result is obtained by the use of a series of books designed
to record the daily transactions in such a manner that the financial
position of an individual, firm or public company is easily ascertained
by reference to the same. From these books can be obtained a state-
ment indicating whether the business is carried on at a profit or loss,
and also showing what are the assets and liabilities.

Assets can be defined as the stock in trade, or entire property of
n person or firm after deducting the liabilities ; the balance remaining
after this deduction has been made is called the net capital.

The assets may be in the form of cash, stock, debts owing on
bills of exchange or amounts due from customers ; whilst the liabilities
may consist of sundry creditors, or bills of exchange given for various
purposes. If capital is invested in goods we have the cost and the
result obtained by selling the same.

Commercial transactions give rise to accounts designated debtor
and creditor ; a statement must also be kept of all cash received and
paid in the course of such dealings, and the results obtained by the
sale of goods are shown in a statement exhibiting the gains and
losses.

There are three methods for showing such operations, and they
are called respectively :—

Single entry.
Double entry.
The single and double entry combined.
The first method, viz., single entry, only records the entries
1
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relating to business transactions once, and that in an incomplete
manner.

The single entry method is however useful for a small retail
business, and a book designated the Ledger indicates what is due
or owing to the trader.

This system only refers to personal accounts, viz., who are the
debtors and creditors of the firm, without reference to the charges and
other incidental expenses which form a part of every business. Again
there is no effectual check on the various entries made in the books.

If therc have been omissions in the charges, there is con-
siderable difficulty in finding out the discrepancies.

The Cash Book shows all the amounts of cash received during
& given period, and would be in the following form :—

CASH ACCOUNT.

Dr. Cr
T Jda
Receipts. Payments.

""" |
1900. £ | s. ;d.} 1900. £ |8 !d
Jan. 1 Carr & Co 1|16 |0 ] Jan.2 | Wages 5| 0|0
. F. Jones .18} 0,0 w 6 1’nvs.|;eExpensc-. 71 010
9 6 . 9 | Office Furniture | 15 0!0
Balance 41160
31|16 ! 0 8116 |0

Balance . 4(16 (0

From the various entries in the Ledger, a statement can be
obtained showing the financial position of the trader at any particular
period.

The balances are taken from the Ledger and a Balance Sheet
prepared in the following form :—

Liabilities. Assets.
£ s d. £ s d.
@G. Smith. . . 20 0 O F. Jones . . . 6 0.0
Capital . . 90 16 0 Cash . . . 416 0
Goods . . . 100 00
£11016 0 8110 16 0

It will be noticed the value of the trader’s stock in trade on hand,
viz., £100, is added, and the balance of this account, viz., £90 16s.,
represents his capital
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The books required for the single entry system would be as
follows :— ' .
The Day Book.

The Ledger.
The Cash Book.
The Day Book is a statement of goods sold, and also an account
of cash received in payment. It would be in the following form :—

January 1, 1900.

Ledger ii‘o. ! :
Carr & Co., Dr. £ | s d.
36 yards Coton @ 1/- 1116 0
F. Jones, Dr. :
120 yards Silk @ 6/- . . . . .| 3 . 0 0
Calvin & Co., Dr. i
10 yards Tapestry @ 3/- . . . . . 1 10 0
™ | G. Smith, Cr. |
100 yards 8ilk bot. @ 4/- . . . . 20 0 0
Carr & Co., Cr.
Cash received . . . . . . . 1 16 0
F. Jones, °
Cash paid . . . . . . .1 80 0 0

The Ledger records the various entries in the Day Book, and
every entry must be carefully posted. The following is an example
of the posting from the Day Book into the Ledger :—

CARR & CO.

Dr. Cr.
Date. I‘ Particulars. Fo.| Amount. Date. Particulars. Fo.| Amount.
1900, £ (s.|d.} 1900. £ (s [d.
Jan. 1 | 36 yards Cotton Jan, 2

@l/-. . 1(16|0 By Cash . . 1/16f0

The Profit and Loss Account is & statement showing the result
of trading for a given period.
It records all the gains on goods sold, and also what are designated
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losses, viz., the various charges incurred in carrying on any particular
business.

The account would be as follows :—

PROFIT AND LOSS ACCOUNT.

Dr. Cr
Losses. Gains,
1900. £ |s ld £ s la
Jan. 2 | Wages . 5/ 0i0 Discounts . g2 o0lo
Private Ex- | Comiission .| 10| O l 0
penses . . 7100 Goods . .{100( 0O | 0
Rates . . 31 0:0

Rent . .| 30| 0|0 !

Capital . . 67 : 0 ‘ 0 l
112 l 0 1 0 u2| oo

|

Tt will be noticed that as the result of trading there has boen
a net gain of £67, and this sum must be trandferred to the trader’s
Capital Account in the Ledger as follows :—

CAPITAL ACCOUNT.

Cr.

1900. £ | s {a] 1900 £ s |a

Jan. 1 | To Cash . 7| 010] Jan. 1 | By Cash .| 600! 00
Balance .| 560 | O | O] June 30 | Profit & Loss i

' Account . 67] 0{o0

567 | 0|0 567| olo

By Balance 560| 0lo

The Double Entry System is so called because every transaction
is entered twice in the Ledger.

For example, if goods are sold for cash, the Goods Account in the
Ledger is oredited, and the Cash Account debited. When the totals
of all the accounts in the Ledger are taken, they should balance if the
entries are correct, and the value of all purchases and sales with the
profit or loss realised is easily ascertained.

This is illustrated in the Profit and Loss Account which is an
account in the Ledger.

An exact statement of the business is shown by the agreement of
two distinet balances, viz., the balance of Capital Account, and the
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Balance Sheet or Statement. The latter is not an account, but simply
a statement showing the liabilities on the left-hand side of the account
and the assets on the right-hand side.

When books are kept on the double entry system the following
rule must never be forgotten, viz. :—

That every credit entry requires a corresponding debit entry,
and vice versd. Thus if T buy goods of Brown & Co. for £100,
their account is credited in the Ledger and the account of Goods
debited.

Again, if T receive of Brown & Co. £100, their account is credited
and Cash Account debited.

The balances of the various accounts must agree, because if I
receive £100 from Brown & (o., their aceount is credited and Cash
Account debited, and the debtor and creditor balances of each is
£100.

The Ledger accounts are as follows :—

Dr. . BROWN & CO. Cr.
To Balance . . . £100 | DBy Goods . . . £100
Dn. GOODS ACCOUNT. Cn.
To Brown & Coe™ . . £100 | By Balance . . £100

Debtor accounts consequently are those which are indebted to
the firm, and creditor accounts those to whom the firm is indebted.

Again, what appears to the debit side of your Ledger will appear to
the credit in the books of the person with whom you transact business ;
this is easily understood if you can imagine yourself to be in the
position of your creditor.

The receiver of an amount is called the debtor, and the giver of
the amount the creditor ; for example, I buy goods of Brown & Co. for
£100, they are creditors of mine for that amount, and vice versd, if
I sell goods to Thomson & Co., they are my debtors for said sum.

The third method may be defined as the double entry system,
but without the use of the Journal.

In this system there are two entries for each transaction, but
total rather than specific amounts are recorded.

There are only three books required for this system, viz. : —

Cash Book.
Day Book.
Ledger.
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The various entries in the Cash Book are not all posted in the
-Ledger, Charges for example being posted in the Day Book. This
book is not journalised, and is in reality a Ledger, because it
shows cash paid into a Bank, as well as the balance of cash in
hand. :
The Day Book is a combination of the Journal and Ledger, and is
also a Profit and Loss Account, because by deducting the amount of
charges, the profit from the business can be ascertained.

The Ledger contains some of the Impersonal Accounts, but
excludes Profit and Loss, Charges and Cash.

The Day Book would be in the following form :—

]l‘:'lﬁ:"' Particulars. Charges. Trmgﬂg;ons. Totals
£|s.id.£}s.§d. £!s+g
J. M. Brown . S\l]:l(])(:]l;y} 5.‘ Oni 0 51 o o
|10 ] 0] 0 e

This book could also show the particulars of godds sold, and also
the amounts received for services rendered as follows :(—

DAY BOOK.
" T.ed, NN Debits f .Debit's for
Total Amonnt. | €T Particulars, Goods SoTd. l?ﬂer:.(w;:?l.
e s la Jan. 1. £ ls|alels!a
H F. Evans, Particulars . 5| 0] 0
| W. Jones, Particulars . 2110 0
14 1101 O W. Martin . . . 71 01 0
: Jan. 2. .
300 0| O Sundries . . |20 0y 0{100| O] ©
T Sales Account, Creditor | 207 | 10 [ 0
314:10| 0 P.and L., Cr. . . 107 0] O

Again the various charges could be shown in the Bought or Sales
Book without the use of a Journal as follows :—
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BOUGHT BOOK.

!
Date. | Goods, Dr. | Qlf.'l%"':,m Yards. ("l“",'l‘f""'“' Fo.
S R, ! ——e T
1900, . ; ! £ ‘s (d. £ [sd] & [s |
Jan. 1 To W.Kvans . . i (. 200{0[01200:0(0
- Cash Charges l j10-0]0 i
: (Cash Book) ! ] s
Mar. 31° . : i 200 00
To Profit. . .° ] : 10:0,0
Private Ledger . ! . : 21:0]0
: ! : — e
To Stock for Balance Co EoEgl 000
. Sales Book on hand : i . Moo 50[0(0
| i [N BRI I N I B B PO
SALES BOOK.
L]
e R o
DPate. l )Qr'lll;:";:“ Yl.ll]»l; (h?rm“'
. ! ol
1900, | g s, £ isla) £ |wld.
Jan, 1! By F.Jones . . 1800 [0]180] 0|0
| (Ledger) RSN P S
i By F. Jones, 1800 |0
i Interest . . 110:0
| ] 1{0}0
Mar. 31 | By Stock on hand '
carried to Bought
Book . . . 50|00
231(0(0

The amount of goods, quantities and charges in both Bought and
Sales Books are to be added up a,nd carried forward until the books
are balanced.

It may be necessary to use a great number of books, but the final
results are shown in one, viz., the Ledger.

Every business requires its own special forms ; for example, the
accounts of a large railway company would be entirely different to a
manufacturing company, or a large co-operative store from that of a
Bank; it must, however, be always remembered that books are
utilised for the purpose of recording facts, and that in the most
simple form as possible.
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The aim of book-keeping is to exhibit a true and correct statement
of any person’s affairs, so that an auditor may be able without diffi-
culty to dissect the various entries made’; the books, again, must be
kept in such a manner that the final results can be shown in a balance
sheet, where the assets and liabilities are recorded in a perfectly
intelligible form



CHAPTER II.
THE THREE PRINCIPAL BOOKS OF ACCOUNTS.

WE have described three methods by which a statement can be
obtained showing the results of any financial transaction, and have
noticed that in the aase of single entry certain books are required for
recording such transactions ; there are, however, three principal books
of account which require to be considered separately, because they
are indispensable for the system of double entry.

These books are :—

The Journal.
The Cash Book.
The Ledger.

In addition to the above mentioned there are other subsidiary
books which are required, but the transactions entered in such
books must in some shape or other be recorded in one or more of
the principal ones.

The Journal is a daily register of commercial dealings, and the
entries are classified in such a manner that they can be transferred
into the Ledger; it is in fact a posting medium and simplifies the
Ledger entries.

The Journal shows clearly what accounts should be credited
or debited in the Ledger, and was originally the Day Book, but
this book is now superseded by the Cash, Bought, Sold and Bill
Books.

The following form will show how the entries are recorded in
the Journal :(—

)
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Da. Cg.
Ledger Fo.

1900. £ s.| d.| £ s. | d.

Jan, 1 | Cash, . o . Dr.|500| O O
To Stock . . . 500 0{ O

» 2 | Silk . . . . Dr.|100] O] O
To Stock . . . 100{ 0| O

s O | Wool. . . . Dr. 51 0] O
To Cash . . 50| O O

» 15 | W. Jones . . .Dr.] 201 O} O
To Stock . . 200 0| O

» 20 | Cash . . . . Dr. 80 )] 0| O
To W. Brown . . 30| 0| O

» 22 | House Expenses . Dr. 101 01 O
To Cash . . . 100{ 0| O

» 25 | Rent . . . .Dr.| 20] O O
To Cash . . . 20 O O

» 30 | Office Furniture . Dr. 5] 0] O
To Cash . . . 5| 0| O

w 31 { W, Evans . . . Dr.| 201 O| O
To Wool . . . 201 0] O
755 0] 0755 O] Q

It w1ll be Q;en that the book secures the double entry in the

Ledger under the respective headings as stated in the Journal, and
every entry begins with a debit.

As an Italian teacher, Lucas de Burgo (1495), was the author of
a treatise on book-keeping by double entry, it is desirable to show
the old method of journalising in comparison with the present

system.
ITALIAN JOURNAL.
Folio.
- »
Drs. | Crs. Jan. 1. £ s.| d.| £ s.| d.
1 Cash—Dr. to Sundries
7 To W. Jones . . . 30 o| O
9 »w W. Evans . . 20 0| O 50, O ©O
Jan. 9. o
. i Sugar per Duke—Dr. to Sundries
20 To Freight Account . 10 0| O
y»» Lighterage . . 1110 O
11 | 10 O
10 s W.Smith for Brokerage . 2110 O
3 »» Charges Account . . 1 ol o
6 s Commission Account . 71 01 O
22| o] o
Jan. 20. .
& 27 | 'Wines Account—Or. by Sundries
16 By W. Brown . . .| 8| 0] O
10 Balance . .| 10| Of O| 40| O} ©O
|




THE THREE PRINCIPAL BOOKS OF ACCOUNTS. 11

MODERN JOURNAL.

Folio. Jan. 1. £ 8. | d. £ s. | d.

Cash . . . . . Dr.! 50 0| O
To W. Jones. . . . 30 0] 0
,» W. Evans . . - 20 0 0
Jan. 9. -
Freight per Dule . . Dr.| 22 o| o

To Freight Account,
For Freight £10 0 0
,» Lighterage 110 0

_— 11 j10| O
To W. Smith for Brokerage. 2 (10 O
,» Charges Account . . 1 0} 0
,» Commission Account 7 o O
Jau. 20. :
- . W. Brown . . . . Dr.| 30 0| O
Balance Account . . . 10 of 0
To Wine Account . . . 40 0o} O

On comparing the two systeins we notice that the Italian
method does not separate the debits from the credits; some diffi-
culty is experienced in distinguishing them, and there is also the
possibility of the entries being wrongly posted in the Ledger.

Sometimes it is found convenient to use the Journal for a
summary of the transactions in the Day Book, and also for the
purpose of economising space in the Ledger.

There. are, however, two important uses for the Journal which
must not be forgotten, and that is for the purpose of opening and
closing entries. When a merchant starts a business we assume that
he is in possession of certain assets, which we designate as his
capital. These assets or effects are shown in the Journal.

At the end of six or twelve months, he wishes to ascertain his
profits or losses for that particular period, when the Journal is used
for what is known as closing entries.

We will give illustrations of the two forms of entries.



12 THE THREE PRINCIPAL BOOKS OF ACCOUNTS.

OPENING ENTRIES.

Dr. Cr.
1900. £ s. | d. £ s. | d
Jan. 1 Bank . . . e . .| 80| O0f{ O
Cash at Office . . . 52| 0| O
Goods . . . . 300! 0 O
F. Evans . . . 40 0f O
Jones & Co. . . . 2 0| 0
C. Smith . . . . 10, 0 O .
To F. Robinson . . . 50| 0} O
,» Brown & Co. . . 10, 0] O
,» E. Elkins . . 36 (10| O
.» A. Scott . . S |
,» Capital Account , f 1,125 110 0
1,222 0| 0)1,222| 0| O

From this statement we notice that A. Scott has various assets,
amounting to £1,222, but as he owes to sundry‘persons the sum of
£96 10s., the net amount of his capital is £1,125.

CLOSING ENTRIES.

1900. £ s. | d. F s. | d.
June 30 | Profit and Loss Account . Dr, 5(15| O
To Interest Account . 5(15| 0
Profit and Loss Account . Dr. 70(15] O
To Trade Expenses Account 0(15| 0
Profit and Loss Account . Dr. 50 0| O
, To Bad Debts Account . . 50 0 O
Goods Account . . . Dr.| 500 O] O
To Profit and Loss Account . 50| 0 0
Discount Account . . Dr— 3|10| 0
To Profit and Loss Account . 3(10| O
Profit and Loss Account . Dr.| 160| O| O
To Capital Account . . 160 0| O

79| 0] 0| 790 Of O
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This statement shows the differences of subsidiary Profit and
Loss Accounts, which are transferred to the general Profit and Loss.
Accounts, and also the transactions on Capital Account, the halance
being transferred to the Capital Account.

Errors can be rectified by means of the Journal ; for example, if
a customer has been debited with £50 instead of £150, the entry
would be

W. Jones, Dr. to F. Evans £100.

If a wrong account has been credited, the mistake can easily be:
rectified by debiting the said acecount and crediting the correct one by
means of a Journal entry.

Tae Casu Book.

"This book is a record of all cash transactions, and may be a Ledger
Account ; butif kept separately, the balance must be taken into account,
or else the Ledger balances would not agree.

The following transactions have occurred during a month : —

1900. £ s. | d.
Apl. 1 | Paid into Bank . . . . . | 400 0|0
n 6 »» Cash for Cheque Book . . . 0 211
» 10 | Sent Jones & Co. Cheque . . . . 40 | 10 | O
» 12 | Received Cheque from J. Brown . . o . 20 o| o0
Sold Goods for Cash . . . . . 5 0|0

» 15 | Paid Wages in Cash . . . . 15 0]0
» 20 | Received Cheque from E. Robinson . . . 8 | 15, 0
Paid into Bank . . . . 10 5|0

Sent Jones & Co. bheque . . . . . 5 010

Drew ChequeforCash . . . . . 311 |0

» 81 | Paid Rent by Cheque o e e e 15 010
» Gas Co. . . . . . 2 10 | O

Cash Sales during Month . . . . 52 o010
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The entries are posted in the Cash Book as follows :—

CASH BOOK.
Dn. CR.
I} ‘ -
Fo.| Office. | Bank. Fo.| Office. | Bank.
— Pl i i e R
1900, £]8. . £ 1sid Lls.d| £ s,
Apl.1{ To Capital . |4mi alu By Cheque Book 0] 2|1
» J. Brown [ 20, 0 » Jones & Co. 40(10(0
Y Goods . . 5| olo} | - Wages . 15| oo
» E. Rohinson } 30115{0 » Goods 10| 5!0
» n P 3115{0 » Office 31150
» Goods . 521 0 ()' » Rent 16| 0.0
i : » GasCo.. . 2110]0
i1 ! AplL3o Balance .| (45|12[11:378116:0
—_— e l—— - —] — —
00|15 u§45{)i15 0| 60(15(0450{15/0
Balance .| [45[12{11(378!15 oi - e
1 | t

A subsidiary book is sometimes kept, called the Petty Cash Book,
which is a record of disbursements for various expenses which are
incidental to every business.
The usual method is known as the imprest system, which means
that & certain sum is advanced to the Petty Cash Book keeper, and at
the end of a given period, the amount disbursed is refunded to

bim. By this means the petty cashier is a permanent debtor in the
Private Ledger for the sum advanced.

It is usually kept in the following manner :—
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It will be noticed that Cash Account is debited for all money
received, for example; cheque received from E. Robinson, £30 15s.
Cash is Debtor, and similarly for all payments Cash Account is credited.

The specimen of a Cash Book shows a separate column for money
paid in or drawn from the Bank; this is desirable, hecause it forms
a check on the Bank Pass Book.

When a cheque is drawn for the purpose of obtaining cash, the
Bank’s account is credited and the amount debited ; for example,
£3 156s. appears on both sides of the (Cash Book.

Another column is sometimes provided in the Cash Book for sums
received or allowed as discount, but the amount actually received or
paid must be entered in the cush received or paid columns.

The budancee of the Discourt Account must be carried to the Profit
and Loss Account.

The Cash Book on the opposite page has the necessary columns
ruled for Discount trunsuctions,
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18 THE THREE PRINCIPAL BOOKS OF ACCOUNTS.

The Cash Book is an important one when the accounts of a
charitable institution are recorded, and for that purpose it is desirable
to sub-divide it as follows :(—

(1) Petty Cash Book.
(2) Daily Cash Book.
(3) Monthly Abstract.

The Daily Cash Book can be used to analyse the various amounts
received and credited to the Institution Account, and also to show the
cxpenditure in a similar manner. The accounts at the end of a given
period would be as follows :—

INSTITUTION ACCOUNT.
Dz, Cn.

To Investments . . £1,000 | By Balance . . . £100
,» Current Kxpenses . 5,000 »» Bequests . . . 1,500
. Bulance . . . 5,600 ,» Income . N . 10,000
£11,600 £11,600

By Balance.

In connection with th~ Cash Account, it is sometimes necessary
to prepare what is known as a reconciliation statement ; because, when
a certain number of cheques are drawn, they might not be presented
for payment. When this happens the Bank and the Cash Account
do not agrce. For example :—

Balance in Bank Book . . . . . . . £500
Less Cheques not Presented for Payment « e . 60

Balance of Cash Book . . «, e . . . £450
The same thing happens when cheques have not been paid into
the account of the Bank, but it is desirable that all cheques should be
presented for payment within twenty-four hours from the time when
they are received.

THE LEDGER.

The Ledger is the book which records all the various accounts
either personal or impersonal, and from the same can be obtained
a complete statement of the financial position of any firm, company
or individual, providing all the entries have been properly made.
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The Ledger is generally ruled as follows :—

D W. EVANS. Cn.
Date. Particulars. “Fo.' Amount. = Date. - Particulars. D, - Amonnt.
£ s €oonod

In order to show monthly totals it is desirable to have double
money columns, so that at the end of cach month the total of the
inner column can be carried to the outer one, as follows :—

WILLIAM JONES.

Dr. . Cn.
? Amount. ‘ | Amount.
Date. Particulars. . I-'u.; et St I ) Y 71N ‘ Particulars.  Fo. - -
i i Details, | Totals. , i ! Detadls. | Totals.
. PR i_. o e — { e m————— | JRUI I ,
1900, L &isdl 81601900, g L 5. du, nd.
Jan. 1 To Goods .: 1i150{0 S lan iy Cash L0 o o o]
w16, " . 72000 | Returns.. 1K0'0 ; )
w31 . .. . @iooiof | . ! « Discount | | z;u;o i
: i —l—=i—li50.0 i e ) 0, 0
| RN ! ol :

The accounts in the Ledger consist of a series of debtor and
creditor statements; thus, if goods are purchased from Wm. Evans
for £100 he is a creditor, and the necessary entry is made in the
Ledger.

In order to condense the entries in the Ledger, the Journal is
utilised, so that the totals of certain accounts are only carried into
the same.

A series of Ledgers may be utilised for the purpose of a large
business ; for example, we might have a Bought Ledger, which
would be the record of all goods purchased, and also a Sold Ledger,
or all accounts of goods sold.

At the end of the half-year, if all the entries have been correctly
posted, it will be found that the totals of the debit entries will agree
with the totals of the credit entries.
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It is advantageous to post, or enter, daily from the Journal or
Day Book into the Ledger, because possibly the necessary entries
may be forgotten; again, the entries should be as full as possible,
in order to avoid reference to the Journal.

When the entries are made from the Day Book or Journal inte
the Ledger, it is usual to insert the number of the page or folio of the
latter in the column provided for the same; this is done in order to
show that the entries have been actually posted from one book into
the other.

We have already stated that the Ledgers might be divided into
the Bought and Sales Ledgers, and at the end of a given period they
are balanced against the totals of subsidiary books, which will be
described.

For example, the sales during the month may be £1,500, and
there are various amounts to be deducted as follows:—

£1,500
Goods returned . . . . . . . . £100
Cash received from Debtors as per Cash Book . .. 300
Discounts as per Cash Book . . . . . 20
Bills Receivable . . . : ) . . . 100

_ 520

Balance of Sales Ledger . . : . . . e . £980

The Cash Book may be treated as a Subsidiary Ledger if the
monthly totals are passed through by means of a Journal entry, and
the totals carried into the Private or General Ledger as follows :-—

£ 8. | d. £ s. | d.
Messrs. Jones & Co . . . Dr. 1,000 0] O
To Cash—
Paid in during the Month . 1000 0| O
Cash . . . . . Dr. 800 O| O
To Messrs. Jones & Co.—
Cash drawn during the Month . 800| O O

Ledger Accounts may be divided into Personal and Impersonal
Accounts; with regard to the latter we have Real Accounts relating
to Capital, and Nominal Accounts, such as Revenue and Profit and
Loss Accounts.



CHAPTER IIL
SUBSIDIARY BOOKS.

In addition to the threc principal books in which all commercial
transactions must in some form or other be recorded, it is necessary
in large trading or manufacturing concerns to have subsidiary books
in order to show the daily transactions.

For example, it is not convenient to record every transaction
minutely in the Journal when the daily transactions are large, but,
if required, they can be summarised at the end of the day.

Goods purchased are entered in an Invoice or Bought Book, and
is a record of goods bought on credit; the Invoices, which give full
particulars of the goods bought, are usually kept in a separate book,
and the totals only shown in the Bought Book, as follows :—

BOUGHT BOOK.

Ledger No. of
Folio. Invoice.
January 1, 1900. £ 18 |d.| £ s d
K. Scott,
150 yards Silk @ . .| 2s. 15 0: 0
W. Evans,
200 yards Cotton @ .| 6d. 5§00
J. Brown,
10 yards Linen @ . .| 6d. 0| 6/ 0
C. Gray,
200 yards Wool @ . 8d. 2 (10| O
Goods Account . Dr. i 22 15% 0
. ! |

(21D
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When this book is used it is only necessary to journalise the
total of the day's transactions, and only one entry to the Goods
Account in the Ledger is required.

In a similar manner a subsidiary book is utilised for goods sold,
and is sometiines designated as the Day Book, although this is an
incorrect term. v

The various entries must be posted from the Sales Book to
the Ledger, and this book being a record of goods sold to your
customers, the amounts are debited to their accounts.

SALES BOOK.
Ledger Invoice
Folio. No.
January 1, 1900. £ s |d| £ s |d
W. Hicks,
5 yards Silk @ 8/-. , 0 (15] O
10 ,, Velvet @ 5/- 2 (101 O
———| 8| 5] 0
R. Gordon,
20 yards Wool @ 6d. . 0 |10{ O
E. Nevill,
15 yards Wool @ 6d. 0|76
20 ,, Velvet @ 5/- 5|10/0] 5| 7(6
Goods Account . Cr. 91 2| 6

It is sometimes desirable to classify the goods sold according
to their respective names, when there are separate accounts opened
in the Ledger for the same.

For example, silk, wool and velvet might be separate accounts in
the Ledger, and, therefore, the tabular form of the Sales Book is
necessary. .
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SALES BOOK.

Total. | Silk. Wool. | Velvet.

Ledger | Invoice
No.

Folio. - | o !
January 1, 1900. [ jelslale]slale]slalelsla.
W. Hicks, |
5yards Silk @ 2/6. .| | oj12( 6] 0[12] 6 !
107, Velvet @3- .| |1]10]0 110 0
R. Gordon, i : '_ :_
20 yards Wool @ 6d. N 0110: 0 0Lo o
E. Nevill, i
15 yards Wool @ 6d. [ 1976 076
20 ,, Velvet @ 5/- | 5 0j O ! | 500
Silk Account . . Cr.| | | | |oji2 6| | B
Wool , S 017} ¢
Velvet ,, . o i (‘»‘10 0

We have already described the Petty Cash Book which is sub-
sidiary to the General Cash Book, and as there is a colunn for
Ledger items, the entries caun be made direct to the Ledger from
this book.

It might, however, be necessary to have additional books to
record particular transactions, in fact every business requires special
treatment in the form of its accounts. For example, the book-keeping
of a large railway company would be entirely different from a mining
company. Again,.the books of a large bank are entirely differcnt
from those of a colliery proprietor.

With regard to a manufacturer, a Stock Book is sometimes kept,
which is a record of goods bought and sold. Particulars of the
transactions are carefully stated, so that a merchant in selling goods
can casily ascertain whether a margin of profit exists between the
buying and selling prices. '

A Warehouse Book would contain particulars of manufactured
articles stored in a warehouse. On one side would be stated the goods
received, and on the other what goods had been delivered. Thus,
a manufacturer could see at once the balance of goods on hand.

The following are examples of a manufacturer’s books :—
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An Order Book is simply used for the purpose of recording the
daily orders received, with full particulars of such transactions.

Where a large number of men are employed in a factory, it is
necessary to keep a strict account of wages paid.

This book may be in the following form, viz. :—

WAGES BOOK.

No. Name. lr:g“:’! Rate. |l Amount.
N i
d [ S R i d.
1 W. Smith . . . . 10 6 ;1 |‘ 0: 0
2 T. Brown . . . . 54 8 o1 i 16 | 0
3 J. Pearse . . . . 30 9 b1 . 21 6
4 J. Stephens. . . . 54 6 |1 l 7 S0

In connection wjth a Wages Book it is sometimes necessary
to show whether the work done by each workman is equal to the
amount paid him; for cxample, & Costs Book is kept which records
the cost of labour on the goods produced.

" When a contract is accepted by a manufacturer certuin prices
are taken as a basis for the work, and when executed the Costs Book
would show whether the expenditure on wages, ctc., exceeds the
amount allowed for that particular contract.

In addition to the Sales Day Book and the Invoice Book two
other books are occasionally utilised, viz., Returns Book Inwards and
Returns Book Outwards; the former reprcsents goods returned for
which customers are credited, and the latter is for the purpose of
recording goods returned by the manufacturer. It is of the samo
character as the Invoice Book, but the entries are reversed.



CHAPTER 1IV.
CAPITAL AND GOODS ACCOUNTS

CAPITAL.

CaritaL is defined “as the result of labour and abstinence, and
consists of all wealth which is destined to be employed produc-
tively ') .

As we are only concerned with capital employed for mercantile
pursuits, it is not necessary to consider other forms. For example,
a manufacturer requires buildings in order to produce various goods,
and consequently a part of his capital is sunk in purchasing land
and ecrecting the necessary premises; again, machinery may be
required, and which must be purchased. The raw material, in the
shape of iron, wool, or silk, must be obtained, so that cash which a
manufacturer may have possibly deposited in a Bank is now repre-
sented by buildings, machinery and goods; he has in fact converted
his capital into other forms, and at this stage no actual loss has
occurred.

‘When a person starts a business it is usual for him to have some
capital in some shape or other in order to commence business so
as to pay for goods purchased, and upon which he hopes to realise
a profit. ) )

For example, John Tompkins starts business with £1,000, and he
therefore opens an account in the Ledger, ‘ John Tompkins' Capital
Account,’ and that account must be credited with £1,000—the business
in fact owes him that amount. In the course of his business he
pays cash for goods sold, and therefore it is necessary for him to
keep a cash account, which has been already described. Instead,

! Marshall’s Economics of Industry.
(26)
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however, of receiving cash a customer sends him a bill of exchange,
payable say at three months after date. In order to show these
transactions, it is desirable to have n complete record of such credit
documents. Again, he finds it convenient to give & bill of exchange,
pavable at a fixed date, for goods purchased, which must be puid by
him at maturity, and therefore a record must be kept of the trans.
action.

In order to show what profit is made, another account must be
kept of goods or merchandise hought or sold whilst earrying on his
business.

The statement of John Tompkins' financial position may be
shown as follows :—

Jonx TomprINs.

Liabilities. : Asscts,

1900.

Jan. 1. Capital . . . £1,000  Cash in Iand . . . £200
Bills Payable .. . 100 © Bills Receivable . . 100
Robinson & Co . . 200 ¢ CGroods . . . . 1,000
Jones & Co. . . 100 Green & o, . . . 50

J. Lewis . . . 50
‘ £1,400 £1,400
el —

It will be seen from the above that there is owing to Johmn
Tompkins
£1,400
Less amount due from him . . e . . 400

£1,000

and therefore his net capital is £1,000.

We have already noticed that instead of receiving or paying cash
for goods sold or purchased, credit documents, designated bills of
exchange, are utilised. The following is the usual form of a bill :---

1st January, 1900.

Three months after date I promise to pay G. Thomas & Co. five
‘hundred pounds for value received.
J. TOMPKINS.

It is customary to have a complete account of such documents.
in special books, as follows :— '
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When an acceptance is given the entry would be as follows : —

J. Jones . . . . . Dr. £50
To Bills Payable . . . £50

When paid the transaction would be shown as follows :—

Rills Pavable . . . . Dr. £50
To Bank . . . . £

If a bill is renewed, the old one is cancclled, and a new one
drawn, with possibly the accrued interest added.  TFor example :—-
Bills Receivable . . . . Dr. £820

To Bills Receivable . . £800
,»» Interest and Discount . 20

Documents known as Accommodation Bills are somctimes used
for the purpose of being discounted for the benefit of a third juuty,
although no consideration has been given for the same; for example,
J. Brown wants cash, and he gets Evans & Co. to draw upon him for
£500, and enters the si'me as a Bill Payable ; after accepting the swme
he sends it to W. Robinson, in order to liquidate the debt due from
Lvans & Co.

J. Brown entrs it as a Bill Receivable, crediting Evans & Co.
for £500, and debits W. Robinson to Bills Receivable.

1f, however, an account called Accepting Account had been
opened, the transaction could be us follows :

Bills Receivable . . . . Dr. £500
To Kvans & Co. . . . £500

When paid :—

Cash . . . . . . Dr. £500
To Bills Receivable . . £500

The account of Bills Receivable is debited to those persons from:
whom bills are received, and whose accounts are therefore credited,
us follows : —-

Bills Receivable . . . . Dr. £100
To John Jones . . . £100

When the bill is paid the Journal entry would be as follows : —

Cash . . . . . . Dr. £100
To Bills Reccivable . . £100

If goods are sold to a person with whom there may not be
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any other dealings, and a bill received for the amount, the trans-
action would be as follows :—

Bills Reccivable . . . Dr. £100
To Goods . . £100

H a bill is dishonoured a.nd returned the account of the
person from whom it was received must be debited, and cash account
credited ; a list of bills on hand should be made out monthly, and
checked with the entries in the Bills Receivable Book.

When bills are returned unpaid, the charges for presentation by
a notary may be paid from the Petty Cash Book, unless presented by
a banker, who will debit for the amount of the charges.

Bills must be presented for payment on their due date, three
days’ grace being added. For example : A bill drawn on 1st January,
payable at month’s date, would be due 4th February ; for those drawn
on demand or at sight no days of grace are allowed.

Instcad of opening a Ledger Account for Bills Receivable and
Payable, the Bill Book may be in the following form, and would then
show the transactions as follows :— .

BILLS RECEIVABLI.

Dr. Cn.
1 % 3 3 H . ) el .
- - 5 . L | Sga i . Fn.: g oy . !
g.§ *::% Eg Date. ;g 355 At%Dm. Cr. | Amount. | Date. %’gil‘u.; Amount.
3|8 BR| |ad|sEE, | 22
—_— RS IS N .
A | | : . | ’
; I£!w|d. . & lsla
| | i X |
: b
i | P
| Lol
1 ]
BILLS PAYABLE.
Dg. Cr
» In i
Vi [Wiksen, | Fo-| Amount. | o Wher | Debit.| Whose | Date.| At | Due. Il'el‘,’g" | Amount.

Favour. '

£ . s.ld. l




CAPITAL AND GOODS ACCOUNTS. 31

At stated periods it is necessary to take a list of bills on hand,
which must be compared with the bills themselves, and the balance
must agree with the amount not written off on the eredit side of the
Bill Book, and which constitutes the balance of Bills Receivable on
hand.

The debit side can always be added up, and when the eredit
accounts are entered the totals should correspond in amount.

Sometimes a Bill Journal is kept of all bills paid away or dis-
counted, and the eredit side of the Bill Book is posted from thiy, as
follows :——

BILL JOURNAL.

December, 1000,

Pl osin

! ! Book '
1 ! Folio. ! i Ko .
¢ osad., ; 1900, i kR Al £ isod
o : Evans & Co. H ! i ;
b . Due. | : ' i
(- ! | ! . !
. ‘Dec.1; On Glyn & Co., Jan, 14,1901 ° 32 ;100:0 0.
. | » Lon. & County, Feb. 4, ,, FU50 00 0
350 {0.0: ( e e — 3500 O
b | ‘ W. Brown & (o. ; . ' e
| | r On F. Joues, March 3, 1901 (6000 0 i
| » W. Thomas, Apl. 5, ,, 1700:0 0
j ' e = = 135010 0
P : ST S
! : Carricd to Ledger Folio l : COILTO0 0 O
(I ! I :

When the transactions on bills are large, it is usual to abbreviate
the terms Bills Receivable and Bills Payable by using the initial
letters only, viz., B.R. and B.P.

GOODS.

We have already noticed that capital is an account showing
what has been invested in a business, whether in the shape of cash,
stock or any kind of property; if, however, a part of -this capital is
utilised in the purchase of goods, it is necessary to open an account
in the Ledger designated Goods Account; for example, £500 is
invested in goods, Cash Account would be credited and Goods
Account debited for the same ; instead of cash we might buy for
credit and consequently Goods Account would be debtor to the
person from whom purchased.
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‘When shipped as a consignment, sometimes called an adventure,
in consequence of a certain risk being taken, or to an agent, the
Consignment or Agent’s Account is debited, and the Goods Account
credited for the actual cost, including all charges (except commission)
and brokerage.

If, however, they are sent to order, the entries must be somewhat
different from goods consigned as a speculation; in the former case
the Purchaser’s Account is debited at once, whereas in the latter
case the agent is debited for the proceeds, less the charges, that is,
for the net amount the goods fetch when sold.

For goods actually sold, the buyer is debited in one amount with
the amount and charges, and Goods Account which had been previously
debited is now credited ; when purchased for cash, Goods Account is
debtor to Cash for the amount, and vice versd.

A merchant may deal in a variety of commodities and then it is
necessary to open accounts for each class, such as Brandy, Hemp,
Hardware, etc.

Again, it might happen that goods are eXported, and in order to
show the transactions a separate account is opened for that purpose,
which is necessary when the business is conducted on the principle
of commission. .

Goods bought on commission are treated as if the transaction
is between the seller and the buyer, a duplicate invoice being for-
warded to the latter; if goods are lying at a warehouse, the rent
must be taken into account in order to ascertain the full cost of the
goods. Sometimes rent is deducted from the invoice, when the seller
of the goods is credited for the net amount, and debited for the rent
paid. .
This charge has to be paid to the warehouse, and Goods Account
would have to be debited for the amount as follows :—

COMMISSION. i
Dg. Cr.
To Wm. Evans . . . #£95 | By adventure to Trieste . £100
» Rent . . . . 5

£100 £100

Sometimes brokers purchase goods on behalf of their principal
and deduct the brokerage; in such a case the net amount need only
be taken into account when making the necessary entries.

Again, in all cases of consignments it is necessary to carry every
deduction in the shape of charges to their proper account; for
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example, Indigo, which costs £150 and of the value of £200, is
sent from stock to Glasgow and sold at six months’ credit; the
amount £200 is carried to the credit of Indigo Account, but the
buyer offers to give a bill at two months if allowed 2% per cent.
discount. The merchant obtains the bill for £195, which is dis-
counted by the agent at Glasgow, who deducts 2} per cent.
Commission ; the agent also allows % per cent. to a third party for
negotiating the bill.

After deducting postages, two months’ interest and carriage, the
merchant receives a remittance on London for £187, which shows a
net profit of £37 on the transaction.

The entries in the books would be as follows :—

INDIGO.

Dr. Cr.
To Cost . . . . £150 | By G. Evans, Glasgow . £200

» W. Jones . . . 5

» F. Smith . . . 8

» Profit . . L} . 37
£200 £200.

"
G. Evans & Co., GrLABGOW,
Dr. Cr.
To Indigo . . . . 4£200 | BylIndigo Discount Account £5
» Bill to F. Smith . . 195
£200 £200
F. SmiTH, GLABGOW,

Dr. Cr.
To W. Jones’ Bill . . #£195 | By Sundry Charges . . £8
» Cash . . . . 187
£196 ! 8195

In this case if the Discount, Interest and Commission had been
carried to Interest Account and Charges to the Charges Account,
there would appear a profit of £50, which is incorrect. Of course it
might happen that incidental expenses cannot be charged to any
particular consignment, and in such cases they are transferred to the
general Goods Account,.

It is always desirable to consider charges on any particular goods
account as if the transaction were on a joint undertaking ; in fact in
the same way as if a merchant was rendering an account to a partner
in a joint adventure,

.
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From the time goods are purchased, charges are incurred for
Rent, Interest or Carriage, as well as Losses which might occur through
fall in prices; all such charges must be taken into account on the
Goods Account and not to general expenditure,

When shipped as an adventure and returned the usual method is
to open an account in the Ledger, entitled Returned Goods, so that a
record is kept of the same as follows :—

Hides ¥ Mercury, originally shipped # Hebe. Dr.

Dr. To W. Jones' Account of Consignnents for the amount of cost.

If these goods are not speedily sold the amount is transferred to
the General Account of Hides, as follows :—

Hides. Dx.— To Hides returned ¢ Hebe.

Any subsequent charges, as freight, may appear to the debit of
either account, but when returned the expense of reshipping must not
he added, or any of the freight charges outwards.

These charges are merged in the Considnee’s Account of Con-
signinents as a Loss upon the adventure; because on a subsequent
reshipment the original charges could not be added.

In consignments the actual cost is debited, but in the Invoice for-
warded the selling price is stated, which covers all expenses and profit
on the transaction; it therefore follows that the Invoice and the
actual cost of the goods differs considerably.

The Trading Account of a manufacturer is the same as the Goods
Account of a merchant, because the total cost of production must
be taken into account in order to ascertain the actual profit. For
example, the cost of all material, production and distribution, is
debited, and the receipts for all sales credited.

The following will show the various items on & Trading Account:—

Dr. Cr.
To Balance Stock . . £2,000 By Sales Account . . £44,050
,» Purchases Account. . 35,000 ,» Balance Stock . . 8,000
,» Wages Account . . 8,000

,» Liegal Expenses Account 20

» Salaries. . . . 1,500

y Office Expenses . . 130

,» Discount Account . . 250

,» Rent . . . . 400

» Depreciation . . . 500
,» Doubtful Debts . . 750
,. Profit and Loss . . 8,500

£47,050 | . £47,050




CHAPTER V.
REAL AND PERSONAL ACCOUNTS.

It is important to have a clear and distinet knowledge of the various
accounts in order to obtain a complete statement of any busingss.

There are two distinet classes of accounts, viz.,, Real and
Fictitious, but the former is usually subdivided into Real or
Property Accounts and Personal Accounts, so that we have the
following divisions, 74z, +—

Real,
Personal. .
Nominal or Fictitious.

Of coursc every Personal Account is in fact a Property
Account, because it represents debls cither in the form of assets
or liabilities. They are so called because such uccounts relate to
persons or firms with whom the trader has commercial dealings.

Fictitious or Nominal Accounts refer to guins or losses, and
will be treated separately.

The first named is a record of property of whatsoever kind,
such as Houses, Land, Ships, Machinery, Bills of Exchange, (Goods,
Stocks, ete.; Personal Accounts are those relating to persons and
firms with whom a trader may have commercial dealing; and the
last, viz., Nominal, a most important class, is a record of gains and
losses.

We have already described some Real Accounts, viz., Goods and
Bills of Exchange, but there are some others which require to be
considered ; the principle, however, in treating of such accounts
must always remain the same, viz., the receiver is debtor and the
giver the creditor.

(35)
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This is shown in the Goods Account :—

Dr. Cr.
Purchases. Sales.
1900. 1900.
Jan. 1. To J. Jones . . . £100 | Jan. 5. By Cash . . ¢ £50

In this case the Goods Account receives the amount of the
purchase from J. Jones, viz., £100, and on the other hand, goods are
sold for cash, so the account is credited.

The same rule applies to Personal Accounts. For example, I
sell goods to W. Jones for £50 on 1st January, and on the 5th
January I receive from him £10—the Ledger Account would be as
follows :—

W. Jones.
Dr. Cn.

1900. | 1900.
Jan. 1. To Goods . . . £50 | Jan. 5. By Cash e o o« £10

CONSIGNMENTS. .

These accounts are somewhat similar to Personal Accounts.
When a shipment is made to an agent abroad.at the risk of the
consignor, viz., for sale or return, it is of the character of an ad-
venture.

The account would be opened as follows :—

Consignment of Rum to W. Jones, Dr. . . . £700
To Rum Account . . . . £700

If the Insurance on the consignment is paid, the consignor
would debit for the same, unless it is effected by W. Jones’ agents;
the shipping charges must also be debited to the Consignment
Account, and an Invoice sent with full particulars, including the
Commission on the transaction.

The Invoice would be as follows :—

Wx. JONEs.
Dr. Cr.
Goods . . . £700 0 O | Particularsof Goods. £743 5 O
Insurance. o . 10 0 O
Oharges . . . 83 5 0

£743 6 0 £7483 5 0

The agent, having disposed of the goods, sends an Invoice in the
following form :—
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Account of sales on account of —

Ww. Joxes.
Goods sold by E. Rice (particulars stated) . . . L7800 0

Charges—
Iusurance . . . . . . £2 0 0
Storage . . . . . . .10 00
Comuiission, 1 per cent. . . . T16 0
—_— 1916 0
60 4 0
Remitted Bill on Account . . . . s 500 0 0

£200 4 0

On reccipt of this account F. Rice is debited for the net amount
realised, v4z., £760 4s., and would he journalised as follows :- -

. Rice . ] . . . . . LT60  4s,
To consignment of Rum to E. Rice . . . . ETO0 s,

It is necessary tg open a Ledger Account for 14. Rice, because
he has not remitted the full amount realised by the sale; an agent
should be instructed to make scparate remittances for each consign-
ment in order to facilitate the entries in the Consignment Account.

1f the tabular system is adopted, it is not difficult to analyse the
returns.  Sometimes the charges are of a general nature, and then
it is impossible to debit any particular consignment with the same.
When this occurs the General Account of goods must be debited ; for
example, a variety of goods is shipped to an agent in Calcutta, and
although separate accounts are opened for each class of goods, yet it
will be nceessary to treat them collectively in order to ascortain the
net profit.

When an advance is made to the consignor by the ageut of the
consignee on goods shipped, you would, of course. credit the Con-
signee’s Account current with the amount received and debit the
Shipinent Account.

The following would show how the transactions are recorded :---

TRIESTE ACCOUNT CONSIGNMENT.

Dn. WiLniam Browx & Co. Cr.
To Goods & Hero . . . £200 ) By Jones & Co.—Account Cur-
. W. Evans—Insuranec and : reut Proceeds remitted . £250
Charges on Draft. . . 10
» Profit and Loss . . 40
W —
£250 | £250
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Dg. TRIESTE ACCOUNT OURRENT. Ce.
To Account Consignments . £250 | By W. Evans remitted . . £250
W. Evaxs, LoNDON, ACCOUNT SHIPMENTS TO TRIESTE.

Dn. Cr.

‘To Wm. Brown & Co.—Account By Bills received on Goods ¥
Current remitted . . £250 Hero . £150

» Wm. Brown. & Gt.).—T'rieate.
Account  Consignments,
Insurance and KExpenses

of Draft . . . . 10
,» Cash Draft . . . . 90
£250 £250

From the above accounts it is seen that the consignment to
Wm. Brown & Co. as a speculation, which amounts to £200, is placed
to Wm. Brown & Co.'s debit.

A bill is received from Wm. Evans on account of the consign-
ment to Wm. Brown & Co., amounting to £150, and the Insurance
and Charges for negotinting the Draft amount tp £10, which are placed
to the credit of Wm. Jvans’ Account of Shipments and to the debit
of Goods on Consignment. Wm. Brown & Co. render an account of
sales and remit the net proceeds to their agent,, Wm. Evans, who
is debited for proceeds, and they receive £90, the balance of the
account.

For goods sent on sale to an agent at home, who undertakes the
liability counected with the sale of the goods, the same method
would be adopted. TFor example:—

Dr. Armstrong & Co., Glasgow, Account Goods,

and upon their sending an account of sales, their Account Current
is debited to Goods Account.

An agent may, however, only take orders, and the goods are sent
direct to the purchasers, who are debited, and bills transmitted
to the agent for the acceptance of the buyers; the only account in
this casc with the agent would be ‘“ Commission Account ™.

It might happen that goods consigned are rejected in con-
sequence of a supposed or real inferiority to the sample, and bills
might have been drawn and discounted in connection with the
transaction ; in such a case it would be necessary to open a Suspense
Account, and show the various entries. ’

As bills are drawn, and possibly discounted with a banker, and
the customer credited, it is now necessary to reverse the entries, viz.,
debit the customer and credit Bills Receivable.
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In connection with commercial transactions, we sometimes get
what is known as a del credere operation, which is an agreemcut
between a principal and an agent whereby the latter in consideration
for an additional commission guarantees the payment of goods con-
sighed to him by the prineipal, this additional commission being
called del credere.

The agent would keep a separate account of such transactions,
crediting the same with the additional amount and debiting it for
losses. If only a part of the goods are sold, the bulance of goods
and the amount due for the same ave brought forward.

The account stands the same as the original one, no profit or
loss being taken into account :—

Dx. W, KvANS' ACCOUNT CONSIGNMENTS. CRr.
Balex. . Balea.
To Shipmeont & Mars . 10 £300 | By Aceount Current, Net
. Balance . . . 150 ; Produco . . K] £150
P Balance . . . 7 300
— ——— | — J—
10 £400 | 10 £150

., Balance from Qld Account £300 l »» Balance from Old Account 150
.

1t must not be forgotten that Interest must be charged to a Con-

signment Account, if goods arce shipped and no remitiance received for

a considerable period, which can he done by dehiting the Account

Current to the Account of Cousignments with net proceeds, less the

Interest charged, and apportioning the whole amount to each of the

sales.

ADVENTURES HOMEWARDS.

If goods are consigned to a merchant, it is necessary to credit
the consignor’s Account Current for the amount of the Invoice and

Charges.
An aceount is opened as follows:—

Hemp, 3 Neptune, from St. Petersburg,

which must be debited with the amount as stated in the Invoice,
and also for insurance on the goods when the same has heen effected ;
when the goods are sold or reshipped to order, the buyer is debited,
and hemp, per Neptune, credited.

If the Adventure consists of several kinds of goods, separate
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accounts can be opened for each, in order to show the profit aceruing
from each transaction.

When goods are consigned from abroad to the order of a
merchant through the London agent of the consignor, the trans-
action is shown in the books of the agent, and as he usually pays
all charges in connection with the same, the account in the books
would only be debited for the Invoice, Interest, ete., and credited
with the net proceeds received. :

In order to estimate the profit on a consignment when the re-
mittance for the same is made in foreign money, the rate of exchange
between the two countries must be taken into account; for example,
when joint shipments are made by one merchant in London to St.
Petersburg, or vice versd, it would be neccssary to open two ac-
counts, as follows, viz. ;:—

W. Brown & Co., St. Petersburg, my Account of Consignments,
and
W. Brown & Co., their Account of Consignmerts.

The merchant in London sells the goods consigned to him and
ships other goods in return; the current rate of exghange at the date
of the Invoice must be taken into account, or else a false halance of
Profit and Loss would occur.

For example, the goods consigned by the merchant cost £100,
and the net procceds of the Adventure<to St. Petersburg is 3000Rs.
= £160.

Evans & Co. at St. Petersburg ship in return to the order of
Brown & Co. goods 3000Rs. at the same exchange = £150; from
this it would appear that the net gain on the Outward Adventure
is £50, and on the other hand the goods consigned were sold for
£200 net ; there is a profit of £50 on the Adventure Homeward, the
total profit on the two transactions is £100.

If, however, at the date of the Invoice the rate of exchange was
1s.-3s. per rouble, and the merchant in St. Petersburg had drawn upon
you for £187 10s., the profit would have been only £12 10s. instead of
£50, but on the other hand, if the rate of exchange was roughly
estimated at 1s., the price estimated by the merchant in London, the
net profit would be £50; the loss in the difference of exchange would
not show in the Adventure Account, although it would be seen in the
Account Current.
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JOINT ADVENTURES QUTWARDS.

If goods are shipped to Calcutta as a joint adventure of W.
Brown and Thos. Smith, and consigned to I*. Robinson & Co., as
W. Brown is the agent for the transaction, he purchases and pays for
the goods.

The entries in the books would be as follows :—

ADVENTURE ¥ Duke 10 CALCUTTA IN AccOoUNT wiTnt Tuos. SMiri.

D U
To Gooads Cost . . . . £100 0 By Thos. Smith, Half Cost . €56 5
» Insurance . . . . 5 0 ,, . Robiuson & Co., Acenunt
» Charges . 5 0 Current, Hulf Net Pro.
" (Olllllll's\l(lll . Brm\u . 2 10 ceeds of W, Drown ., .8 0

£112 10

. Profit and Loss . . . U815
L4l hH IR ) )
o
Dnr. T. Sarrin. (TN
To Adventure ' Duke, Iall l By Cnsh . . . . L5
Cost . . A %1 p,
L[]
Dr. F. RoBinsoN & Co., CALcurra
To Adventure ¥ Duke, m) Half
Net Profit . . &85
.. W, Brown, TTalf Shuro . . 85
£170

It thus appears that a balance of £85 is due to W. Brown for
which an account is rendered.

From this it will be seen that the Adventure is treated as if it
was solely an account of W. Brown, except that T. Smith must be
credited for half the profit and debited for hall the losses.

Every consignment should be treated separately in order to show
the profit on each transaction.

JoINT ADVENTURES HOMEWARDS,

When goods are shipped abroad, to the order of a merchant in
London, the charges of the shipper must be taken into account; for
example, Brown & Co. of St. Petersburg ship goods of the value of
£100a Joint Account to the order of Evans & Co.; the Insurance on
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and Commission amount to £125, and the goods are sold at £150,
showing a profit of £25.
The various entries of the transaction would be as follows :—

Dn. ADVENTURE FROM ST. PETERSBURG. Cr.
To Evans & Co.—
» Amount of Invoice . . £100 | By Sales Account . . £100
Dr. Brown & Co., ST. PETERSBURG. Cr.
By Adventure from St. Peters-
burg . . . . £100 O
» Profit and Loss . . . 1210
£112 10
Dr. SArES OF CONSIGNMENTS, Cr.
To Adventure from St. Peters- By Williams & Co. « . .  £150.
burg . . . . £100 0
. lusurance . . . . 5 0
y»» Charges . . . . 1710
,» Commission . . 210
. Wi, Jones, Ialf 1’r0ﬁt . 1210 .
» Lvans & (.;o Half Profit . 12 10
£150 0 £150

JoinT PurcHASES,

It is customary when transactions are on Joint Account for one
merchant to draw on another; for example, Jones & Co. gets Wm.
Brown & Co.’s Drafts upon them discounted, and they debit the
latter for the cash paid, and credit them with the full amount of the
bills. In this case Jones & Co. have to pay the Interest on the
transaction. With regard to Joint Purchases a merchant may act as
manager, and therefore would be entitled to commission on the
transaction ; for example, goods for £100 are purchased and sold
for £200, the Commission being £5.

Dr. JOINT AccouNT wiTH Evans & Co. OR.
To Cost . . . . .£100 O|BySales. . «+ . £200 ©
,» Commission . . . 5 0 .

s» W. Brown . . . . 4710
» BEvans & Co. . . 4710
£200 0 £200 O

In this ease Wm. Brown’s profit is £52 10s., and this amount
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is transferred to his Profit and Loss Account; when Interest is
charged on the transaction, it may be shown as follows :—

Goods are bought for £300 and sold for £400, thus showing a
profit of £100:—

Dr. IXTERERT ACCOUNT, Cu.
1900. . .
Jan.1, ToCash . . . £ 0 ByCashSales, . . . £ 10
Apl. 1, ,, Wm. Prown . . 1 5. ,, Balance of Interest . . 319
65 } £ b
Dn. Wa. Browy 1IN Accoust Crurext witn . Fvaxs, Cr,
1900. . 1900,
Junc 80. To Cash . . £149 7 | Apl. 1. By Goods paid by
him . Lk 000
s Hadf Profiv w26
» buterest 3 mon,
to June 30 . 1 5 0

e £149 7 6 £149 7 6

Interest must be charged on joint transactions, the co-partner in
the same being debited with half the cost and intercst from the dute
of payment to the time when the account is closed, and credited with
half the proceeds.

The following entries show the result of a joint transaction,
interest being charged. Win. Brown and F. Evans, cach advance
£3500 on the understanding that Wm. Brown allows I'. Evans half
the profit upon a Joint Purchase with interest on the sare.

The entries in Wm. Brown's book are as follows :—

Dr. CASH ACCOUNT, Cn.
To Balance . . . £500 O} By F. Fvans . . . . 612 10
» F. Evans . . . . 500 0 ,, W.Smith . . . 1,000 0
w RoJomes . . . . 1200 0] Balance . . . 587 10

——————— ‘ e e e s
£2200 0| £2900 0

Dr. . GooDs ACCOUNT, ' Cx.
To W. Smith . . . £1000 | ByR.Jones ., . . . £1,200
» W. Evans, his She.re 100

» W. Brown’s Share of Proﬁt 100

£1,200 £1, 200-
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Dr. ProFIT AND LOSS ACCOUNT. Ca.
‘To Interest . . . . £12 10 By Goods . « . . £100 0
» Stock . . . . . 8710
£100 0| £100 0
Dr. INTEREST ACCOUNT. Cn.
ToF.Evans . . . , £1210|ByTLoss « . « . . £1210

The books of F. Evans will show the transactions reversed as
follows :—

Dr, F. Iivans. Cr.
‘To Cash . . . . . £612 10 | By Cash . . . . . £500 0
,» Half Procceds . . . 100 O
,» 0 Months’ Interest . . 1210
£612 10 £612 10
Dr. R. JonEs. Cr.
To Goods . e « o . #£1200]|ByCash . ‘v o+ . . £1,200
Dn. W. SmrTi. . Cr.
‘To Cash . . . . . £1,000 | By Goods e s = . £1000
Dr. BArANcE AccounsT, CRr.
ToCash . . . . .£8710|ByStock. . « . .&£58710
Dr. STOCK ACCOUNT. Cr.
‘To Balance . , . . £587 10 | By Cash . . . . . £500 0
i, Profit and Loss . . . 8710
_— ] —_—
£587 10 | £587 10

If, however, Wm. Brown had charged F. Evans interest for six
months on the transaction, the profit would have been as follows : —

Half Cost . . . . £500 0
Interest . . . . 1210
—  £512 10
By Half Proceeds . . . 600 0

F. Evans, Net Profit . . £87 10

We will now give an illustration of an account where one of the
co-partners is allowed £100 for managing a joint transaction. Wm.
Brown and F. Evans each advancing £1,000.
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Dr. JOINT ACCOUNT. Cr.
1900. i 1900.
Jan. 1. To Wm. Brown . . £1,000° Jan. 1. By Cash . £2,000

» F. Evans . . 1,000 * Dec. 31, ,, DProfit and Loss . 350
Dec. 81.,, W. Brown,

Half Profit . £175 i
»w F.Evans . 195 I

B — 350
£2.350 £2,350
Dn. Wi, Brown, i
1900. I 1900.
Dec. 31. To Cash . . . £1175 Jan. 1. By Stock , . . £1,000
Dee. 381. ,, " . . » 1786
£1175 £1.175
Dr. F. Evaxs. Ur.
1900. L1900
Dec. 31. To Cash . . . ¥1,275 Jan. L By Stock . . . A1L,000
. Dee. 31, ,, Salary. . . 100
. w Stock . . . 176
£1,275 | £1.275
Dn. ‘ CASH ACCOUNT. Cu.
1900. 1900.
Dec. 81. To Stock . . . £2,000 By H. Steel . . £1,000
» R.Jones . . 1,500 » Charges . . 50
s F. Kvans | . 1,275
I » W. Brown . . 1,176
£3,500 I £3.500.
Dr. Goops ACCOUNT. Cr.

1900.
To H. Steel . . £1,000| By R. Jones . . . . £1,500
. . 500

Dec. 81, ,, Profit .

£1,500 | £1,500
Dr. H. STEEL. Cn.
To Cash . . o« e . £1,000 | By Goods e e« s . £1,000:
Dr. R. JoxEs. Cr.
To Goods . .« * e . £1500|ByCash . . .« o+ . Z£1,500
Dr. CHARGES. Cn.
To Cash . . e £50 | By Prcfit and Loss . e o X150

» F. Evans’ Su.la.ry . . 100
£150 £150



46 REAL AND PERSONAL ACCOUNTS.

Dg. ProriT AND Loss. Cr.
To Charges . . . £150 By Goods . . o .  £500
» Btock . . . . N 350

£500 £500

On reference to these entries, it is seen that the Joint Purchase
is tirst debited with the amount advanced by the two partners, Cash
Account being debited and Capital Account eredited for the amount on
hand, 1st January, 1900. The separate accounts of Wm. Brown and
F. Evans are credited for the advance, and also £175 for the hall
profit on the transaction.

The profit being £500 less £150 Charges Account = £350 net.
On the 31st December Wm. Brown withdraws his capital and profis,
viz., £1,175; the account of F. Evans shows an additional amount
of £100 for management.

Cash Account gives the amount advaneed, viz., £2,000, and £1,500
received for goods sold to R. Jones, and is credited with £1,000 for
goods bought of H. Steel and £50 for Charges.

The balance of this account shows the profit on the transaction,
viz., £2,450.

With regard to Goods the balance is the gross profit which is
carried to Profit and Loss Account; the accounts of H. Steel and R.
Jones are ordinary Debtor and Creditor Accounts. Charges Account
is debited for expenses and manager’s salary, and the balance is carried
to Profit and Loss Account.

Interest on the capital advanced is not taken into account, as the
amount advanced by the partners is equal.

. We might take another example of a Joint Purchase where pay-
ment is made by means of a bill of exchange; for example, Wm.
Brown and F. Evans buy at a public sale five chests of indigo, the
amount of the warrants being £500. F. Evans accepts a bill for
£50, with which Wm. Brown, on getting the same discounted, pays
the deposit, and F. Evans the prompt or balance due, viz., £450.

The goods are sold for £550, and Wm. Brown receives the
proceeds. )

" The entries in the books would be as follows :—
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Wy, BrowN's LEDGER ACCOUNT.

Dr. INDIGO JorNT PURCHASE. Cn.
To Cash paiddeposit « . . £50 BySales « o+ o o« . £050
» F. Evans prompt . . 450
. Wm. Brown Half Ptohl; £25 !

»» F. Evans . . 28

—_— 50
£550 £550
Dr. K. Evans. Cu.

By Bill for deposit . . . £50
. Indigo prompt. . . . Ah0
. Half Protit . . . . 20

T". Evans is thercfore a creditor of \Wim. Brown for £52:.

From a caveful study of these transactions a complete insight
can be obtained of the method adopted to show the book-keeping re-
quired for Joint PurcBases; we must always remember that Joing
Accounts must be credited with Cost and Charges, and eredited with
the Sales. .

Goops FOR SALE ON COMMISSION.

If goods are consigned for sale, it is necessary to open two
accounts, viz. (1) Charges on Goods, and debit for charges which
represents the amount advanced by the consignee on the Sales
Account.

(2) The second account would be Snles of Goods on Commission
which is credited for the amount of the Sales and debited for Com-
mission. It is usual to debit for charges before remitting to the
consignor the net proceeds; for example, Win. Brown receives u
consignment of goods which is sold for £500, as follows:—

Charges . . . . . . . . . . £200 0
Commission . . . . . . « . . 1210
Net Pmceeds . . . . . . . . . 287 10

£500 O

The entries are as follows :—

Ds. CHARGES ON Goops UPON COMMISBION, Cr.

- By Sales on Commissicn ¥
To Cash peid ¥ Dolphin. .,  £200 Dolphin transferred . £20
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Dr. SaLEs oF Goons ON COMMISSION.
To Charges on Goods on Com- | By Wm. Brown ¥ Dolphin
mission . £200 O
» Commission . . 1210

» Wm., Evans & Go, St.
Petersburg, Net Proceeds 287 10

£500 0
Dr. Wu. BrOwN.
To Sales of Consignments . £500 |
Dg. Wn. Evans & Co., St. PETERSBURG.

| By Net Proceeds of Sales

Cr.

. £500 O

£500 O

CRr.

Cg.

. £287 10

When insurance is effected on goods consigned for sale, the
Consignor’s Account is usually debited and credited for any return

of premiums.
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CITARGES.

In order to carry on a large business there are always a variety of
charges which must be taken into account before an estimate can
be formed of the profits arising from such an undertaking. Thesa
charges are known as working expenses, and sometimes form an
important item. It is desirable to keep a strict account in order to
ascertain whether the working expenses of a business are increasing,
or vice versd. .

Charges vary in character, but we intend deseribing more fully
the question of insurance and interest, which form un important
item in the working of a lwrge commercial tirm.  In ovder to show
the actual profit on any particular kind of goods, it is desirable to
take into account the expenses incidental on the sale.

The expenses should always be carefully analysed and separate
accounts kept, so that if a growth of expenditure has taken plaee, the
accounts would show the cause of the sane.

When charges are incurrcd on a particular consignment, the
specific amount must be debited to the Consignments \ccount. In
estimating profits upon goods we should bear in anind that interesy
should be charged on the amount of cupital invested; if, for ox-
ample, goods are purchased on Ist Junuary for £1,000, and at the
end of twelve months sold for £1,023, there is an apparent profit
of £25; but if interest is charged against this account at 5 per cent.,
the account would show a loss of £35.

With regard to the Petty Cash Account, it is customary, as
already described, to debit for the amount advanced, and Charges
credited for the periodical expenditure; if a cheque is drawn for
petty cash, the entry would be

Petty Cash Dr. to Bank.

It is usual to debit for Postage at the end of the half year in the
(49) 4
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Account Current, but interest is not usually charged on Postage or
Insurance.

The balance of Charges is carried to Profit and Loss Account,
and the debit and credit amounts should correspond with the totals
in the Journal.

INSURANCE.

When goods are consigned abroad, it is necessary to insure the
same, which can be effected through a Company or an Insurance
Broker ; a Policy is issued showing the amount insured and the
conditions under which the same is granted.

Insurance Account is debited to the Broker or Company for the
amount of the premium and the duty on the Policy.

The duty is as follows :—

On Time Policies if over 6 months . 6d. per cent.

For Voyage Risks when the Rate of Tnsurance is 2s. 6d. 1d. for any
per cent. or under . . . . . ) amount.

Over 2s. 6d. per cent. . . . . . . . 8d. per cent.

The Broker is debited for Returns, Averages or Losses to the
accounts which were formerly charged with the premiums ; for ex-
ample, Adventure to Calcutta, or Consignment Account to Jones &
Son, having been already debited for the amount of the premium,
must be credited with the Returns, Losses or Averages should the
goods be lost in transmission.

1t is necessary to take Average into account when goods are
damaged in transit, because if on arrival in good condition they would
have realised their full value.

Insurance Account therefore becomes a kind of Suspense Account
which, upon being debited, is subsequently credited by amounts equal
to the debits or nearly so, the only difference being Commission allowed
to the merchant, say, of 1 per cent. upon the sum insured or on
Averages.

If the merchant effects his own Insurances on account of ship-
ments to consignee, he is entitled to the brokerage.

A statement of the transaction is given to him by the Broker as
follows :—
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INSURED ¢ Duke FrRoOM LONDON TO CALCUTTA.

£200@ £65. . . . . . . . £1010 0
Brokerage . . . . . . . . 010 0
10 0 0

10 per cent. Discount . . . . . 100
: 9 0 0
Brokerage .. . . . - . . 0100
Stamp . .. . . . .« .+ . 0O0G
©o 6

From this statement it is seen that 10 per cent. ix always de-
ducted after Brokerage is taken into account; in calculating the
Brokerage only 1s. in the £ is deducted although the rato is in
guineas; for example, from £10 10s. only 10s. is deducted instead
of 10s. 6d.

The Insurance transaction in the merchant’s books would be as
follows :—

Dr. ¢ INSURANCE ACCOUNT. Cn.
1900. |
Joau. 1. To Adventure to Cal- !
cutta . . . £9 G| Bya Bond Insurance . 6
- [ ]
BROKERAGE ACCOUNT. Cr.
| By Brokerage § Duke . E0 10
The Underwriter's record of the transaction is as follows ;.-
Dr. Cr.
To W. Evans & Co., Merchants £9 10 : By Insurance ¢ Duke, Net . £9 0
. » Brokerage . . . . 010
£9 10 | £9 10
Dr. PREMIUM ACCOUNT. CR.

To W. Evans & Co., Merchants £9 | Premium in Duke . . . £9

Dr. CasH ACCOUNT. Cu.
To W. Evans & Co, . v £9 11900 Account . . . . £9
The transactions of a Broker are journalised as follows :—

£ Joxes & Co. Dgr.
85 @ Gs. 3d. per cent.

o E
-8

I
|

to
10 " A. Brown (less 5 per cent. and 10 per cent.)

. . . o 6

10 " . o « F.Bmith o " " 0 6
10 " o . « W. Ekins » » " 0 6
55 " .« e « H.Ross ” " ”» 210
Stamp . . . . . . . 0 3

Brokerage . . . . e . « 09

R5 5 4
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We notice that Jones & Co. are debtors to the Underwriters for
4s. 4d., and the balance is obtained by crediting Stamp Account 3d.
and Brokerage Account 9d.

The term F.P.A., which frequently occurs in marine policies,
means Free of Particular Average.

Particular Average may be defined as damage to cargo or ship
from various causes, and is recoverable, if insured, from Underwriters.

General Average occurs when sacrifice of property has been
made for the general benefit of the ship’s cargo and freight, and in
such cases each Interest has to contribute for such loss in proportion
to the value of property which is protected by such an act of sacrifice.

For example, if a fire oceurs on board, and in order to extinguish
the same a part of the cargo is damaged by water, we have General
Average; that is, some of the goods are damaged for the general
benefit.

INTEREST.

‘Whenever capital is invested in a business it is important to
consider interest in the same manner as if the capital was invested
in Stocks or Shares.

We have already stated that in the case of Joint Adventures and
Purchases it is necessary to charge interest on each transaction ; if a
bill of exchange is discounted, the amount deducted is interest and
not true discount, which is the present value of a sum of money due
at a given period. TFor example, the true discount of £100 for
twelve months at 5 per cent. is £4 15s. 2}d., whereas £5 is usually
deducted on discounting a twelve months’ bill.

The following entry will show how interest is calculated in a
Trading Account :—

Dr. F. JoNgEs IN AccouNT CURRENT WITH H. STEEL. Cr.
1900. 1900.
Sept. 30. To Goods @ 2mon. Nov. 30. By Billdue Jan. 81 £200 0 0
duc Nov. 30. . £400 0 O Interest 1 month
,. Interest @ 1 see Dr. side.
mon. £1 13 4 Dec. 81. By Cash . . 100 0 O
QOct. 31. ,, Goods @ 1mon. ,» Balance . . 20218 4

due Nov.30 . 100 0 O
» Int. 1 mon. @

5°, 0 8 4 l
£2 1 8 :
To Int. on £200
from Cr.side 0 16 8
e — 218 4
£502 18 4 £502 18 4

To Balance Dec. 31 £202 18 4
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If this balance is not paid on 31st December, Interest must be
charged, because if the merchant had discounted the bill due 31st
January, 1901, he would lose one month's interest.

When interest is not paid at the end of twelve months, the
amount due may be added to the Prineipal and Interest charged on
the inercased amount as follows :—

F. JoNEs IN ACCOUNT WITH G. STEEL— INTEREST TO 30TH JUNE, 1000,

Dg. Cn.
1900, By Interest on £dovo £12 10
Jan. 1. To Balance as Cash ,  £500 0 ., Balince Interest. 12 10

s 6 mon. Int. to : Carried forward . £1.012 10
June 30. £12 10 ‘
o Accep. due

Dee. 31 500 0
» Interest
carried for. 12 10 12 10
L2 0 £1,012 10 £2h 0 £1,012 10
L]

IxrtErEST TO 3181 DrRcesveen,

1901. . Int. not pnid . £12 10 0
June 30. To Balance L£1,012 10 0 Bal, Interest . 12 16 3
Int. 6mon. £256 3 Lalanee . . Lo 6 8
Bal. Int. . 12 16 3
£25 6 3£1,025 6 3, £25 G RELLO 6 B

The following is an example of a Discount Account: F¥. Jones
has an account against G. Steel, but tinds it nccessary to have re-
course to & Bill Broker who discounts F. Jones’ hills and pays over
the net amount. The entries in the books of F. Jones would be as
follows :—

D, (+. STeEL Discount Account with F. JoNEs, Cn.
1900. 1900,
March 31, To Bill due June March 81. By Discount 3 mon. £6 5
31 . . . £500 0 .y Cash. . . 498 15
£500 0 £500 0

1f F. Jones had debited £500 to G. Steel and credited him with
£493 158, he would gain the interest upon the bill to the time
when the account is closed.
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INTEREST TO 818T DECEMBER, 1900,
1900, [
March 81. Billdue June30 £500 O O | March 31. By Cash .
0

. £49315 ©
Interest 6 mon. 12 10

Int. 9 months . 18 10 ¢

512 5 4
Int. on £6 5s.
i 9 months . 0 4 8
£51210 0| £512 10 0

If, however, G. Steel had given £500 cash for the bill, F. Jones
would have at once debited G. Steel with the amount.

INTEREST TO DECEMBER.

1900. 1 1900.
March 31. To Bill June 30 . £500 O | March 81. By Cash.
» Interest 6 mon. 12 10
,» Balance . . 6 5

.£500 0
» Interest 9mon. 18 15

i’i]R 15 £518 15

By Balance . £(; ]

Another illustration may be given of a discount transaction as
follows :—

-

‘WM. OweN Discounts wiTH RoBINSON & Co. Two BrLrs as FoLLOwS :—

1900. £ £ s
Jan. 1. 500 . . Aprill ., . 6 5 3 months Interest.
500 . . July1l . . 1210 6 » "
1,000 18 15

1 Jax,, 1900. ReceEIvED FrROM RoBINsON & Co. (WM. OWEN DISCOUNTED
witTH RosiNsox & Co.).
£ £ 8.

500 . Oet.1 . 1815 9 months Interest.
500 . Jan.1 . 25 O

1,000 48 15
Principal . £1,000 0
Interest . 43 15
—- £1,043 15
Due by Wm, Owen to Robinson & Co. . £25 0

The entries in F. Robinson & Co.’s books would be as follows :—
Dr. Wu; OWEN. INTEREST TO 18T JAN., 1901. CR.

Months. Monthn.

To Bill £500 Aprill 9 . £18 15 | By Bill £500 QOct.1 3 . £6 5
" 500 Julyl 6 . 1210 ” 500 Jan.1

» Balance due by Wm. Owen 25 6

. £31 &

£31 5



CHAPTER VII.
PROFIT AND LOSS AND BALANCE STATEMENT

It has been stated that the Double Entry system is the only one that
shows correctly the amount realised or lost on trading transactions,
and a correct account should be kept of all charges incidental to a
commercial concern; similarly one must be kept of all gains, either
resulting from a Sale of Goods, or Interest and Commission reccived
for the loan of capital or for services reudered.
The Profit and Loss Account is usually classified in the following
manner, ¢iz. :—
Profit : — .
(1) The net gain in the Sale of Goods.
(2) Discount and Interest.
(3) Commission.

Loss :—
(1) Trade Expenses, such as Rent, Salaries, ete.
(2) Bad Debts.

The account is kept as follows :—

Dr. . "CR.
T.osses. . Gaine.
To Wages . . . By Discount and Interest .,
,» Rates . . . . . ,, Commisgion . . .
,» Discount . . . . . Goods Account

With regard to the Losses we notice in the debit side all charges
of whatever kind, and it is desirable to have separate Ledger Entries
for all such accounts. .

For examnple, wages in the case of a large manufacturer would
require possibly a separate Ledger, but the balance at the end of the
year must be transferred to Profit and Loss Aceount.

The balance of Charges Account should be carried to the general
account of Profit and Loss. In order to understand the pringip'e of

(65)



56 PROFIT AND LOSS AND BALANCE STATEMENT

making the entrics the following lines, taken from the original edition,
are usciul to remember :—

By Journal laws what I receive

Is Debtor made to what I give ;
Stock for my Debts must Debtor be,
And Creditor by Property.

Profit and Loss Accounts are plain,
I debit Loss and credit Gains.

Thus, if I buy cloth to the amount of £100 and sell it for £110,
there is a gain of £10 on the transaction.

Dx. Crorii, Cr.
To Cash . . . . . £100 : By Cloth Sold . . . . £110
,, Profit and Loss . . . 10 |
£110 £110
ProFIiT AND LoOSSE. ¢ Cr.
| By Cloth . . . . . 210

As this inereases Capital Account, when the ‘books are balanced
this amount is credited as follows :—

Profit and Loss, Dr. to Capital Account.

On the other hand, if the result of selling the cloth is a loss :—

Dr. CroTH. Cr.
‘To Cash . . . . . £100 ; By Cloth Sold . . . . £90
,» Profit and Loss . . . 10
£100 £100
Dr. ProFIT AND LiOSS.
ToCloth . . . . . £0]

In this case Capital Account is diminished by £10, and the entry
under that account must be

Capital Account, Dr. to Profit and Loss, £10.

Of course the balance resulting from the sale of cloth could
be transferred at once to the Capital Account, if there were no other
charges®incidental to the sale of the goods.



PROFIT AND LOSS AND BALANCE STATEMENT i

For example :—

Dn. CAPITAL ACCOUNT, Ci,
1900.
Jun.1l., To Sundries owing by By Sundries due to you . R XTTT
you. . . . ALN00
. DLalance . . . 1,000
5,000 ¢ £9.000

The net capital is therefore £1.000.

In the course of the year cloth is purchased of the value of . £1.000
And sold for | 1,hon
Protic. . £500

Thus, the Capital Account is increasced by £500 during the vear
1900 ; balance on lst January, 1901, is therefore £1,500.

It is usual to open an account called Bad Debts Aceount, and
close such accounts that may result in a loss, and debit Bad Debts
Account for the same.e

Commission is another aceount which is included in Profit and
Loss transactions, and is credited for amounts due cither upon sales
which is charged In the gross amount, or upon what the buyer has
to pay for the goods.

Thus, upon & shipment to order the entries are as follows @~

John Jones Dr. to Goods on Consigninent,
» Charges.

» Insurance,
,» Commission.

The last entry would be a Journal entry to Commission Account,
unless the amount is carvied direct to Drofit and Tioss; upon
individual Adventures no Commission is charged in the hooks,
although it might appear pro formd on the Invoice.

When a firm merely act as agents an account might be opencd as

follows :—
Goods purchased on Commission,

which account is appropriated exclusively for such goods as are
purchased on Commission, and this account balances itsclf, as

follows : —
Goods Dr. to Sundries.
Sundries Dr. to Goods.

In such a case there is neither Profit nor Loss upon this account
of goods. *
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There are seldom any entries to the debit of Commission Account,
because the charges made by agents for commission has nothing to do
with this or the Charges Account, inasmuch as they properly belong to
the Goods Account to which they have reference. Commission charged
on Cash Accounts is carried to Interest Account.

Sometimes an account is opened, ‘¢ Commission on Acceptances,”
to cover any loss arising from such transactions; it is customary to
stipulate that on goods sent for sale the agent receives Commission
only upon such accounts that are really sold, and when paid for he
may claim the amount due to him.

What has been mentioned under Loss on the debit will apply
to Profit on the credit side of the Journal. If having lost on some
accounts £100, you have profited on others £1,000, there is a clear
gain of £900 as follows :—

Loss.
Dg. Cr.
To Goods . . . . . £100
ProriT.
Dg. Cr.

I By Sundries o . . . £1,000

You say Profit Dr. to Loss for £100, which balances the former
account, and brings £100 to the debit of Profit, thereby leaving the
balance in the latter £900.

The profit on goods, supposing all debts to be bond fide, is the
amount actually received.

Bad debts are made from the Personal Accounts; it would be
absurd to show a profit of £100 on the Goods Account, if, perhaps,
£1,000 has been lost through bad debts.

If the carriage of goods is effected, it would be necessary to open
a Cartage Account and debit it with cost of horses, carts, wages, keep
of horses and other incidental expenses, and credit the same with the
cartage debited to other accounts ; this would not, however, show the
actual Profit or Loss upon the Cartage Account, which ought to
exhibit what has been saved by transacting the business yourself,
instead of employing some obe else.

This can be done if a proportionate amount is charged on each
transaction, and in Joint Accounts it is absolutely necessary to charge
a fair amount for cartage. )

The following is an illustration of a Profit and Loss Account :—
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With regard to the Profit and Loss Account of a company it is
usual to designate it as a Revenue Account, and this statement
generally includes an ordinary Trading Account in addition to the
Profit and Loss statement.

Sometimes it is difficult to ascertain what really belongs to
Capital Account iustcad of Income; for example, new engines for
a railway would be charged to Capital Account and not to the Profit
and Loss stateent. The usual method adopted by companies is to
appropriate the surplus of the Revenue Account as follows :—

(1) To sct aside certiin sums to form a Reserve Fund.,

(2) To divide a certain proportion amongst the Shareholders.

(3) The balance is generally carried forward to form the nucleus
of the next division of profits, and if necessary to equalise the
Dividends.

The Profit and Loss Account is sometimes divided into two
sections, vz, ;—

(1) Particulars of Expenditure and Income.
(2) Appropriation Account, or the disposition of the net profit.

The latter account generally contains on the credit side the net
profit brought from Profit and Loss, and also the balance brought
forward ; on the debit side is shown the amount placed to Rescrve
Fund, the Dividend proposed to be paid, and the Balance carried
forward. When an Appropriation Account is not used the net result
is generally included in the Balance Sheet.

The following is an example of an Appropriation Account :—

Dx.

Cr.
‘To Interim Dividend on Ordinary I By Profit . . . .£4,200
Shares . . . .£3,000 | ,, Balance from Last Account . 550
,» Interiin Dividend on Prefer-
ence Shares . . . 1,000
,» Further Dividend . . . 500
» Reserve Fund . . . 250
£4,750 £4,750

Tar BALANCE SHEET.

At the end of a given period, say, six months, it is necessary to
‘balance the books, that is, to make the two sides agree in order to
ascertain whether the various entries in the books are correct.
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The first step is to examine the Journal carefully in order to see
that every entry has been posted and marked off. After the stock in
hand has been valued at cost price, the values are credited 1o each
particular account of goods ; the gain after taking stock is entered on
the debtor side and transferred to Profit and l.oss Account. The
quantities of the debtor and credit sides of the Stock Account should
correspond. With regard to values of the Goods Account, if the credit
side exceeds the debit, the balance represents profit, and, on the other
hand, if the debtor side is the larger, the differcnce is loss.

The entry in the first instance would be Goods Dr. to Profit and:
Loss, and in the second Profit and Loss Dr. to (Goods.

The balances of stock must be brought forward showing the
quantities and amounts on hand; Charges Account would be u loss,
and is balanced by the total being carried to the debit of Profit and
Loss Account.

On the other hand, Commission Account is debited for any Conm-
mission allowed, and ecredited for what has been received ; in the
same manner Insurahce and Interest Accounts arce balanced, the
totals being carried to Profit and l.oss Account.

The balance of Bills Receivable and Cash is, of course, the amount
of each on hand ; with regard to Bills Payable, the amount represents
the acceptances unpaid, which have been already debited to the
particular accounts to whom the smme have heen given,

If a loan has been obtained from a Bunk by means of an Over-
draft, by which a merchant is allowed to overdraw his Current
Account for a specific amount, it will be necessary to includie such
Overdraft in the list of his creditors.

The next operation is to balance the Personal Aceounts, alter
charging interest where necessary. The debtor and creditor bulinces
are shown both in the old and new accounts.

The net result of all these transactions is capital represented by
the balances of Personal Accouni---Goods, Houses, Ships, Iunded
Property, Bills Receivable, and Cash on hand.

The balance of Profit and Loss shows whether you have gained
or lost by your business ; if there is a profit, then Profit and Loss is
debtor to Stock for the balance, but, on the other hand, if there is o
‘loss, your capital is diminished, and Capital Account is debtor to
Protit and Loss Account.

All amounts withdrawn for private expenditure is debited to
Capital Account after the balance of Profit and Loss Account has been
transferred, and the result is your net capital.
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The Ledger gives the necessary particulars for the preparation of
the Balance Sheet, as it contains the above-mentioned Impersonal
Accounts of Profit and Loss, as well as the Personal Accounts of sundry
debtors and creditors.

The Balance Sheet is therefore a statement showing the financial
position of any private firm or limited company ; however, before this
can be prepared it is necessary to see whether the Ledger balances are
correct.

This is effected by means of the Trial Balance, and in accordance
with the principles of Double Entry, viz., the debits must equal the
credits, and therefore the creditor balances must equal the debtor ones,

The Trial Balance would be in the following form :—

Totals. Balances.
Ledger Accounts. ) — e
Dr Cr. Dr. | Cr
R —
£ £’ £ i 3
Capital Account . . . 50 3,000 . 2,950
Cash . . . . . . 950 230 620 |
Bank . . . . ) 1,000 600 400
Petty Cash . . . . 10 5 5
Bills Payable . . . . 500 200 300 |
» Receivable . . . 700 1,000 | 800
Jones & Co. . e 600 100 500 |°
Iivans & Co. . . . . 300 200 100
Suspense Account . . . - 80 5 45
Commission Account . . 100 100
Goods Account. - . . . 2,000 940 1,060
Bad Debts . . . . 100 20 80
Trade Expenses o . . 50 10 40
6,410 6,410 ! 8,250 l 8,250

It will be seen that the totals as well as the balances are included
in this account, and from the latter can be prepared the Profit and
Loss Account.

The value of goods in hand must, however, be taken into account
before the statement of profits can be prepared, and if machinery forms
a part of the stock in trade, it is usual to write off a certain amount on
account of depreciation. The following is & rough estimate as to the
amount to be written off, but, of course, each business require% distinet
treatment according to the circumstances of the case. For example,
new plant or buildings would not require such a large amount
éspecially if the former was old and possibly worn out :—
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DEPRECIATION,

Freehold Dwelling Houses . . . . . ;‘"t(oemi'

" " in bad repuir ., . 5 ., T4
Mill Buildings . . . . . . . 24, 5
Fixed Plant . . . . . . . . 5 . 7%
Boilers . .. c e . 74,100
Machinery . . . . . . . . 5, 10
Furniture . . . . . . . 74 ., 10
Horses .. .. . 1072
Ships . . . . . . . . . 5 ., 6
Trucks and Waggons . . . . . . 7% ., 10

Depreciations being considered as loss, the amounts written off
can be debited direct to the Protit and Loss Account, as follows,
through the Journal :—

1900.
June 80. Profit and Loss Account, Depreciation , Dr.  £50
To Machinery Account . . . . £50

Sometimes it is adwisable to open a Subsidiary Account in order
to show what has been deducted from the various aceounts, and the -
total would be carried to Profit and loss Account as follows : —.

Dr. DEPRECIATION ACCOUNT. Cr.

1900, feowia] 1o, | g o a
June 80: To Machinery . 10°/, 100 0'0fJune 3 By P/L , «1350:0 0

" ,, Buildings . 6°/,:200 0,0 : | |

| » Oftice Furniture10°/, 50 0!0 |
{3500 0 t350i0 0

| b ! i '

I

When the necessary allowances for depreciation have been made,
the next step necessary is to prepare the Balance Shect or Stateinent,
which is not a Ledger Account, and consequently need not be con-
sidered as a Debtor and Creditor Account.

In fact, there is no reason why the assets should be placed on
the right side, although it is usual to do so.

If, however, it is in the form of an account, it would be necessary

to state the fact as follows :— ‘
(1) Dr —— in Account with Jones & Co. Cn.

or
(2) D= J. Jones in Account with —  Cg.
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Balance Accounts are debited with everything possessed and its
cost, and credited with everything due and the value produced by the
liability incurred. The second form is usually adopted, Jones & Co.’s
liabilities being debited and his assets credited.

With regard to the order in which a Balance Statement is pre-
pared, the custom is to place the assets according to their relative
value ; this plan is usually known as Marshalling the Assets.

In order to do this it must be remembered that capital is usually
divided into two distinct classes, viz., Floating and Fixed. By the
former we mean capital that can easily be converted into money, and
would consist of Cash in Hand or in the Bank, Bills of Exchange,
Stocks and ‘Shares, Book Debts and Stock in Trade; on the other
hand, Fixed capital is that which is sunk in Land, Buildings,
Machinery, Fixtures, Investments, and cannot easily be sold. Good-
will which is shown as an asset is sometimes of little value.

It therefore follows that in the preparation of a Balance Sheet the
various assets should be stated according to their respective values.
Cash in Hand and at Bank would rank first, and then Investments of
a marketable character. The next item would be Sundry Debtors,
either on Bills Receivable or Open Accounts. Stock would form the next
asset, and varies in character, in fact each must be stated according
to its liquid value. Freehold Premises would be the next in order
of value, but Plant and Machinery may, in some cases, be placed
before Real Estate. Otflice Furniture and Fixtures, being the least
suleable, would be ranked next, and, finally, we have Goodwill, the
value of which largely depends upon the character of the business.

With regard to the liabilitics it is usual to classify them in a
particular order; for example, bills accepted by a firm must be
met at maturity, and therefore should be stated first.

The amount due to creditors must next be stated, as well as
any loans that may have been contracted either of a temporary or
permanent nature,

Lastly, the amount of capital invested in the business must be
shown ; as this liability only concerns the partners, this statement is
of more interest to the banker or to the creditors of the firm. As the
firm cannot be called upon to pay the same, it usually appears as
the last item in the list of liabilities.

We will now give a specimen of a Balance Sheet in the form
described :—
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It will be noticed that a bill for £500 has been discounted, and
therefore the firm is liable for that amount if not paid by the Acceptor
at maturity.

When a firm does not wish their staff to see the actual results
of the year's trading, the various Profit and Loss Accounts are kept in
a Private Ledger, from which can be obtained the particulars of its
financial position in a simple form, as follows :—

Dn. SUNDRIES TO JOHN JONES, 31sT DECEMBER, 1900. Cx.
To Sundry Debtors . . . £1,800 ; By Amount due to W. Evans . £2,000
,» Bills Receivable . . . 400 | ,, Bills Payable . . 500
. Cash . . . . . 200 | ,, Balance . . . . 500
» Goods . . . . 600
£3,000 | £3,000

JorN JonES' CAPITAL ACCOUNT,

1900. - 1899.
Dec. 31. To J. Jones’ Private Dec. 81. By Balance Net Capital  £200
Hxpenses . . £200 [ 1900.

,» DBalance . . 500 | Dec. 81. By Profit and Loss . 500

£700 £7

ProFIT AND Lo08s ACCOUNT,

1900.
Deo. 31. To Balance carried to .
Capital Account . £500 | By Sundries . o« . . £500

The Profit and Loss in this case shows the net result after all the
necessary charges have been deducted.
From the above statement we notice the following results, viz. :—

Net Capital 31st December, 1899 . . . . . . 8200
rofits accrued since . . . . . . £500
Less Private Expenses . . . . . . 200

Net Profit . 300

Balance of Capital Account . £500

The accounts therefore show that John Jones has mcrea,sed his
capital by £300 as the result of a year's trading.



CHAPTER VIIL
BANK ACCOUNTS—GENERATL PRINCIPLES,

TrE same principles of general book-keeping apply to the accounts of
Banks, and the system of double entry is utilised, two distinet entries
being made for all cash received and paid. :

Yor example, a Bank starts its business with a large paid-up
capital, and Cash Acgount is debtor for the amount; all sums
received from persons who open accounts with the said Bank are
credited, and Cash debited. Again, when a customer draws a cheque
the reverse operation takes place, viz., the Current Account is debited
and the Cash credited.

There is consequently no material difference in the hooks of a
merchant and a banker.

A merchant, however, deals in a variety of goods, whilst the
banker has only one, viz., cash, which is in a variety of forms, such
as coin, bank notes, cheques and bills of exchange, and in order to
make the necessary entries for these credit articles, various books
are required.

Another difference is that a large paid-up capital is required to
carry on the business of banking, whereas a merchant only requires
comnparatively a small amount in actual cash; this is necessary,
because the deposits are repayable on demand or at short notice.

For example, a Bank might keep 16 per cent. of its assets in cash
for this purpose, and the paid-up capital for carrying on the business
would perhaps amount to 20 per cent. of its total liabilities.

‘With regard to the books, the Journal, Cash Book and Ledger
are still utilised, the first being used for certain purposes; bhut Cash
Books and Ledgers are the principal books of account.

The principles of Double Entry are carried out in Bank Accounts
as follows : Thos. Mason deposits £500 in a Bank, and his Drawing or
Deposit Account is credited, and Cash Account debited for the same;

' (67
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he is thus a creditor of the Bank for £500, and would be supplied with
a Pass Book showing that the Bank owes him that amount.

This particular transaction might be shown in the half-yearly
Balance Sheet, as follows, the liabilities being increased by £500,
and the assets by a corresponding amount in cash; there is in fact
two entries for every sum of money deposited in a Bank.

It is usual for the London Banks to keep a large balance at the
Bank of England, which is always a debtor one in their books; for
‘example, Thos. Mason’s £500 might be shown on this account if he
deposited Bank of England notes, because they are credited at the
Bank of England ; the Drawing Account is therefore credited £500,
and the Bank of England debited, in consequence of cash being
received for the same.

‘We have already noticed the Capital Account of a merchant, which
shows how much has been invested in the business; in a similar
manner we have the Capital Account of a Bank, which is a liability to
sundry persons who subscribe capital for the,purpose of transacting
banking business at a profit.

The usual books of a Limited Liability Company would be re-
quired for the purpose of showing who are the shareholders in the
concern.

A register must be kept showing :—

(1) The names and addresses of the shareholders.
(2) The date when each person became & shareholder.
(3) The date when he ceased to be a member.

An annual return must be made to the Registrar of Joint Stock
Companies giving the following particulars, viz. :—

(1) The amount of the capital of the company, and the number
.of shares into which it is divided.

«(2) The number of shares taken from the commencement of the

company up to the date of the summary.

(3) The amount of calls made on each sha.re.

(4) The total amount of calls received.

(5) The total amount of calls unpaid.

(6) The total amount of shares forfeited.

(7) The names, addresses and occupations of the persons who
have ceased to be members since the last list was made, and the
number of shares held by each of them.

When a Bank commences business the various amounts received
on Capital Account may be journalised as follows :—
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SUNDRIES. De.

1900.
Jan. 1. To Appllca.tlon and Allotment Account— £ £ .
Sundry Shareholders . . 300,000 500,000
» 6. 4, Application and Allotment Account—
Sundry Shareholders . . . . 200,000

500,000 500,000

Jan. 20. To Application and Allotment Account—
Sundry Shareholders . . . 500,000
» Share Capital Account . . . . 500,000

Ii the Bank has set aside a part of its profits to form a Reserve
Fund, this would be shown under that heading in the General Ledger.

It will also be necessary to treat of the books required in the case
of a Bank with a large number of branches, because the head office of
a Bank is in the same position as a merchant who receives an Account
Current from his agept showing what has been effected on his behalf.

In order to get a clear idea as to the book-keeping involved in
Bank work, it is desirable to follow the entries in successive order, so
that the working of the system can easily be seen.

With regard to the Journal in a Bank, generally called the Day
Book, it gives a summary of receipts and payments arranged in
order so that the entries may be recorded in the General Ledger; for
example, the totals of the Received Cash Book would be posted in
the Day Book, and then entered to Current Accounts in the General
Ledger; the totals of the Paid Cash Books would also be treated in a
similar manner.

The Day Book can also be utilised for the purpose of making
debit and credit entries; if William Brown wishes to transfer £500
from Current Account to Deposit, he is debited for that amount and
his Deposit Account credited ; in this case the Current Account in
the General Ledger would be diminished by £500 and the Deposit
Account increased.

As it is the business of a banker to lend his resources at a profit,
the various loan transactions are seen in the Day Book ; for example,
if William Brown has a loan of £500, his Current Account is
credited, and he is debited for that amount in the Discount and Loan
Ledger; the entries would be shown in the General Ledger as
follows, Current Accounts being credited £500 and Discount and
Loan -Accounts debited.
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In addition to the Cash Books, Day Book and General Ledger,
there are a great number of books required for the purpose of record-
ing the entries on Current and Deposit Accounts.

With regard to the Current Accounts it is necessary to have Cash
Books, Ledgers and various subsidiary books for the purpose of
analysing and recording the cash articles paid into the Bank.

For Deposits we have the Day Book, the Ledger and the Deposit
Receipt Book, the latter being a record of the terms upon which the
deposit is made.

As Bills of Exchange are used n mercantile transactions for
the payment of debts, they are generally negotiated and finally dis-
charged through the medium of a Bank.

In order to show these transactions it is usual to have two sets
of books, viz., one for bills lodged for collection, and another for
bills purchased or discounted by the Banks; the latter are the
property of the Bank, and a complete record must be kept of them.

The Cash Books are important, since they show each indivi-
dual item, such as coin, cheques, notes and hills.

Again, with regard to cheques, it is desirable to classify them,
because in a London Bank the collection must be considered.

For example, cheques on Clearing Bankers inust be collected
through the medinm of the Clearing House, and cheques on other
Banks are sent out for collection by walk clerks. Another division
would be cheques on the Bank of England, which are paid to the
Bank’s credit at that institution; there are also cheques drawn on
the Bank which receives them, and finally cheques on Country Banks.

All these various credit documents are shown in a Sectional Cash
Book, which is a supplementary one to the Receiving Cash Book.



CHAPTER IX.
CURRENT AND DEPOSIT ACCOUNTS

Wite regard to Current and Deposit Accounts, which form the
greater part of the book-keeping in a Bank, the entries are simply
debtor and ecreditor statements, which must be rendered to the
customers and depositors.

The former class on opening an account with a Bank is supplied
with a book of forms,so that the various cash articles may be entered
in a methodical manner for the purpose of assisting the Bank in the
collection of coin, notes, cheques and bills of exchange.

This form is as follows :—

PAYING-IN FORM.

. £ s d. £ s. | d
Gold . . . o . . . . 20 (4] 0
Silver . . . . . . . 10 1] 0

30 0 0

Bank Notes . . . . 100 0 0

Country Notes . . . . . .
London Cheques . . . . .| 400 0 0 400 0 0
530 0 0

This, with the cash articles, is handed to the cashier, who enters
the total in the Received Cash Book.
There are several forms of Cash Books, but they ouly differ in
respect to particulars given ; for example, in a large London Bank
"it is not necessary to state the amount of cheques which are entered
in another book. .
The following is a specimen of a Cash Book when the trans-

actions are on a large scale :—
(1)
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RECEIVED CASH BOOK.

Money. Notes. Name. Total of Credit.
£ 8 d £ s. | d.
30 0 0 £100 5/20 | J. Evans & Co. . . .| 580 0 0

Nos. 85645/9

It will be noticed that only the particulars of part of the credit
of £530, viz., £30 money and £100 notes, are given, and the balance
of £400 is not shown in this book. The total amount of the credit,
viz., £530, is entered on a docket or credit slip, which is handed to
the Ledger-keeper for entry.

Another important book called the Waste, or what the old
pankers designated the Goldsmiths’ Book in the early days of
banking, is of great use.

We have noticed that £400 of the credit is not shown in the
Cash Book, but the Waste, or Goldsmiths’ Book, gwes the neces-
sary particulars.

This book is ruled as follows :—

GOLDSMITHS’ BOOK OR WASTE BOOK.

Bankand| Bank | House

Total and

N . Clearing. | Walks. | Count U Mone,
ame Amount. | Clearing alks. | Country Emﬁw 4 8.‘,’;‘;.&;{ Y.
£ |s.|d.| £ |s.|d| £|s.|d.| £ |s.]d.| £ Is.d. £ [s.]d. £’s.d.
J. Evans & Co.| 530/0(0!{100{0{0|50{0|0{100|0/0|200{0|{0|50[{0[0(30 OO

We notice that full particulars of the credit are given in this
book, and that the total amount of £530 is made up of six various
cash articles.

The receiving cashier retains the notes and money, and delivers
the  paying-in slip ”’ with the other articles to the Waste Book clerk,
who makes the entries as above stated. 'We have also & check upon
the entries made by the cashier, because at the close of business the
Cash Book and Waste Book are e\m.mmed and the totals of the two
must agree.



CURRENT AND DEPOSIT ACCOUNTS. 73

The various articles are entered separately, because they are
collected through different channels. For example, the cheques on
Clearing Bankers are sent to the Clearing House for collection ; -and
cheques entered under the heading * Walks " are collected by clerks
who present them for payment at the various Banks upon whom they
are drawn.

Bank of England notes would be paid in the same or the following
day for the Bank's credit at the Bank of England. It is not usual to
re-issue these notes, but to pay cheques with new ones; cheques
drawn upon the Bank would be entered in the Paid Cash Books,
and the total of such cheques must agree with the amount in the
Waste Book.

"The cashier is responsible for the Bank of England notes and
money, and at the close of business the amount due from him must
agree with the totals of the Waste Book.

In a large Bank there are several Cash Books corresponding to
the number of Ledgers, and thus the received side of the Cash Book
for a day, week or mofith should agree with the received side of the
Ledger. _

The Waste Books correspond to the Cash Books, so the totals
of the three books on the received side would of necessity agree.

‘We have followed J. Evans & Co.’s credit of £530, and seen that
the particulars are entered in the Cash Book, Waste Book and
Ledger, and that the various entries are identical. There are sub-
sidiary books for clearing and Bank of England cheques, and the
totals of such books must agree with the totals of the columns for
such articles in the Waste Book. In order to facilitate the work, it
is sometimes convenient to have separate books for received and paid
cash. ’ '

It is quite possible that J. Evans & Co. on the same day draw
a cheque for £100 and present the same at the counter for payment.

The paying cashier has a Supplementary Cash Book, which is
ruled as followst— -

SUPPLEMENTARY PAID CASH BOOK.

. Amount of
Total. !fam.e. Ngmbem. Notes. Money.

i

d. . £ |s. |
100 {0 [0 | J. Evans & Co. . . .| 89565/6 | 40 | O
2/20

d.
0
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From the above we notice that J. Evans & Co.’s cheque for
£100 is paid as follows, »iz., £40 in notes and £60 in gold and silver.

There are, however, cheques drawn on the Bank and which are
being presented in various ways; for example, John Evans & Co.
have paid an account, say £50, to Brown & Co., and this cheque is
paid to their credit with a Clearing Banker.

Another cheque for £70 is paid into the Bank to the credit of
Russell & Co. by John Evans & Co.; these various transactions are
shown in the Paid Cash Book, which is as follows :—

PAID CASH BOOK.

Name. Waste Book. Walks. Paid Cashiers.
g |sla| & |sjda| & [s]a
J. Evans & Co. . . .| 70 [ ] 100 | 0| O

John Evans & Co.’s cheque for £50 in favour of Brown & Co.
would be included in the total amount of cheques paid through the
Clearing House ; a Supplementary Cash Book s used for entering
such cheques, and the total amount would be entered in the Paid
Cash Book.

The firm we have named is supplied with a Pass Book, which is.
a complete record of all transactions made on its behalf, and is of the
same character as the account current of a merchant.

This book is usually as follows :— :

PASS BOOK.
Dr. THE LoNDON BANK IN ACCOUNT WITH JOEN Evans & Co. Cr.
Date. Particulars. Amount. Date. Particulars. Amount.
1900. £ | s |d.] 1900. ’ £ s |a.
Jan. 2 | To Cash . .(530| 0 (0] Jan. 2| BySelf ' . 100 0 | O
,» Brown & Go 5000
,, Russell&Co..| 70|/ 0| O

From the above we notice that the Bank debits for cash pa.ld in,
and credits itself for cheques drawn.

‘When the Pass Book is delivered to the said firm for the purpose
of being checked, it is assumed that all the entries are in order if
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John Evans & Co. do not within a reasonable time return ﬁ:e ‘book
stating that the entries are incorrect.

The specimen form of Pass Book is a useful one, because it.
enables the firm to check their Cash Book against the Bank’s Pass
Book ; the entries are identical, viz., cash received on the debtor
and cash paid on the credit side of the Cash Book.

The various transactions of cash received and paid are shown in
the following books, viz. :—

Received Cash Book.

Paid Cash Book.
Supplementary Cash Book.
Pass Book. '

The final entries, however, of the transactions on each Current.
Account are recorded in the Ledger, which may be as follows :—

LEDGER.
Dr. Joun Evans & Co. Cr.
, ]
1900. -l£ s.a/ £ sl 1900. £ [sldf2]sld
Jan. 2| To Self .i100,0 0| | | |Jan.2| By Cash . . |s30/0|0
,» Brown & Co. 50|0!0
,» Russell & Co. 70l0i0

We notice, however, that the entries are in reverse order to the
Pass Book, John Evans & Co. being shown as a creditor for £530,
and they are the Bank’s debtors for £220, the amount of cheques.
drawn by them.

The Ledger Accounts are sometimes in the following form, in
order to show the daily balance :—

Credit Balance
Date. Particulars. Debit. Credit. unless other-
wise stated.
e :
1901. £ |sld| £ |s|d| £ |s]d.
Jan. 1| By Balance . 1,000,010
» 18| Great Western Ba.llwa.y
Dividend . 50100
‘ 1,050 0|0
» 20 Cash . . . . .| 20 (0|0 1,OSOIO 0
| i




76 CURRENT AND DEPOSIT ACCOUNTS.

Another form would show particulars of debit and credit entries
in different columns, the totals of the weekly debits and_credits being
stated under their respective headings as follows :—

Date. Dr. Cr. Dr. Cr. Balanee.

1900. 2 s.|d.| £ s.|d.| £ |s.]|d.

Jan.2 | Evans . . | Cash . .| 20 0|0 65 |00 45 |00

w 6 . w o e . 100 (00 145 |0 | O

» 9| Jones . . . . 10 [10]| O 134 |00
£30 10s. £165

‘When Interest is allowed on Current Accounts it is necessary to
have additional columns for the products, so that at the end of the
quarter or half-year the amount of the Interest can be calculated.

. ) Dr. No. of Debit Credit
Date. | Particulars. | Debits. | Credits. [ ' | Balance. Days Interest Interest
* *| Products. | Products.
-
1900. £ |s.]d.| £ |s.[d. £ |s.|d. £ |sld.| £ [s.|d
Jan.1| Cash. . 300/0/0| Cr. (300|0/0( 9 2,700/0 |0
To Cheque,
J. Brown (100{0{0 » [200{0|0] 2 400(0(0
» 12| J.Smith.|{100({0|0 ,» [100{0|0( 8 300{0(0
,» 15| S. White.|400/0(0 Dr. {800/0(0| 5 (1,500/0/0
Cr. {800{0 |0 !
|

In order to obtain the amount of Interest it is necessary to
multiply the product by double the rate per cent. and divide the
result by 73,000.

We have described an ordinary transaction on Current Account,
but there is another class, entitled ¢ Deposit Accounts ™.

It is usual to allow Interest on such accounts, and the rate in
London fluctuates with the Bank of England rate of discount. In
-order to provide a margin for the banker’'s profit, there is usually
a difference of 1} per cent. between the Bank and deposit rate;
for example, if the official rate is 4 per cent., the Bank would allow
23 per cent. Although this appears a good margin for profit, yet in
reality it is not so, because the Banks lend capital at times below
the official rate.

When a Deposlt Account is opened a receipt is issued in the
following form, viz., Received from' John Evans & Co. the sum of
.one hundred pounds for one year to bear Interest at the rate of 31 per
cent. per annum for that period only from the 1st inst,
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The amount received can be credited through the Cash Book,
but it is usudl to have a separate Cash Book to show the transactions
on Deposit Accounts, which would be a record of the daily receipts
and withdrawals.

Another book is kept for the purpose of showing the number
and particulars of deposit receipts issued, as follows :—

DEPOSIT RECEIPT BOOK.

Date. |Number. Name and Address. Amount. I‘g:i'gf’t I%tt.elr'evsig‘ Pme::.
i i

1900. I £ |s.|d.| £ [s.[d.] £ [s.]d.| 1900,

Jan. 1 1 William Evans, of Plymouth j500/0|0| 8 [15/0 {50815/ 0 | July 1

If the depositor has a Drawing Account the transaction can be
effected by means of a debit and credit entry, which is made in the
Day Book or Journal, #s follows :—

Dr. : Cr.
£ |s|d| £ |s|d
To Deposit Account— By Current Account—
J. Evans & Oo. . .|100]0|0 J. Evans & Co. . .|100|0 |0

The effect of this transaction is, to increase Deposit Accounts by
£100, and to diminish Current Accounts by the said amount.

The daily entries from the Day Book would be posted in the
Deposit Ledger, because it is more convenient to keep them distinet.
from Current Accounts.

The Ledger is as follows :—

DEPOSIT LEDGER. .
JorNx Evans & Co.

Date. Date.
- i PR —— >
1900. &£ |s./d.| £]8s.]d.} 1900. £ ls.jd.| £]s.|d.
Jan. 9 Credited Drawing Jan. 2| Deposit . . |100]0}0
Account . . /10000

The outer columns are utilised for the purpose of extending the
monthly or half-yearly amounts, when the totals of all the accounts.
in the Ledger are taken for Balance Sheet purposes.



CHAPTER X.

BILL AND LOAN ACCOUNTS. .

As Bills of Exchange form a very important part in Bank
accounts, it is necessary to describe the books required for the
purpose of recording such transactions. There are two distinct
classes of bills which are dealt with in a Bank, viz., those collected or
paid, and, secondly, those purchased from customers or discounted.

With regard to the latter class, the customer is credited with the
full amount of the bill and debited for the Interest, which is the
period from the day the bill is discounted to the date of maturity.

The usual custom for collection of bills is to lodge them a fow
days before maturity, and the Bank undertakes to collect them at due
dates ; these bills are designated ‘“short’ in order to distinguish
the same from bills discounted. When lodged with the Bank they
are credited in a Bills Receivable Book, which is a record of the
amount, name of acceptor, and due date of the bill. From this
. book they are credited to an Impersonal Account in the Ledger,
called Bills for Collection Account, and when paid are debited.

Thus the process at the maturity of a bill would be as follows :
Bill Account is debited, and the customer is credited. A complete
check on the Ledger can be obtained by marking it off from the
bills themselves.

Another method, however, is to dispense with the Bills Receiv-
able Book, and open an account for each customer in the Bill Ledger,
which is ruled as follows :—

" BILL LEDGER.

Date. ‘When Due. Amount. Acceptor. Debtor. Creditor. | Balance.
£ (8.[d. £ |s|d.| £ [s.|d
100({0|0
200(0|0 .
500|010 800(0(0{800|0|0

(78)
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The next step in the procedure is to enter the bills in a Diary or
Journal, which has a separate opening for each day in the year, and
is in the following form :—

BILL DIARY.

Ledger Folio. Name of Acceptor.

Folio. ’ Name of Customer. Amount.

. | ' :

In order to trace the entries the folio number of the Bill Ledger
is stamped upon each bill, and when the bills are paid the Current
Account Ledger folio is inserted in the margin of the Diary.

The total amount held is shown by the Impersonal Account in
the Ledger called Bills for Collection, and the daily totals of bills
remitted for collection are debited to this account.

As these documentg mature, the Bill Ledger Accounts are debited,
and Bills for Collection is credited ; the bills are sorted away in cases,
and, as they mature, marked off against the Diary and presented for
payment. .

It is very important that bills should be presented at their due
dates, because if not presented the banker is liable for loss or damage
in consequence of his neglect, and in order to prevent mistakes great
care is taken in the method of book-keeping.

We have already stated that the bills are checked against the
original entries in the Diaries; but, in addition to this, customers’
accounts are credited directly from the Diaries, so that if bills were not
presented for payment the daily balance would be incorrect. Again,
the Ledger-clerk credits the customer’s account with the amount of
bills due from the Diary, and, consequently, the Cash Book and Ledger
would not agree if the entries had not been made in such books.

We will now consider the second class of bill transactions in a
Bank, viz., the discount of such documents on behalf of customers,
which are very important, because the Bank becomes the purchaser
of bills, and, therefore, is liable for any loss that may arise in case

' such bills are dishonoured at maturity.

With regard to the book-keeping in connection with bills dis-
counted, it is usual to have a separate set of books; the Diary would
be the same as already described, and as the bills are treated as
cash articles they are entered in the Day Book, which contains a
full description of the bills lodged for discount.

s. [ d.
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They are also entered in the Ledger, which is as follows :—

DISCOUNT LEDGER.

JouN Evans & Co.

Date A "
'when Due.

Date. Acceptor. Al t Amount. | Amount.

Date
when Paid.

&ls(d| £|s. s.|d.| £]s.ld.

a.l ;

As the bills mature the dates of payment are posted from the
Day Book.

In a large Bank it is found necessary to have a separate Cash
Book for bills discounted, and this book is used for the daily trans-
actions on account of these documents, and is also available as a
record for loans granted on various securities. At the close of the
day’s business the totals of this book are carried into the Day Book
or Journal, which records all the financial opérations of the Bank.

‘With regard to the Discount Cash Book the totals of receipts
and payments are carried into the Day Book, because, when a bill is
discounted, the customer’s account in the Discount Ledger is debited,
and his account in the Current Account Ledger credited, and the
entry would also be shown in the Cash Book.

The transactions would be shown as follows :—

DISCOUNT CASH BOOK.

2ND JANUARY, 1900.

1900. £ |s.|d.] 1900. £ [s.]d.
Jan. 2 | W. Brown—Loan Jan. 2 | Loans granted—J.
paid off . 500 0(0 Evans on demand | 600{0{0
Bills _ Discounted | Bills Discounted . (2,000{0 |0
paid . . 1.000|0 0 .
1,5000 0 - 2,600/ 0|0
DAY BOOK.
1900; 8 |s)a) 1900. , £ |s]a
Jan. 2 | Discount Oash Book| Jan. 2 | Discount Cash Book
total . « . [1,500 total ., . 12,600
J. Evans—Loan on W.. Brown—Loa.n -
Demand . 600} 0 pud of . 500
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From the above we observe that J. Evans & Co.’s Current Account
is credited, but the firm appears as debtor in the Discount Ledger;
the sum of £1,000 received for bills discounted and paid at maturity
would be shown in the total of cash received during the day.

If the bills were payable at Clearing Bankers, the total amount to
be received from the Clearing House would be increased by the said
sum.

We have already noticed how the principle of double entry is
carried out for entries in the Discount Cash Book, so that each debit
in the Discount Ledger has a corresponding credit in the Current
Account Ledger.

Loan transactions are recorded in a similar manner, either by
means of a separate Ledger, or a part of the Discount Ledger is
utilised for that purpose.



CHAPTER XI.
THE CLEARING AND DAILY BALANCE.

THE collection of cheques forms an important part of the work in
a London Bank, and as the total amount of cheques to be received or
paid through the Clearing House is connected with the Daily Balance,
it is desirable to consider the two subjects together.

‘We noticed that the Waste Book had sectional columns, and the
first one is designated ‘ Clearing,” and forms the most important
item in a London Bank’s accounts. The collection of cheques drawn
upon different Banks was, in the early days of banking, a simple
matter, but in course of time it was discovered that an easier method
could be devised for the purpose of paying cheques drawn upon
different banking institutions. The London bankers about the year
1775 hired a room where the clerks from each Bank could meet to
exchange their bills and notes, the differences in the amount being
paid by Bank of England notes. This was the origin of the Clearing
House ; and when we consider that the total amount passing through
the House in 1900 was £8,097,291,000, the average daily clearing
being £23,173,800, we can realise what an important part it performs
in the financial world.

The system is a simple one. For example a Bank, A, holds
cheques drawn upon Banks B, C and D, and these institutions have
respectively cheques drawn upon A.

The differences between these various Banks can be paid in a
simple manner, if they agree to accept a cheque drawn upon & certain
institution where they have Drawing Accounts.

This central establishment is the Bank of England, which liqui-
dates the daily differences. For example, A’s account might be as
follows :—

82)
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THE SYSTEM OF CLEARING.

A. B. C. D.
Cheques & Bills—
£500 upon B . | £200 upon A .| £80 upon D . | £150 upon C
20 , C.| 100 ,, C .| 200 ,, . w B
100 ,, D. 5 , D . 150 ,, A .| 400 ,, A
£800 £350 £430 £610
Dr. A’s ACCOUNT. Cr.
£200 . . . . . B . . . . . £500
150 . . . . . C . e e e . 200
400 . . . . . D . B . . . 100
£750 £800

In the above case A has to receive £800 and to pay £750; the
balance due to A, viz., £50, is liquidated by a transfer at the Bank
of England; siwilarly, the accounts of B, C and D are settled by
means of debit and credit entries.

Cheques drawn upon Clearing Banks are usually entered sepa-
rately upon the * paying-in slips,” so that the amount can be at once
entered in the clearing column of the Waste Book. They are then
delivered to what is known as the *out-clearing” clerks, who have
books ruled with columns and at the top of each column or columns
is the name of every Bank at the Clearing House; the cheques are
entered under their respective headings and sent to the Clearing
House, where they are delivered to the clerk who represents the
Bank upon which the said cheques are drawn. This clerk is known
as the “in-clearer,” and he has a book ruled similarly to the one
already mentioned, with the exception that the name of his Bank
does not appear.

At the end of the day the two sets of books must agree, and
then the balance is liquidated in the manner already stated.

We have seen that the Waste Book has a separate column for
the clearing, and consequently the Qut-Clearer's book must agree
with the clearing column in the Waste Book.

With regard to cheques drawn upon the Bank and paid through
the Clearing House, it is usual to enter them in supplementary
books and carry the totals into the Paid Cash Books at the end of
the day.
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These Supplementary Cash Books must of necessity agree with
the clearer's books at the Clearing House, but it must be clearly
understood that all are subsidiary to the Received and Paid Cash
Books of the Bank.

The final transaction is completed at the Clearing House, where
the clerk makes out a form which is certified by the inspector,
whereby the Bank’s account at the Bank of England is either debited
or credited.

If the Bank has received cheques for a larger amount than the
cheques drawn upon it, then its balance at the Bank of England is
increased by the said amount; for example, a Bank starts the day’s
business with £10,000 in notes and gold, and a balance of £200,000
at the Bank of England; at the end of the day the balance in notes
and gold may be £5,000, but the balance at the Bank is now possibly
£300,000, the additional £100,000 being paid through the Clearing
House.

This transaction is shown in the da.lly balgnce of the Bank, which
is struck at the close of the day’s business in order to test the correct-
ness of the various entries.

We have already noticed that the Day Book- records the balance
at the end of the previous day’s operations as £1,000, but at the
end of the day the balance is £11,670, showing an increase of
£10,670; when the transactions are not of a complicated nature the
balance is as follows :—

£ 8 | d. £ s. | d.

Cash Book last night . | 10,000 | 0 | 0 | Paid Day Book . .| 15000 (0[O
Received Day Book . | 20,000 | 0 | O | Cash Book to-night . 15,000 0o|o
80,000 [ 0 | 0 30,000 l 0| 0

The final entries in the Day Book are not made the same day
in a large London Bank, because of numerous alterations which
naturally take place in consequence of cheques being paid through

the Clearing House, and therefore a Tna.l Ticket is made out as
follows :—



THE CLEARING AND DAILY BALANCE. 85

Dr. DAILY BALANCE. Cr.

£ s. | d. 8 8

Amount of Cash Book Amount of Paid Cash
(Money and Notes) | 10,000 | 0 | O Books . 72,000 | O
Received Oash Books . | 100,000 | 0 | 0 | Discount Cash Book 30,000 | O
Received Discount Clearing Book . .| 20,000 0
Cash Book . «| 50,000 0| 0| Walks . . . 5,000 | 0
Money . . . 5,000 [ O
Notes . . 25,000 | 0

Bank of Engla.nd
Cheques . . 2,000 0
Cheques Unpaid . 1,000 | 0
160,000 0 [ O 160,000 | O

It has been shown how the fotals of the Discount Cash
Book are included in the day’s transactions, viz., the received side
representing bills paid at maturity, and also loans paid off; on the
other hand, bills dlscounted and loans granted appear on the credit
side.

The total of the ¢ Clearing Book ” would represent the amount
of cheques paid in during the day and presented for payment at the
Clearing House ; the walks represents the total of cheques which are
sent out for collection.

Cheques drawn on the Bank of England are not cleared, although
that institution presents at the Clearing House all cheques upon
Banks represented at the House; in order, therefore, to agree the
daily balance, the cheques.drawn upon the Bank of England are
posted to an account in the Ledger which is always debtor, and the
total must be included in the balance of the day’'s transactions.

The cheques received from the Clearing House may be omitted
from the Trial Balance, although they must be included next day
when the final adjustment is made.

If such cheques were taken into account, it would be somewhat
late before a trial could be made, because they are not received from
the Clearing House until a considerable time after the Bank closes,
and then require entering in the Supplementary Cash Books before
the totals can be ascertained.

A fresh trial is made the next morning, when the difference
between the received and the paid clearing is taken into account, and
the actual balance shown in the Day Book; when the final entries
are made the Day Book is balanced and the rest is brought forward
for thé next day’s transactions.
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Reference has been made to the system of posting entries in the
Ledger by means of dockets ; although this is not strictly in aceord-
ance with the rules of book-keeping, yet it would be impossible in a
large London Bank to post from the Cash Books into the Ledgers.

For example, the balance of a customer’s account is required
throughout the day in order to ascertain whether he has a sufficient
balance to meet the cheques continually being presented for payment,
and as the cashiers require their books during official hours, no posting
could be done until the Bank had closed its doors.

Again, the importance of cheques being posted at once into the
Ledgers is seen when we consider that one Bank sometimes pays
daily 6,000 to 8,000 cheques.



CHAPTER XIL
THE BALANCE SHEET.

It has been already stated that many entries are journalised through
the medium of the Day Book; in fact, a great number of transac-
tions are not shown in the Received and Paid Cash Books.

For example, a transfer from Drawing to Deposit Account, or
transactions on Impersonal Accounts, such as salaries, rates and
taxes, and interest are made in the Day Book or Journal. This
is an important book in a Bank, as it records the daily transactions ;
in fact, the entries exhibit what has taken place during the day. In
a large Bank several Cash Books are used, and the totals are carried
into the Day Book. The entries should be carefully studied, because
it is a record of banking business.

A specimen of the Day Book is given on next page.

‘We notice that the Bank starts with a balance of £1,000, which
usually consists of notes, gold and cheques received too late the
previous day for collection; the next item is on the Bills and
Promissory Note Account, which shows that a bill discounted for
F. Jones has been paid; we then have two entries on Deposit Ac-
count, T. May and W. Brown having deposited £700, and therefore
Deposits are increased by that amount.

There are several transactions on Current Accounts, the first
being the discount of a bill for £100 due 2nd February, and con-
sequently W. Robinson’s account is credited £100; the discount on
this transaction, viz., 8s. 4d., is indicated, Interest Account being
credited 8s. 4d., and a corresponding debit of that amount is shown
on the paid side, where W. Robinson is debited. A similar operation
is shown in the case of H. Smith, where Interest Account is credited
4s., and H. Smith’s account debited.

Under the heading of Town Accounts would appear the amounts
of the various Received Cash Books, but it is not necessary to show
the totals of each book separately.

87
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London Banks act as agents for various banking institptions in
the country, and a separate Department is required for transacting
the business; the amounts received are entered in separate Cash
Books, but the totals of such books must appear in the Day Book,
and we have £5,000 as the total sum received on such accounts.

We have already noticed the amounts of 8s. 4d. and 4s. received
on Interest Account; these sums would be credited in the General
Ledger, which will be described subsequently.

The next item is on Loan Account: W. Taylor having repaid the
Bank the sum of £700, the Discount or Loan Ledger is credited that
sum, and on the debit side we notice that W. Taylor’s account is
debited.

The first banking operation recorded on the paid side of the
Day Book, is on Bills and Promissory Note Account; two bills
having been discounted, the Discount Ledger must be debited with
the sums of £150, and, when these bills mature, the Discount Ledger
would be credited, and the Cash Account would be increased by that
amount.

There is one transaction on Deposit Account: W. Smith
transfers the sum of £500 to Drawing Account; the corresponding
entry on the received side has already been noticed.

With regard to Current Accounts, two sums of 8s. 4d. and 4s. are
debited respectively to the accounts of W. Robinson and H. Smith ;
T. May wishes to transfer £500 to Deposit Account, and, consequently,
his account is debited and Deposits credited with that amount.

The next item is £700 repaid by W. Taylor; his account is
therefore debited with that amount, but as the total amount of the
loan is not repaid no interest is charged. If, however, the loan is
still outstanding at the end of the quarter, his account would be
debited for what is due to the Bank.

Sundry Accounts have been debited with £2,000, the amount of
cheques drawn and paid by the Bank; the particulars of these
cheques would be shown in the Paid Cash Books; a corresponding
debit entry of £3,000 is the total of cheques and drafts paid on behalf
of country Banks.

Finally, there are two debit entries of £10 and £20 on account
of petty expenses and rates and taxes; these pa.yments would
diminish the cash held by the Bank.

The specimen of the Day Book which we have given is a good
illustration of the various banking operations daily taking place in
every Bank in this country.
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The Bank commenced its day’s business with £1,000, but at the
end of the day the balance is £11,670; this sum might consist of
£2,000 gold and silver, £3,000 notes, and the balance, viz., £6,670, in
cheques. If these are payable at the Clearing House the Bank will
have the above-mentioned sum placed to its credit, and, consequently,
the Bank of England Account in its books will be increased by that
sum.

The Day Book is therefore a summary of the daily banking
transactions; in fact, every entry in the Cash Books must be sum-
marised in this book as already described. However, instead of being
an ordinary Cash Book it may be utilised as a Journal, and then the.
entries would be reversed as follows: on the debit side would be
entered all sums paid away, and on the credit side all sums received
from customers who are the Bank’s creditors.

An account is opened in the General Ledger called the General
Cash Account, and to this account is posted the totals of the debits.
and credits of the Day Book.

As it is customary with the London Banks to keep their cash
reserve with the Bank of England, an account is opened in the books.
of the Bank, and is always a debtor one; the total of this account.
plus the notes and coin held would represent the daily cash balance.

By means of the General Account of Cash we get a perfect check
in the General Ledger, because all the balances, debit and credit
must agree; to the debit of this account in the General Ledger is.
passed every day the total amount of the credit side of the Day Book.
In the same manner the General Account of cash is credited for the
amount of the debit side of -the Day Book. The balance will always
be a debtor one, and will be equal to the difference between the sums.
of all the other debit balances and the sum of all the credit balances ;
that is, it will show the amount of cash held by the Bank.

It is customary to post all Journal entries into the Ledger, and
a similar operation takes place in the Bank, except that a separate
ledger already described is used for this purpose. '

The General Ledger gives the particulars of Current and Deposit.
Accounts, the amount of bills held, and the various investments
classified ; bills discounted and loans are also shown. Other ac-
counts are as follows, viz., Rent and Taxes, Salaries, Cash held by
Branches, Shareholders’ Capital, Reserve Fund, and finally the
General Account of Cash which has been already deseribed.

All the Impersonal Accounts are found in this book, and on
reference to the Day Book we notice that the outer column is used
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for the purpose of showing the headings of accounts to be found in
the said Ledger.

The following are examples of the accounts :— !

GENERAL LEDGER.

CURRENT ACCOUNTS.

Date. Particulars. Debits. ‘ IDabe. Particulars. Credits. Balance.
1900, £ [sjd.| £ [s.[d.]1900. £ [sgd| £ [s/d.
Dec. 31; Balance
1901. 3,000,000{0] 0
Jan. 2 Paid Cash Books (100,000} 0 | 0{100,000 0 | 0 [Jan. 2| Received Cash J
' Books . . [200,000/0 0 3.100,000|0 0

The balance due on the 31st December on Current Accounts is
increased on the 2nd January by £100,000, the total of Received Cash
Books from the Day Book is £200,000, of the Paid, £100,000, and
these entries are posted as above stated. The liability of the Bank
on Current Accounts on the 2nd January is therefore £3,100,000.

The next account we notice is an important one, because it shows
to some extent the profits of the Bank; the various charges for dis-
count of bills and interest on loans is credited to this account.

If the profits of the Bank have been divided amongst the share-
holders on the 31st December, the account is opened on the 2nd
January with the amounts received as interest on loans and discounts..

INTEREST ACCOUNT,

Date. Particulars. Debits. Date. Particulars. Credits.| Balance.
£ |8,)d.| £ |s.d.] 1900. £ s.d.' £ s.'d.
Jan. 2| Interest on Biils |
Discounted . . 12001010 200{0(0
, 3| Interest on Loans . 1()(»‘0 0 300{0|0

Thus on the 2nd January £200 is received on bills discounted,.
various Current Accounts are debited, and the total of such sums in
the Day Book is credited in one amount in the General Ledger.
On the following day £100 is received as interest on loans, and con-
sequently the Interest Account is credited ; the total on this account.
is therefore £300. ‘
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The next account is a debtor one, viz., Rent and Taxes.

I

-RENT AND TAXES.

Date. Particulars. Debita. Date. Particulars. Credits.| Balance.

1900. | - £(s.(d.| £[s.d] . £ (8.d. £ |s.d.
Jun. 2| Poor Rate « | 10(0f0 Dr.| 10i0|0
Mar. 25 | One Quarter's Rent [500{0 |0 Dr.|510{0|0

All payments for rent and taxes are debited to this account.

The working expenses of a Bank mainly consist of salaries to the
officials ; and, on the other hand, we have Interest Acecount, which
constitutes the largest source of profit. It therefore follows that
Interest Account, Rent and Taxes, and Salaries Account form the
nucleus of the Profit and Loss statement, and is shown in every
Balance Sheet, which is usually certified by a Chartered Accountant.

We have noticed that, in order to prepare the half-yearly Balance
Sheet of a merchant, the books must be balanced and the various debit
and credit amounts entered on a sheet, which is called the Trial
Balance.

The same method is utilised in a Bank, and the following extract
from Gilbart's Practice of Banking shows how the balances from the
‘General Ledger are stated :—
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BANKING COMPANY.

AMOUNTS AND BALANCES OF THE GENERAL LEDGER.

95

Am]c;:_mts. Bﬂ%:f”v Title of Accounts.

Ledger
Folio.

Balances,
Cr.

Amounts,
Cr.

£ |s.d.| £ |s.|d.| Deposits—

Country

Deposit Reoelpts
Bills Deposited .

' 'y, from Country
Notes in Circulation
Credits on Agents

Investments—

Bills Discounted .
+ from Country

Past Due Bills

Government Stock

Colonial Stocks .

» Loans to Customers

» to Brokers
Interest Account .

Expenditure—
Bank Premises .
Rent . . .
Taxes . . .
Salaries . .
Stationery .

Law Expenses .

Branch A .

w B .

n © .

” D .
Proprietors’ Account—

Paid up Capital .
Dividend Account

Surplus Fund .
Profit and Loss .
Fund for Bad Debts

Incidental Expenses

Unclaimed Dividends .

General Account of Cash

London Current Accounts .

Cash Accountwith anchea
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On examining this statement we observe that the assets are
marshalled, that is, they are placed according to their liquid chgracter.

In analysing a Balance Sheet we notice that cash in hand and at
the Bank of England forms the first item, since an adequate
reserve of ready money must be kept against any possible demand ;
there is no fixed rule as to the amount, but the London Banks keep
from 10 per cent. to 20 per cent. of their liabilities in cash, and of
course no profit is made upon this asset.

The next item, viz., *“ Money at call,” represents capital lent to
Bill Brokers to enable them to discount bills in the market, and such
documents or other securities are lodged with the Banks as security
against the amount lent; the need of an investment for the daily
surplus being the reason of this asset.

A portion of the capital, as well as the reserve, of a Bank is
usually invested in Government Stock, because, in cases of emergency,
it can be easily sold in the market ; the return from this investment
is, however, small, buf it is important that a Bank, which may be
called upon at any moment to meet its liabilities, should have some
assets easily convertible into cash.

Investments are also made in other securities of a first-class
character, and the amount is stated separately in the Balance Sheet.

The chief source of profit is, however, the interest on Bills
Discounted, Loans and Advances. Bills of Exchange are considered
the best form of investment for bankers, as they usually mature
at three months’ or six months’ date, and therefore the capital em-
ployed in this manner can be re-invested at short periods; an
additional security in the case of bills is the liability of all parties,
either as drawers, acceptors or endorsers. The profit on the discount
of bills fluctuates considerably, because it is dependent upon the rate
of interest in the market.

On the other hand, more profit is made from Loans and Advances,
but it is desirable that this form of security should be kept within
certain limits, because of the greater risks involved.

With regard to ‘‘Acceptances,” it is customary for foreign cor-
respondents to draw bills on the London Banks, which are accepted
by them, and consequently they become liable for the due payment of
such documents ; securities being deposited as cover for the amount.

The business is a profitable one, but, on the other hand, when
a sudden collapse of credit in the money market occurs, it would not
be advantageous if the Bank had accepted a large number of bills.

The last item on the assets’ side, viz., Bank Premises Account,
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is of an unproductive character. The policy of the Banks is to write
down this asset, so that the value in the Bank books is considerably
below the market value of the property.

With regard to the liabilities, we have first the Capital Account,
which is the amount invested to carry on the business of banking.

The Reserve Fund represents the accumulations of undivided
profits—in fact, similar to the Reserve Fund of any other trading
company ; it is, however, usually invested in Government Stock, so
that in case of necessity the Stock could be sold and converted into
cash. '

The amount due by the Bank on Current and Deposit Accounts
is the total of these accounts in the Ledgers of the Bank; the ac-
ceptances being a liability, the amount is shown on both sides of the '
Balance Sheet.

The General Ledger furnishes all the particulars respecting the
Impersonal Accounts; thus the totals of the Current and Deposit
Accounts, as well as the Capital and Reserve Fund Accounts, are
shown.

On the credit side of the account, the cash in hand and at the
Bank of England are shown by the balances standing to the credit
of these accounts.

With regard to investments, it is usual to value the Government
Stock at a low figure, in order to make it a valuable asset ; the other
securities are taken at cost, or are written down if the Stocks have
fallen in value ; if, however, the Stocks have risen, the profits are not

-taken into account until actually sold.

The Bills Discounted and Loans are the totals of such accounts
in the Loan and Discount Ledger.

‘We have now to consider the Profit and Loss Account, which
shows the net profit on the half-year’s banking operations.

Dg. PROFIT AND LOSS ACCOUNT. Ce.
£ |sld £ |s.)de
Total Expenditure ‘| By Balance of Undivided Profit,
(lnclndlng Sala.rles, 30th June, 1900 15,000(0(0
Auditors e:lai Rent, » Gross Profit for the “Year (in-
Taxes, and other cluding Rebate brought from
chu'go? 300,000 0 |0 previous year, and after ap-
. Rebate Discount on priating £25,000 to Bank
Bills at 5 per cent. 50,000{0]0 mmises Accomnt, paying
" Inpt:rlm Dividend of 15 2187500 Income T:x, and mgi;l’% d‘;l"e
" qut?ividandof 20 per m. Rl Debte) o o o lrszs00/0 |0
» Balance carried forward 10:000
———— 447,600 0 [0
707,500/0{0 707,600(0 | 0
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The profits of the Bank, as already stated, principally consist
of interest received on loans, and the discount of bills; when a bill
is discounted the interest is at once debited to a customer’s ?ccount
and credited to Interest Account; on the other hand, the interest on
loans is debited at the end of the quarter or half-year.

There is also Commission Account, which shows the amouit
debited to customer's account for various services rendered; for
example, if a balance is not kept on Current Account, a certain
charge is made to the customer for the privilege of keeping an
account.

If this is not done a percentage is charged on the turnover,
which is the amount of capital drawn from the Bank by means of
cheques.

The interest derived from the investments of the Bank form
another source of profit, and therefore the balance of this account
is included in the Profit and Loss Account ; the amount is somewhat
large, because if a Bank has accumulated £1,000,000 from undivided
profits, and invested the same in Consols, the annual income of £27,500
accrues from this investment. When a Bank is paying 20 per cent.
per annum, we must not forget that part of this dividend is derived
from the investment of the Reserve Fund.

_ On the debit side we get Salaries, which is the prineipal
debtor account in the General Ledger; and, in addition, there is
rent, taxes, stationery, forming part of the expenses of manage-
ment.

Another item in the Profit and Loss Account is the Rebate of
Discount on Bills; it has been already stated that when a bill is
discounted for a customer the interest is at once debited; but sup-
posing it was drawn on the 1st October at six months’ date, and then
discounted, the bill would not mature until the 4th April.

The Bank debits for six months’ interest, but on the 31st December
only three months is really earned, and, therefore, it forms a liability
in the Balance Sheet.

This is called rebate, or the deduction from the amount received
for the discount of bills ; in many Banks it is not considered necessary
to give the exact amount, and consequently a rough estimate is made ;
for example, if the Bank held £30,000 bills on the 31st December,
maturing 4th April, the sum of £375 would be deducted if the rate
of interest was 5 per cent.

From the gross profits it is usual to make due provision for Bad
and Doubtful Debts; if a loan ha.s7been made, and there is the prob-
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ability of a loss which cannot at the time of balancing be estimated,
a certs{'n sum is set aside to meet that loss.

In' the same manner the Bank Premises Account is an asset
which should stand at a low figure in the books, because no profit
accrues from the same, although it would be necessary to pay rent
if the premises were not the property of the Bank.



CHAPTER XIII
BRANCH BOOK-KEEPING.

THE extension of the branch system of banking necessitates a
perfect system of accounts between the head office and each branch.

The book-keeping is somewhat similar to that of the head office,
with the exception that in the General Ledger there is an account
opened called the Head Office Cash Account, and all transactions
which are advised must be recorded. Ifis simply the Account Current
of the merchant to his agent giving the details of an ordinary business
transaction.

The relationship between the two offices is such that the head
office is debtor to the branch for sums received, and creditor for sums
paid.

Sometimes the credit and debit columns of the Ledger are in
reverse order to the Pass Book, and this is the exact position between
the Head Office and the branch. A copy of the Cash Account is sent
daily with a letter of advice stating the principal banking operations.

The branch forwards also the cheques drawn upon London Banks
and country cheques, the latter being paid through the Clearing
House.

For example, a branch at Plymouth would send to London
cheques drawn upon banks in Bristol, and the London Agents of such
Banks would pay the cheques to the Head Office through the Clearing
House ; this method of procedure is of great importance, because it
simplifies the book-keeping.

- A statement is also sent showing what has taken place, and also
the banking operations which the Head Office is required to carry out.
On receipt of this statement the various entries, either debit or credit,
are made in the Ledger Account entitled Plymouth Branch, and it is
the duty of an official to check:these entries and see that ultimately
nothing is outstanding on the Branch Account.

The returns, whether they are daily, weekly, monthly or

(99)
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qun.rteu-ly, must be a complete record of all the lmportant banking
operat v‘!onsn
ith regard to the book-keeping, the same set of books which
we have already described must be used. For example, the Received
and Paid Cash Books, the Waste Book, and Ledger would be identical
in form with those used at the Head Office. With regard to the Day
Book it must be kept in such a manner so that the heading of the
accounts may correspond with those at the Central Establishment.
The following is a specimen of the Day Book :—

BRANCH DAY BOOK.

£ |s.|d. £ |s.|d.
Balance last night . .15,000{0{0f1 | Cash Account . . . [1,000|0|0
1| Cash Account . . 200{00] 2| Current Accounts . 500{0|0
2 | Current Accounts— 3 | Bills of Exchange onhand | 200/0|0
(1) Received for Customers |1,000| 0 (0] 4 | Promissory Notes on hand | 100/0|0
(2) , Agents .| 500/0|0}5| Salaries Aceount . .| 50{0|0
3 Bills of Exchange Account| 200/0}0}6| Rent and Taxes . .| 20/0|0
4 | Promissory Note Account| 100/0)0]7 | Incidental Expenses . 500

5| Deposit Accounts . 800{0|0]8 | Interest paid — :
6 | Commission Account 201010 On Bills . . . .| 30(0|0
7 Interest received— , Lioans . . . 50{0
On Bills . . . 380|010 »» Miscellaneous . . 500
» Loa.ns . 50|00 Balance . . 15,495(0(0

,» Miscellaneous . 50|10
7,405/0 |0 7,405/ 0

. The Cash Account shows the relationship between the branch
and’the Chief Office, and this account is similar to an ordinary one
between a Bank and its client, the difference being only that the
branch represents the customer. All remittances would be included
in this account, as well as the payments which have been made.

“For example, the Chief Office sends to the branch all cheques
drawn upon it and paid through the Country Olearing. The Branch
Account is debited, and such cheques would in the books of the
branch be credited to the Chief Office Cash Account. It is customary
to receive money at the Central Establishment for the credit of the
branch, and when this is done the Branch Account is credited, and
consequently Cash Account at the branch is debited.

We can at once see that the Cash Account is very similar to an
ordinary Current Account, of which the Pass Book gives the necessary
particulars of receipts and payments. '
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The following is a specimen of the Cash Account, showing the
various entriés :—

]
CHIEF OFFICE CASH ACCOUNT.
Dr. Froum 11TH TO 18TH FEBRUARY, 1900. Cr.
- . £ (s.d, ) £ |s.]d.
To Balance at Chief Office . {10,000{0 | 0| By Country Cheques . .| 2,000[0{0
,» Country Cheques . .| 5,0000/0] ,, 50(0(0
,, Account W. Brown, por » Chequeunpmd onLuton
Chief Office . 200/0|0 Branch . 20/0|0
,» Account H. Smith, per , Stationery 5(0]0
Chief Office . 100/0{0} ,, Cambridge Branch Ac-
,» Account E. Jones, per count, W. Jones . 80{0|0
Luton Branch . 50|00} ,, Ely Bra.nch Cash . 10000
,» Account C. Robinson, per' ) » Payments . . 200/0|0
Oxford Branch . . 20{0]|0} ,, Drafton Dema.ndlssued 5000
,» Cheque, Aberdeen . . 10{0]0] ,, Draft after Date issued 201010
. ' Perth . . 10{0)0] ,, Coin . . . 8000
» ' Dublin . . 5/0|0} ,, Notes . . . 80/0(0°
,,» Remittance . . . 20/0(0 Balance . . [13,230|0|0
. " A ]. 20{0(0
" " Cambridge
Branch it S s0j0/0
,» Remittance, Leighton
Branch . & . } . 100000
,» Coin . . . . 200(0(0
» Notes . . . . 100/0{0
15,865(0(0 15,865/0{0

The first entry shows the balance which the. chief office is in-
debted to the branch, and then we have the amount of country
cheques, which are sent for collection through the Clearing House.

The branch has been advised of various sums received at the chiel
office for the credit of its customers, and, consequently, the branch
debits the central establishment with such amounts. - Cheques pay-
able in Scotland and Ireland are remitted direct, and on receipt of an
advice that such cheques have been received, the branch debits the
chief office; the Scotch and Irish Banks pay the chief office through
their London Office.

The branch also remits cheques payable in London, and, if
possible, forwards such remittances twice daily.

It sometimes happens that a large quantity of silver is received,
in fact, more than can be used for daily requirements, and, conse-
quently, it is transmitted to another branch where it is required ; the
last item’on the debtor side is coin and notes remltted t.o the chief
nffice for the branch’s credit.
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We have now to consider the credit side of the Cash Account,
and find that cheques drawn on the branch appears as the first entry ;
if any Lt the cheques remitted to the chief office are unpaid, they are
returned, and the branch is debited for the same.

The next entry is an impersonal one, viz., stationery, and re-
presents the amount charged by the chief office for sundry articles
supplied. ‘

Coin might be reccived, the name of the branch which sends
it being given in the Cash Account.

We then have transfers on behalf of customers from one branch
to another ; for example, a customer E. at Branch F. transfers £500
to the account of C. at Branch D.

In order to minimise the risk of payments in notes and gold,

it is customary to pay another Bank which presents cheques over
the counter by means of an order on the chief office; these orders
or payments are, in the case of clearing bankers, liquidated at the
Clearing House, and these transactions are pagsed through the Cash
Account. -
The next entries refer to drafts on demand or after sight, which
are drawn payable at the head office, and it is possible that they
are not presented for payment for some time after their due date,
consequently such entries remain outstanding.

The last item refers to coin and notes received from the chief
office for daily use. The Cash Account illustrates the daily banking
business that is carried on.

Cr. WEEKLY RETURN, Dr.
£ |s.|d £ |s.fd,
Current Accounts . Total.10,000| 0 | O] Cash w1th Chief Oﬁ'ice .| 8,00010(0
Deposits . " 500/0|0] Cash in hand . . 800{0 |0
Interest on Deposnts " 50[{ 0| 0] Bills Discounted. . . 20000
Discount . . . 200[ 0 | 0] Promissory Notes . .| 100{0|0
Commission . I - 10]0|0f Loans. . . . .1 1,000(0(0
Interest on Loans . ,, 800} 0| 0] Overdrafts . . . . 760|0]0
Salaries . . . . 200|0]0
11,060(0]0 11,060{0 {0

The weekly return is more of the character of a Balance Sheet,
because it shows the total amount owing on Current and Deposit
Accounts, and also the amount due for interest on such accounts.

The total amount of interest received, mz., on loans as well as by
the discount on bills, is also stated.
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and taxes are shown,
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On the debtor side of the account we have the total of the cash
at the chief office, and also the amount held at the branch ; the totals
of bills discounted, promissory notes, loans, and overdrafts arb stated
separately, and finally the Debtor Accounts, such as salaries, rates

The weekly return is, in fact, a complete statement of the assets

and liabilities as disclosed by the books of the branch.

It is important that the overdrafts should be carefully examined,

and the chief office requires full particulars of such advances.

MONTHLY RETURN FROM BRANCH.

£ |sld. £ |s.|d.
Current Accounts . . 120,000| 0| 0} Cash with Chief Oﬂice . 150,000{0]0
Deposits . . .| 20010/10f , inhand . .| 2,000{0{0
Interest on Deposxts . 50| 0 | 0] Bills Discounted . .| 1,00010(0
Promlssory Notes . . 500100
Total . . 120,250{ 0| 0 Loans . . .| 8,000{010
Overdra.fts . . . .| 1,000|0]0
Discount . . . . 100/ 0| O] Overdues . 100[{0]0
Commission . . . 5010 0] Stamps (Cheque Books, etc) 10{0|0
Interest . . . . 200|010
Expenses— £ s d.
Repairs . . 1000
Stationery . 500
Salaries . 100 0 O
Rent, Rates and
Taxes . 3000
Interest paid . 200 0
. Sundry Expenses 10 0 0
Owing to Chief Office . . |87,185(010 —_— 175l0]0
Total . . |67,785{01 0 Total . . |67,785(0( 0
Number.
Current Accounts—Previous Return 1,000
Opened during Month . . . #100
1,100
Closed during Month . . . 10
Balance . . . 1,090
£ |s.|d. £ |s.|d.
tai dry Expenses .[10{0|0] Cash in hand—
Details of Sundxy fixp Gold . . . . .1,00000
Silver and Copper . 200(0|0
Bank of England Notes .| 700/0|0
Local Cheques . . 100{0|0
Total . .|10/0/0 Total . . |2,000{0|0
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BrrLs. £-s.\d Promissory NOTES. £ sd.

Ba.]a.nce" . . . |5,000{0 | 0| Balance . . . . 12,000(0 (0
Since Discounted . . . |1,000]0 | 0} Since Discounted . .| 500{0{0
6,000/0]0 2,500(0 |0

Since Matured . . - «| 200/0|0] Since Matured . . 0|0
Present Total . . [6,800{0|0 . Present Total . . 12,200{0 (0

OVERDRAFTS.

PARTICULARS OF THE SAME.

Wm. Evans, £500 Promissory Note.

LOANS.

PARTICULARS OF THE SAME.

F. Brown, £1,000 against the deposit of deeds.

DEPOSITS.
£ 8. d.
Balance . B . . . 2,000 0 O
Receipts Issued during Month . . . "800 0 ©O
2500 0 0
Receipts Cancelled during Month . 200 0 O
Present Total £;,§£—; .6

OVERDUE BILLS.

PARTICULARS OF THE SAME.

Jones & Co., £500 due 1st January, 1900, not paid.

DIFFERENCES IN CASH.

Ve,

PARTICULARS OF THE SAME.

Silver, £5 short.

" I hereby certify that the above statement is correct.

J. EVANS,
Manager.
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The monthly return is a complete record of the banking trans-
actions which have taken place, and includes the balances of the
various credit and debit accounts, similar to the weekly return?

The number of accounts opened and closed, with the balance
outstanding, is shown, and we have also a statement of bills dis-
counted, showing the amount discounted during the month, and
paid during the same period; a similar return is given for promissory
notes and overdrafts.

With regard to loans a detailed list is given to the chief office,
g0 that it can be carefully examined ; for example, if a loan of £50
is granted to B. at Branch C., the various monthly returns from
other branches ought not to show any loans to B.; the statement
must also give the amount received on Deposit Accounts, and the
present balance.

If there are any overdue bills held, a return must be made of
such documents, and the amount received in part payment during
the month stated on the form.

The cash held by the branch is also given, with particulars as
to the various amounts of notes, gold, silver and copper; a separate
statement shows tke deficiency, if any, in the cashier’s accounts.

Finally, the particulars of the expenses incurred, such as rent,
taxes, stationery and salaries, are shown. _

By means of these returns the officials at the chief office can at
once see the position of the branch, and whether the business is
progressive; the profits of the branch can also be ascertained and
compared with the corresponding period of the previous year.

The importance of full returns cannot be overestimated, and
may be summarised as follows, viz.

(1) A debtor and creditor sta.tement of the General Ledger
balances at the date of making the return.

(2) An abstract of transactions, or a statement of daily entries
on some of the most important accounts.

(3) An abstract of money lent and deposited ; the former would
include loans, discounts, advances on short bills and overdrafts, and
the latter the Current and Deposit Accounts.

(4) A list of overdue bills, with particulars.

(5) A statement of interest received and paid.

(6) An abstract of the Expenses Account.

(7) A statement of debtor balances on Current Account, with
particulars.

(8) A return of stamped forms of dra.fts and also the number of
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deposit receipts issued or cancelled during the week, and the balance
on hand.

Al the end of the quarter all the Impersonal Accounts in the
General Ledger at the branch are closed by means of debit and
credit entries, and the head office is either debited or credited with
such amounts. )

This is effected by means of a separate opening in the Day Book
after the day’s operations are recorded.

The closing entries are as follows :—

£ |8 Id. | £ s.d
! Head Office Cash Account— Fead Office Cash Account— | |
! Per Discount Account .| 100,100 Rent and Taxes . . ' 100, 0, 0
Per Interest on Lioans .| 705! 0/0 Expenses . .1 50 00
: Rent and Taxes, per Chicf Salaries Account | .1200 0 O
. Office . 100, 0|0 Interest on Depnmts 590 0 O
hxpcuﬂ( s, por Chwf Oiﬁ(,c 50| 0,0 Discount Account, trans- | | ‘

- Salarics Account, per Chief ferred to Chief Office .' 10010 O
Office . 200} 0,0 Interest on Loans, trans- |
|Interest on Dcposlts per ferred to Chief Office .’ 705 0 O

‘l Chicf Office . . 70{ 0:0 . i '
1,22510.0 122510, 0
| B 1

The above account shows that the branch has made a profit of
£385 10s. on the quarter’s transactions, but, in addition, the chief
office may have a large balance on its account, which can be utilised
at a profit, or employed at another branch where a greater demnand
for capital exists.

The branch system enables capital to be transferred to localities
where the deposits are not sufficient to meet the demand for the loan
of the same.

We have already stated that this system of banking would be
somewhat dangerous if the chief office was unaware of the transac-

_tions at the branch, and, therefore, it is essential that returns should
be in every way complete, so that an opinion can be formed as to
the class of business being transacted.

The Pass Books in the possession of the branch are examined
and. compared with the entries in the Ledger, in order to see that
they are correct. ‘

When the various accounts are closed it'is sometimes necessary
to show the exact position of the Interest Account, as it is the most
important of the Profit and Loss Accounts.

For example, the interest might not be debited half-yearly, and,
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consequently, the account only shows what has been received or paid,
no allowance being made for what is due to or from the Bank.

In order to exhibit a correct statcment, an Adjusting Account.
of Interest is opened in the General Ledger, and interest due to the
Bank is debited to this account and credited to Interest Account.

In the same manner interest due on Deposit Accounts and Rebate
on Bills Discounted are credited to Adjusting Interest Account and
debited to Interest Account.

The following half-yearly accounts from Hutchison's Practice of
Banking show other forns, including the adjusting of interest :—
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ABSTRACT WEEKLY BALANCE.

!
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Amount, Dr. | Balance, Dr.

l Balance, Cr.

Amonnt, Cr.

£ |s.|d.| £ }s|d.

Manchester
. Banking Company .
Bills of Exchange .
Bills Returned
Deposit Receipts
Current Accounts
Interest Account .
Commission Account
Stamped Drafts .
General Account of Cha.rges .
Interest on Deposit Receipts .
Bad Debt Account . . .
Differences in Cash

General Account of Cash, Dr.
Balance of Cash in Hand .

and Liverpool | £ |s.|d.| £

DT S R

d.

ABSTRACT OF CURRENT ACCOUNTS.

Amount Lent on Accounts .
Balance Due by the Bank

| Amount Lodged on Accounts.

Balance Due to the Bank

SUMMARY OF WEEKLY TRANSACTIONS.

Amount received during weck
on following Accounts:—
Head Office—
Bills of Exchange
Returned Bills .
Current Accounts .
Deposit Receipts .
Bad Debt Account . .
Interest Account .
Commission Account .
(Received on Advices)
” Commission
Account .
Differences in Cash .

Amount paid for the week on
following Accounts :(—
Head Office— .
Bills of Exchange .
Returned Bills .
Current Accounts (Com-
mission chargeable on) .
Deposit Receipts . .
Bad Debt Account .
Interest Account .
Commission Account .
General Accountof Charges
Differences in Cash .

Total Amount paid . .
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CLOSING ENTRIES OF GENERAL LEDGER.

To close the following Accounts
having Balances, Dr.:—
Head Office—
Bills of Exchange
Bad Decbt Account
Differences in Cash

Goneral Account of Cash for
Amount of Balances, Cr.

£

s.d.

:

To close the following having
Balances, Cr,:—
Hoad Office—
. Deposit Receipt
Current Accounts .
Adjusting Account of Interest

General Account of Cash for
Amount of Balances, Dr. I

The Accounts in the General Ledger are to be re-opened by
reversing the above entries, and the Opening Entries should be

recorded in the Day Book.

ABSTRACT OF INTEREST ACCOUNT.

Pdid.

£

s.(d.

Received.

|
1
|
|
|

£ s.!d.

COMMISSION ACCOUNT.

BALANCE OF GENERAL LEDGER.



CHAPTER XIV.
EXAMINATIONS IN BOOK-KEEPING.

CARE must be taken in making the necessary entries, because it
is important that all accounts should be accurate, and, in order to
“obtain this result, the balances must agree. If any mistakes have
been made, it is necessary to examine carefully the various entries.

Good figures are essential, and neatness should always be
studied; an auditor’s work is considerably lightened if books are
Lept methodical and perfectly clear. On opening Ledger Accounts,
it is usual to writc the headings large, in order to make them
conspicuous. .

No erasures are allowed, and in case of mistakes, the figures
should be ruled out and the correct ones substituted.

When the principles of accounts are clearly understood, there
ought to be little difficulty in answering questions on book-keeping.

The use of the three principal books of acecount, viz., Journal,
Cash Book and Ledger, must always be remembercd, and when a
series of entries have to be recorded, these books are to be used as
much as possible. Every credit entry requires a corresponding debit
entry, and it is essential that in posting from the Journal to the
Ledger, two entries are required.

We have mentioned the three principal books, but of course the
Ledger is the most important, because from it can be obtained the
Balance Sheet and Profit and Loss Accounts. Subsidiary books are
not always necessary, and the accounts of & sinall business could be
kept with the following, viz. :—

Cash Book.
Day or Sold Book.
Invoice or Bought Book.
Journal,
Ledger.

(111)
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The Journal should be utilised when possible, but in the case
of many accounts it can be dispensed with.

Goods Account, in whatever form, represents an indebtedness
to the merchant who has converted cash into another form, so that.
Goods Account would be Debtor to Cash.

With regard to Trading and Contract Accounts, all charges are
debited, including cost of material, wages and expenses of manage-
ment ; if a contract is only partly executed, and the books require
balancing, the amount already expended must be treated as an
asset and consequently debited.

In balancing accounts the difference is stated on the side which
shows the larger amount. TFor example :—

CASH ACCOUNT.

Dr. Cr.
I

1900. | £ s. | d. | 1900. £ 8. | d.
Jun. 1 | To Capital . .1100 | 0| O |[Jan. 5 | By Goods . .| 20(0]0
,» Goods .| 801010 ,» F. Evans .{ 10]10|O0:

sy Jones &Co .| 8000 ,» Balance. .|150 (0| O

180l0]0 '
Balance. .| 150 | 0|0 1800]|0

It will be noticed that on balancing this account the difference
is shown on the side which is deficient and carried down.

Specimen examination papers are given of the Society of Arts.
and Institute of Bankers, and, if carefully studied, little dlﬂmulty
will be experienced in answering similar questions.

The Trading Accounts, Profit and Loss and Balance Sheet will
be similar in all commercial transactions. _

As a knowledge of book-keeping can be obtained by examina-
tion of the half-yearly reports of banks and trading companies, a.
series of Balance Sheets are appended.

.SOCIETY OF ARTS EXAMINATION.

Black and White are partners on the following terms :—
(1) To receive 5 per cent. interest upon their respectlve Partner-
ship Capital with yearly rests.
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(2) To receive as Partnership Salaries: Black, £50 per month;
White, £20 per month, and to withdraw no further sums pendmg
ascertainment of profits.

(3) Depreciation of 10 per cent. to be written off Plant and
Machinery as standing in the books at the end of the year.

(4) Provision at 5 per cent. (for doubtful debts) to be reserved
upon all Book Debts excepting Bank Receipts.

(5) The net Profit or Loss to be shared thus: Black, two-thirds ;
‘White, one-third.

On 30th November, 1897, the following was the Trial Bulance

of the firm’s books, which were kept upon the Double Entry
System : —

Dr. Crn.
1
£ 8. id. £ 8. [d.
Black (Capital Account, Jan. 1, 1897) . . I 4200 (0|0
‘White ( M . ! 1,500 {0 | O
Black (Drawings Account under Clause 2) . 55010 0
White ( ,, " " w ) . 92201010
Purchases . . . ' . . . .| 25462010
Investments— :
Consols at Cost . . . 1,230 10,0
Dividends on Consols at Cost Received . . i 30|00
Wages . . . . . . . 3841100
John Jones & Son . . . . 3,426 |0 | O
Jas, Smith & Co. . . . 7039|100
Wm. Owen . . . . 3636 {00
Legal Expenses. o . . . . 14 |0 | 0
Cash in Hand . . . . . 10{0:0
,, at Bank . . . . . . 1,206 1 0'0
Frechold Property . . . . . 20,611 100
Machinery and Plant . . . . 5440 {0 1 0
Bills Payable . . . . | 381500
,» Receivable ' . . . 502 10! 0
Manager’s and Clerks’ Salaries. . . 945 (0| O
Office Expenses . . . . . 108 | 0 ‘ 0
Discount Account . . . . . 214 {010
Sales . . . . l 48,561 {0 | O
Stock Account (Ja.n 1 1897) . . . . 3842 00
Roberts Bros. . . . . l 8,243 "0 | 0
Robinson & Co. . . . . . . . 5768 i 0|0
J. Green & Son . . . . . . . | 6,968 "0 |0
Rent, 11 Months . . . . . . 660 |
'—-——
79,085 ! 0] | 0| 79.085 I olo

Open the accounts necessary to record the above particulars in
the books, and post the undermentioned transactions for the month
of December. The extent to which you use the Journal is at your
own discretion :—

8
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£ 8. | d.

Dec. 2| Purchased from Roberts Bros. on Credit . . .| 7841 |00

,» 8 Paid Rates . 141 (0{O

w 9 ,, Robinson & Co. (after Deduotmg Dlscount £12) 240 |0 O

» 10 » Bill, No. 48, . 100 |O|O

,» 11 | Received trom J. Smith & Co. (less Dlscount £42) . 948 |0 |0

Sold Wm. Owen & Co. (on Credit) . . .| 1,000 jO}O

» 15 | Purchased from J. Green & Sons (on Gredit) . 8,421 |0 O
» 16 | Bought Gas Engme from London Ga.s Engme Co (on

Credit) . . .| 350 [o]o

»w 17 | Paid Wages . . . . . . . . . 442 |0 |0

w 21 »w Taxes . 21 [0]O
. 24 s Premiums on F)re Polxcy for Yen.r Endmg Dec

25, 1898 . . . . . 105 |0 O

» 30 Received for Sn]e of Consols . . . .1120 |00

» 31 | Paid Official Salaries . . . . . . . 300 {00

, Office Expenses . f . . « . . 20 (0O

. Wages . . . . . 440 |0} O

Sold Jas. Smlth & Co. (on Credlt) . . . .1 1,049 (O} O

All the above payments were made by cheque, and all amounts
received were pa.ld into the Bank upon reccipt.

The Stock in Trade on 31st December, 1897, was certified by
the partners as worth £3,400. The outstanding rent owing to
Benjamin & Lewis for December (£60), and the partners’ drawings
for the same month (under Clause 2) must be provided for.

After making all adjustments provided for under the clauses of
the Partnership Deed set out above, balance the books as on 31st
December, 1897, and prepare a Trial Balance. Make closing entries
raising a Trading and a Profit and Loss Account. Close this by
dividing the net profits between the partners under Clause 5, and
prepare the Balance Sheet.
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TRADING ACCOUNT.
Dr. k.
1897. £ lsid] 1807, £ (sl
Dec. 1|To Stock Brought Forward| 3,842 0] 0]Dec. 31| By Sales Account . 806000
w 81|, Depreciation . . 57900 " Baln.nce (Stock) Carried
» Doubtful Debts . 763'0 [ Down . . . . 34001070
» Purchases Account 36,724/0|0
»» Wages Account 4,72310/0
" Af&l Expenses Account 140{0
w Salaries Account . 1,305/0 |0
» Offi ceExpensesAccount I'ZSiO 0
» Discounts Account 244010
» Rent Account 720100
» Trade ,, . . 164{0|0
» Profit and Loss Account| 4,804i0:0 |
54.010} olo 54,0100 | 0
1808. e | ]
Jan. 1|, Stock Balance . 3,400,0|0
I
PROFIT AND LOSS ACCOUNT.
1897. ) £ [s.d] 1897. | ' £ s.ld.
Dec. 31| To Investments Account 301 0{ 0] Dec.31 | By Dividends Account . 30,0(0
»» Interest Account 286/0{0 » Trading Account . I 4,804/ 0]0
» Capital Account—
A. Black £3,013
B. White . 1,508 {
- 4,519/010
4834 0|0 4.334,—0_3
\
BALANCE SHEET OF BLACK & WHITE,
31sT DECEMBER, 1897.
* LIABILITIES. £ |8l ASSETS. £ lald,
Bills Payable . .| 8750(0 Cash in Hand £10,
Roberts Bros. . £16,084 » at Bank 1,4l4i
Robinson & Co. . 5,616 X 1,424/0}0
J. Green & Sons . 10,380 Bills Receivalle . . | 502|010
London Gas Engme J. Jones & Son £3,420 !
Co. J. Smith & Co. 7,198
Beu;amin&l.ewis n Wm. Owen . 4,636
182,399, 0| 0
£15,200
Less Reserve for
Doubtful Debts 763
———(14,497|0|0
Capital— Insurance (unexplred) .| 103j0]0
A Black . . £6828 in Trade . .| 8400{0]0
B. White . . 2,841 Freehold Propert; { . .|20,641{0(0
9,664/ 0 Machinery and Plant .| b211/0]|0
45.773| 0 45,778/0;0
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* JOURNAL,
Dg. Cr.
1897. £ 8. |d. £ s. | d.
Dec. 1 | Purchases. . . . . 25462 (0| 0
Investments . . . . 1,230 {0 | O
Bank . . . . . . 1,205 {0 (0
Cash . . . . 10/{0(O0
Freehold Property . . . 20641 (0| O
Machinery and Plant . . 5440 (0| O
Bills Receivable . . . 502010
Trading Account (Stock) . . 3842 (0| O
Black’s Drawing Account . . 560 (0|0
White’s » ”» . . 2201010
Wages . . . . . 3,841 |0/ 0
J. Jones & Son . . . . 3,426 (0| O
Jas, Smith & Oo . . . 7189 10| O
Wm. Owen . . . . 8636 [0} 0
Legal Expenses . . 14101}0
Manager’s and Clerks’ %ala.rles 945 |0 | O
Office Expenses 108 (0|0
Discounts . . . . . . 214 (0} O
Rent . . . 660 | 0| O
To Dividends (Consols) . . 30/0])0
,» Bills Payable . . 8815101/ 0
» Sales . . . . 48,561 | 0 | O
»» Roberts Bros. . . . . 8,243 1010
,» Robinson & Co. . . 5768 | 0|0
» J. Green & Son . . 6,968 |00
,» Black’s Capital Aeccount . 4,200 0 (0
» White's " » . 1,500 {00
» 2| Purchases . . . . . 79,085 |00 79,086 (0|0
To Roberts Bros. . . . 7,841 (0| O 7841 (0|0
w + 8| Trade Expenses (Rn.tes) .. 141 |0
To Bank . . 41010
» 9 | Robinson & Co. . . . 252 {00
To Bank . . . . 2401010
,»» Discounts . . . 121010
» 10 | Bills Payable . . . 100({0]0
To Bank . . 10000
” 11 Bank . . . . . . . 948 1010
Discounts . . . . . 42100
To J. Smxth&co . 990(01|0
Wm. Owen . . . . . 1000/0]0 E
To Sales . . . . 1,000 (0| O
Carry forward | 89,409 | 0{ 0| 89,409 |0 |0
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JOURNAL—(continued.)

117

Dr. Cr.
£ s. | d. £ 8. | d.
1897. Brought forward | 89,409 | 0 O} 89,409 1 0 | O
Dee. 15 | Purchases . . . . . .| 8421)0/0
To Green & Sons . . 3421 |00
, 16 | Machinery and Plant P 850|010
To London Gas Engine Co. . . 35000
w 17| Wages . . . . 42 (0] 0
To Bank . . . 421010
Trade Expenses (Tuxes) i 21101}0
To Bank . 21|00
n 24 Tru.dc prenhe; (Fire Premium) 2|101]0
Suspense Account (Fire Insurance) . 10300
To Bank . . . . 10500
» 30 | Bank. 1,200(0]0 <
To Investments (Gousols) . 1,200 100
» 31 I\I:;.naget’s, ete., Salaries . 360 |00
Office Expenses 20100
Wages . 4401010
To Bank 820 {00
Jas. Smith & Co. . * . 1,049 (0|0
To Sales . 104900
i
Rent . 60 (0|0
To Benjamin Lowis . 601010
Bla.ck's Drawing Account 50(0]0
White’s ” 21(0]0
To Bank . 70010
Interest . 286 (0|0
To Black’s Dm.wmg Account (5 pcr
cent. on £4,200) . 21000
»» White’s Drawing Account (5 per
cent on £15,000) . 7%(0]|0
Trading Account Depreciation (10 579|010
per cent. on £5,790)
To Machinery and Plant 579100
Trading Account (Reserve of 5 per 763 (0|0
cent. on £15,260) . . .
'To Doubtful Debts . . 763 (0|0
' 98,574 [0 | 0] 98,674 | 0| 0
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INSTITUTE OF BANKERS.
1896.

PRELIM!NAR\? PaAPER.

(1) Explain what is meant by book-keeping, by double entry, and
giye a concise history of the system.

(2) How may a set of books kept by single entry be converted into
a double entry set ?

(3) State which is the better system (double or single entry), and
why ?

(4) Give a list of the books which should be kept in a merchant’s
office, and explain their uses.

(5) Give a list of the principal books kept by a Bank, and explain
their uses. .

(6) Preface a Cash Account with twelve lines on each side and post
them to Ledger Accounts, and draw up therefrom a Trial Balance.

(7) State whether there is any and what difference between a Trial
Balance and a Balance Sheet.

FinaL PaAPER.

(1) How can a trader who keeps his books by double entry
ascertain the state of his affairs at the end of the year, and whether
he has made a profit or loss on his business during the year ?

(2) Can a trader keeping his books by single entry ascertain the
results indicated by the preceding question, and will they be equally
reliable ?

. (8) A merchant, A, imports goods in a Joint Account with I3 ; the
goods cost £5,000 which was paid by A; the freight and insurance
cost £265, which B pays. The goods realised £6,175, ‘which is
received by B. Draw up an account showing the profit thereon, and
the amount payable by B to A.

(4) Explain what is a Balance Sheet, and arrange the following
items on their proper sides : Capital investments, overdrafts, premises,
liabilities op current accounts, rebate of interest, profit and loss, drafts
accepted foaﬁustomers, deposits and deposit interest.

(5) A merchant sells goods to the extent of £549, and as the
customer cannot pay when. due, he accepts a bill at three months for
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£560 from the customer, charging £11 for interest. Draw up the
Journal entries necessary to record these transactions,

(6) Post the following items to their respective accounss, and
draw up a Capital Account, Profit and Loss Account, and Balance
Sheet as at 31st December, 1895 :—

A merchant's books showed his position on 31st December, 1894,
to be as follows :—

£ s d.

Cash at Bankers . . . . 1,756 14 0

Bills Receivable in Hsnﬂ . . . . . . . 825 0 O
Wool and other Produce in Hand . . . £45,200
Less Advances thereon . . . . 39,000

6,200 0 O

Bills Payable falling due in 1895 . . . . . 7500 0 O

Consignments to Australia . . . 10,000 0 ©
Bank of Australia—Amount due for Adva.nces aga.mst

Consignments . . . 8000 0 O

Sundry Credltors—Amount. due them . . . . 8600 0 O

During the year 1895 the merchant had the following trans-
actions :—

£ 8 d
Goods purchased for Export . . . . . . 24000 0 O
Freight paid thereon . . . . . e+« 2760 0 0
Insurance paid on Goods . . 250 0 O
Proceeds of Sale of Goods exported 88 pel Account Sales
rendered by Agents . 22,600 0 0
FExported Goods remaining in Hands of Agents, 81st De-
cember, 1895 . 5700 0 O
Bills Receivable received from Agent.s in rehpect of Ex- i
ported Goods sold . 21,000 0 O
Bills Payable accepted ugmnst Goods purcha,sed for
Export . . 20,000 0 O
Cash Paid for Goods purchu.sed for Export . . . 1,500 0 O
Bills Payable paid at Maturity . . 24, ,000 0 0
Bills Receivable paid at Maturity dutmg the yea.r and
placed by bankers to the credit of Banking Account . 7,600 0 O

Bills Receivable discounted during the year £15,000, and
proceeds less £450 Discount paid into Banking Ac-

count . 14,550 0 0
Wool and other Produce sold duxmg the year and proceeds

in cash paid into Banking Account . 50,000 0 O
Advances on ditto repaid . s e « T+ « . 89000 0 O
Interest paid on such advances . . 950 0 O
Consignments to Australia realised, and net proceeds re.

ceived by merchant in cash and paid into Banking

Account . 9350 0 O
‘Advances against Conmgnment.s repa.ld to Bank of Austra.lm.

with interest thereon . . . + . . 8400 0 O
Offices expenses, salaries and rent pald . « . . 280 0 O
Private drawings of merchant . . . . . .e,500 0 O
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BALANCE SHEET.

I
¢ £ s | d £ |s|d
B.P. . « .| 8s500| 0f OlBR. . . .| 1750 0| 0
Creditors . . .| 6000 0| OfAgent . . .| 150 0 0
Capital . 1896 |14 |10 Stock . . .| 5700| 0| o
Bank . . . 2,446 | 11 | 10
11,396 | 14 | 10 11,396 I 14 | 10

PRELIMINARY PAPER.

May, 1899.

Definition and General Principles,

(1) Quote the well-known axiom embodying the fundamental
principle governing book-keeping by double entry, and explain its
working by six Journal entries.

(2) The following are generally recognised as being the three
primary books of accounts :—

(a) The Cash Book.
(b) The Journal,
(c) The Ledger.

Explain the respective use of each of the above books.

(3) Name the four. books in a manufacturer’s business that are
practically offshoots of the Journal, and so far as their functions
go virtually replace it (the Journal), the postings being usually made
direct from these four books to the Ledger.

(4) Ledger Accounts consist of two categories, one of which is
again subdivided into two sets of accounts. Give the technical
names for these various categories and sets of accounts, and explain
their respective meaning.

(8) Give thegenerally accepted definition of capital from aBalance
Sheet point of view.

(6) Supposing a trader to be solvent, on which side of the Balance
Sheet should capital invariably be shown? In the same way if a
Joint Stock Bank is prosperous and yielding revenue, on which side
of the Balance Sheet should the balance of profit and loss unquestion-
ably appear ?

(7) Bketch on the most approved principles the ruling of a trader’s



EXAMINATIONS IN BOOK-KEEPING. 121

Cash Book (with discount columns), where all receipts are at once
banked and all payments are met by cheque, filling in on each side
six entries with figures, presumably a complete month's cash trans-
actions, casting the totals (debit and credit) and showing the balance

(8) Explain the advantage of the discount columns in a trader's
Cash Book, and show how the double entry system is made complete
in respect of the same.

(9) In the case more particularly of charities and other kindred
institutions, explain the fundamental difference between the ¢ Annual
Cash Statement of Receipts and Payments,” and an Annual Income
and Expenditure Account.

(10) My Cash Book at 31st December, 1898, shows to my credit
at my banker’s £1,576 19s. 4d., whereas the balance by my Pass Book
stands at £2,016 18s. 10d. ; show the reconciliation between the two.
(Note.—There are two ways of showing this reconciliation ; show
them both, and state which in your opinion is the better one of the
two, both forms being, indeed, correct.)

FINaL PAvER.
Double Entry, Elucidation and Ezplanation.

(1) The following are the assets and liabilities of Mr. John Jones
at 31st December, 1898, when he took over the business of Messrs.
Blank & Co. at the figures shown in their books, viz. : —

£ s d.
Bills Payable . . . . . . . . . 6090 0 0
Cash at Bankers . . . . . . . . 167 0 0
Bank Overdraft . . . . . . . . ., 4,000 0 O
Investments . . . . . . . . . 7,526 0 0O
Bills Receivable . . . . . . . . . 8215 0 O
Stock . . . ' . . . . 768 0 O
Credxtors on Open Account . . 5045 0 O
Froehold Premises (subject to £5 000 Mortgn.ge) . . 8,00 0 O
Plant and Machinery . . 8300 0 O
Reserve for Bad and Doubtful Debts . . . . 700 0 O
Goodwill . . . . . 2000 0 O
Creditors on Mort.ga.ge Account . . . . e . 5000 0 0
Cash in Hand . . . . . . . 100 6 O
Debtors on Open Account . . . . . . 6340 0 O
£65,670 0 0

Capital Account (fill in this Amount) . e e

Draw up the necessary Journal entry or entries, opening his
books at the above date, and set them outl here.
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(2) Make out from the above figures a Balance Sheet (filling up
therein the amount of capital embarked by Mr. Jones in the busi-
ness), end in so doing remember that when he arranged with his
bankers for the above overdraft of £4,000, he found it advisable
to marshal his assets and liabilities in the order of ready realisation
of the former, and priority of payment for the latter. You are
requested now to do the same, setting out the various accounts (debit
and credit) in such order. '

(3) The bankers, Messrs. L. S. D., head their Pass Book

Dr. MESSRS. L. 8. D. IN ACCOUNT WITH JOHN JONES, Esq. Cr.

£ |s.|d| ) £ |rld.

whereas his other bankers, Messrs. Bullion & Co., head their Pass Book
JOHN JONES, Esq., IN ACCOUNT WITH MESSRS. BULLION & CO.

4

-
£ |s.|a. £ |s.ld.

Show under each form how the above bankers respectively state
the fact that at a given period the total of cash paid in by Mr. John
Jones amounts to £1,752 10s. 6d., and of cash drawn out by him
£697 11s. 4d., and at the same time state which form agrees with
the order in which one of these bankers posts Mr. John Jones’ ac-
count in their Bank Ledger, and which with that in which Mr. Jones
enters up his own Cash Book.

(4) Give a sketch of a Petty Cash Book ruled in‘the columnar
system with a sundries column, filling in appropriate headings for
the other columns, and describe how this book may be made to form
one of the principal books of account, both as regards transfers from
the Cash Book and postings to the Liedger, showing the method of
minimising such latter postings, and explain in this connection what
is meant by the ‘“ Imprest System ”. .
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(5) The following is the Balance Sheet of a Limited Liability
Company :—

THE XYZ CO., LIMITED, BALANCE SHEET, 31sT DF-CEMBE:I., 1898,

Dr. Cr.
£ s d. £ s
To Capital Pa.ld-up . 40,000 0 O | By Buildings at Dec. 31,
,, Reserve . . 1,500 0 O 1895 - . . . 17,000 0 O
,» Creditors on Open »» Lease Purchased
Account, Bills Pay- TFeb. 1, 1891, cost 3,000 0 0
able, Loans and ,» Preliminary Ex-
Mortgages . . 55400 0 O penses . . 1,200 0 O
,» Profit and Loss Ac- ,» DPatents nghts cost-
count Balance . 67750 0 O ing at Mar. 1,
. 1888 . 5000 0 O
s Plant, Mn.clunely,
Furniture and
Fixtures . . 15,700 0 O
. Cash and Bills
Receivable . . 7,300 0 O
5 Decbtors . . 28,600 0 O
» Stock . B . 25850 0 O
£103,650 0 O £103,650 0 0

consist of the figures set out below.

Criticise the above Ba.la.nce Sheet under each of its respective
headings.
(6) On 31st December, 1898, Mr. John Jones Ledger balances

You are requested to prepare a

Trial Balance therefrom, classifying the accounts in. due order, hoth.
as regards debts and credits.

£
Bills Payable . . . . . . . 8,125
Cash at Bank . . . . 2,610
Purchases . . . . . 64,365

. . . . 85,585

. . . . 7,680

. . . . . 8,900
. . 8,000

Sales . .
Stock at January 1, 1898 .
Plant and Ma.chmery .
Freehold Premises . .
Renewals and Repairs .

e o & o 3 o o o
e s e o @

.

0

.

.
LY
.

Debtors on Open Account .

Office Furniture . . . . . . . . 800
Wages . . . . . . . . . 4,850
Salaries . . v e . . . . . . 1,650
Trade Charges . . . . B 970
Reserve, for Bad a.nd Doubtful Debts . . . ws 820
Goodwill . . . o . 2,000
Cash ia Hand . . . . . . . . . 150
Bills Receivable . . . . . . . . 7,600
Creditors on Open Account . . . . . 8,260
Discount and Interest Balance t.o Credlt. . . . 1,290
Fuel . . . . . . . . . 1,285
Tnvestments v 5,175
Cash drawn out by Mr. John Jones in memg Account :
at the rate of £250 per month , . . 3,000
Capital . . . . . . . . . . 20,000

£247,160

8
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0

0

OO0 000000000000 CO00O00COCH

Q
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(7) In connection with the above Trial Balances make the follow-
ing transfers and closing entries through the Journal (setting out
here sueh Journal entries) :—

(a) Enter stock at 31st December, 1898, at the figure of £9,720.

(b) Write of for depreciation the following amounts :—

£ 8. D.

From Plant and Machinery . . . 900 0 O
,» Office Furniture . 100 0 O
» Goodwill . 500 0 0

~—— £500 0 O

(¢) Add £380 to Reserve for bad and doubtful debts, restoring the
-original figure, say £700.

(@) Credit Mr. John Jones in Drawing Account with £1,000, being
-one year’s interest at 5 per cent. on his capital standing in the books
at £20,000. ‘ )

(8) Prepare from the figures in Questions 6 and 7 a Trading
Account, a Profit and Loss Account, and a Balance Sheet at 31st
December, 1898, transferring the balance of Profit and Loss Account
to Mr. John Jones’ Drawing Account, leaving his Capital Account
.of £20,000 untouched.

(9) Prepare the following Annual Accounts for a public institu-
tion :—

I. Cash Statement of Receipts and Payments (with six entries
-on each side).

II. (a) Income and Expenditure Accounts (with six entries on
-each side).

(b) Balance Sheet (with not less than two entries on the debit
side, and with six entries on the credit side).

(10) Explain the system of balancing Debtors’ and Creditors’
Ledgers on the total system, and give an illustration of a Total
Account of the debtors, as shown in the General or Private Ledger.
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SPECIMEN OF BANKING ACCOUNTS.

Form 1.

STATEMENT OF LIABILITIES AND ASSETS
ON THE 31sT DECEMBER, 1899.

LIABILITIES. £ 8. [d.

Subscribed Capital (being 275,000 Shares of £50 each) . . (18,750,000 O| &
Capital Paid up, viz., 275,000 Shares at £8 —

per Share . £2,200,000 0 0
Reserved Fund (after addition from Proﬁt

as below) . . 1,975,000 0 O | 8,675,000 0| ©
Debts owing to Sundry Persons by the Compa.ny -

On Bills or Notes accepted or endorsed . 401,694 15| 6
Current and other Accounts . . £21, 142 895 16 0

”

,» Deposit Accounts at Notice . . 19,179,712 14 4 [40,322,608|10] 4

Liabilities in respect of Customers’
Loans to Brokers, fully secured . £426,500 0 O

Profit (including £56,075 16s. 2d. brought
forward from last Year) . £5%6,949 17 10
Less Interim Dividend for Ha.lf-yen.r

ending 30th June, at 17§ per cent.
per annum . . 191,240 0 O

Balance proposed to be a,pproprm.bcd as  £395,700 17 10
follows :— ————————
In payment of Half-
year’s Dividend to
31st December at
20 per cent. per
annum . . . £220,000
Added to Reserved
Fund . 75,000
Writtenoff Ba.nk Pre-
mises Account . 25,000
Income Tax . 17,041
Carried forward to
next Year . . 58,668 11

oo o o
lw oo o o

£395,709 17 10

ASSETS. 44,299,303

Cash in Hand and with the Bank of Lngland £5,477,364 8 0
Cash at Call and Short Notice . . 8,074,411 8 2| 8,651,775

Bills of Exchange . . . .| 8,971,439({19] 8
Consols and other British Goverument .

Securities . . £4,963,486 17 6
Indianand Colonial Govemment Secuntles,

Corporation Stocks, English Rail-

way Debenture and Preference

Stocks, and other Investments . 8,976,667 6 11 | 8,940,154| 4

Advances to Customers, Promissory Notes and other |21,463,369(10
Securities . 21,530,464 | 14

Liabilities of Customers for Bills a.eceptad or endorsed by the
Company . 401,694 |15

pany
Rank Premises and Furniture (a.fter provmon as a.bove) . 908,774| 51
44,299,308 5|10

o 'a-;

TOM W o
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Form
TELEGRAPH
[ 4
REVENUE ACCOUNT,
£ |s|d] £ |s. l d.
To General Expenses in London . . L. .| 7,908] 8| 8
,» General Expenses at Stations . . . . 61,558 |14 |11
» Electrician’s Consulting Fee . . . . 50( 0] O
» Use of Patents . . . . . . . 275| 0| O
»n Directors’ Remuneration . . . . .| 2091|15| 8
»» Auditors’ Fees . . . . . . . 100| Of O
» Staff Endowment Assurance . B . . 562 (17| 1
y», Staff Pension Fund . . . . . .| 2,875 9] 9
» Expenses in connection with Negotiations, ete. | 1,491|19| 0
»» Expenses attending Maintenance of Cables . [28,260(16]| 6
(See Abstract C, page 185)
» Maintenance Ships’ Reserve Fund . 8,600 0| O
—1108,660| 1| 2
» Income Tax . . . . . . .| 5680 7| 8 !
»» Interest and Sinking Fund on account of 5§ per
cent. Australian Subsidy Debentures . .| 7,683112]11
» Interestond4 percent. Mortgage Debenture Stock | 6,400| 0| 0
» Removal of Head Office . . . . .| 5000| 0] O
» Donation towards Indian Famine Fund . . 500| 0 O
25,114 0| 7
183,774 1| 9
» Balance ., . N . . . . . 179,452/ 16| 2
318,226| 17 | 11
» First Interim Dividend of 1900 2/6 per Share
paid 14th July, 1900 . 81,250 0| O
»» Second Interim Dividend of 1900, 2[6 per Sha.re
paid 15th October, 1900 . 31,250 0| 0
62,500, 0, O
»» Provision for Dividend on New Shares . . 120 o o
» Amount carried to General Reserve Fund . 100,000/ O O
,»» Balance carried forward . " . . . 16,882/ 16| 2
n 179,452/ 16| 2
I
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5.
COMPANY. .
HALP-YEAR ENDED 30TH JUNE, 1900. Cr.
' £ |s.|d. £ |[s]d.
By Message and other Receipts . . . . 304,225 6| 4
,» Tasmanian Cable Subsidy . . . .12100( 0 O
»» Tonquin » ’ . o . .| 4,595 8| 7
,» Visayas (Philippines) Cable Subsidy . . 12250 0] O
.» Transfer Fees . . . . . . . 56| 6 O
-—|-—] 9,001j11| %
818,226; 17|11
, Balance « . . . o« . . . 179,452/ 16| 2
179,452% 6] 2
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ABSTRACTS OF

ABSTRACT A.

ABSTRACT

STATEMENT OF GENERAL EXPENSES

IN LONDON,

STATEMENT OF GENERAL EXPENSES
AT STATIONS.

Salaries . . .

Wages . .

Office Expnnses .

Rent, Taxes, etc.

Stationery and Printing .

Postage, Bill and other
Stamps . .

Advertising

Legal Expenses

Repairs and Renewals to
Furniture, ete. . .

Per Revenue Account

4,774
250

947
429

174
80
91

8.
16

18
14

16

d.
11
10

11
1

8
0
10

11

7,908

(-]

Salaries and Wages .
Travelling Expenses
Rent, Taxes, House Al-
lowa.nces .
Expenses of
Lighting .
Provision and Rn.tlon Al-
lowances .
Maintenance and Re-
newals of Instruments
& Electrical Apparatus
Expenses of Land Lines
Repairs and Renewals of
Furniture, Fittings, etc.
Repairs to Buildings .
Insurances .
Stationery and I’rmtmg
Office & Message Postages
Officeand Petty Expenses
Medical Attendance .
Service Messages .
Expenses of orl;heurno
School . . . .
Foreign Agencies . .
Advertising .
Messengers’ Uniforms
Income Tax .
Guarantee of Staff and
Bank Balances Abroad

Electric

Per Revegue Account

38,366
8,238

9,823

860

1,060
119

769
1,655
477
1,638
257

592
178

250
185

"112
100

‘10

-
LN ©

ury
© DPDPNOVO HOHODWD-

61,558

11
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REVENUE ACCOUNT.

ABSTRACT C.

EXPENSES ATTENDING MAINTENANCE OF CABLES.

£ s | d.
Expenses of 8.8. Sherard Osborn . . . . . .| 4,188 |18] 4
" » Recorder . . . . . . .| 7,896 | 9| 2
Cable Expended on Repairs, and Sundry Kxpenses of Stations
" after Deducting Value of Picked up Cable . . . .| 4,492 | 8|10
Insurance of Cable in Maintenance Ships and at Stations . .|} 1,861 | 710
Iixpenses of Cable Depdt at Singapore . . . . . .] 4202 9] 9
Agreed Charge for Call of Great Northern Company’s s.s. Store
Nordiske and Charter for Repair of Cables in the China
Scas . . . . . . . . e . .] 24401 0] O
Depreciation of CableStores. . o+ & o+ o« . .| 8479 7| 7

Per Revenue Account . . . (28,260 |16| 6
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BALANCE
Dr.
. £ 8. | d. ) 8. | d.
To Capital—
250,000 Shares of £10 each 2,500,000 0
,000 " paid in respeeb
theteoi . . . . 95,166
—_— 2,695,166: 0| O
300,000
s 5 per cent. Australian Subsidy De-
bentures—
333 Debentures of £100 each, as per last
Account . . 33,300 0| O
" 4per cent. Mortga.ge Debenture Stock . 820,000f 0! O
2,948,466 0 0
,» Premium received on Account of New
Issue of Shares . . . . . 17,679| 0| O
,» Reserve Funds—
General . . . 11,065,772 4|11
Maintenance Shlps . 116,960 (18| 2
Insurance for Maintenance Shlps a.nd
Cables .| 116,344|10| 5
Fire Insurances, Gunmutees etc. . 83,312{14( O
Depreciation of Buildings and Cable
Depbdt . . o o 21,900({19]10
Removal of Hea.d Ofﬁces . . 15,000 0| O
1,419,291 4
- Sinking Fund—Australian Subsidy De-
bentures . . 83,300 0] O
4 Traffic and other Credit Balances 97,874 |17 ©
,» Debenture Interest Accrued and Unpa.ld 5,148| 6| 8
+ Proprietors for Dividends—
Unclaimed Dividends . 1,362| 1| 6
First Interim Dividend of 2/6 per Sha.re,
paid 14th July, 1900 . 81,250 O} O
Second Interim Dividend of 2/6 per
Share, paid 15th October, 1900 . 31,250 O] O
Provision for Dividend on New Shares 120| 0o O
638,982| 1| 6
,» Revenue Account Balance (se¢ page 182) . 16,832 (16| 2
4,542,074 9| 2

Dg.

. GENERAL RESERVE

To Partial Renewal of Tasmania-Victoria Duplicate Cable
.» Balance carried down . . . .

£ 8.
13,289 | 5
1,065,772 | 4
1,079,011 |10
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SHEET.

£ 8 |d. £ *lsja.
By Capital Expenditure— |
As per last Account . . (2,744,407 18| 8
Add Expenditure New Bulldlngs, etrc
less cost of house sold at Smgn.pore 1,995| 3

2,746,403 2 3
»» Expenditure to date on Cape-Australia
Cable . 125,137} 110
1 InvestmontsonAccount of Rescrve Funds 1,047,880 (13| 3
+» Trustees for 5 per cent. Australian Sub-
sidy Debentures . . . . 88,300 O O
»» Spare Cable and other Stores . . 158,265 (141 1
»» Traffic and other Debit Ba.la.nces . . 190,994 9 1
,, Bills Receivable . . . 89,000! 0] O
»» Remittances in Transit . 27,600 0] O
5» Cash at Bankers and in ha.nd . . 273,503 8] 8

4,512074| 9' 2

FUND.
Cr
I g e la
By Balance at 381st December, 1899 . . . . . 967,581 ! 9| 2
»» Interest received during Half-year . . . .1 11,430 0 1

1,079,011 {10

»» Balance as per Balance Sheet . .. . e . . 1065,772| 411

4
,» Amount transferred from Revenue Account . . . 100, 000 | 0| 0
6
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INDEX.

ACCEPTANCES, 29. Cash Book, form of, 14, 17.
Accepting Accounts, 29. — Books of Banks, 72.
‘Accommodation Bills, 29, — Petty, 15.
Accounts, Bank, 71. Charges, General, 49.
— Current, 36. — of Goods, 32.
-— Goods, 81. Charitable Institutions, 18,
— Machinery, 63. Cheques, 16.
— Property, 85. Clearing System, 83.
— Real, 35. Closing Entries, 12.
— Trading, 84. Collateral Securities, 95.
— Wages, 25. Commission Account, 57.
Adventures Homewards, 39. — on Acceptances, 58.
— Outwards, 36, 41. Company Accounts, 68, 125.
Appropriation Account, 60. Consignee, 34.
Assets, 1. Consignments, 36,
Average, General, 52. Consols, 95, 97.
— Particular, 52. Contracts, 25.
Coutin%‘enl(;y Account, 65.
- — Liability, 66.

};ﬁﬂ,ﬁ?&?i 9595';' 60, G5 Co-partuner’s Accounts, 42.

Y am Costs Book, 25.
—— — of Bank, 87. Credi péaind
Balances, 60, 112. redit Slips, 72.

' F Current Accounts, 71.

Balances of General Ledger, 91. ’

Bank Accounts, General Principles, 67.

— of England Account, 85, DaiLy Balance of Bank, 8%,

Banker’s Pass Book, 4. Bugg.?el: g5s 3 the advantage of, 20.
1_311]]3]::](::;52%’579' Day Book, description of, 6.
— Journal, 1. Debentures, 130.
- ? Debtor and Creditor, definitions of, 5.
Bills, Bank, 95, Deduction, 52
— of Exchange, 27. Del Credere. 89
— Payable, form of Books, 28, 30. Deposit Account 6.
— Receivable, 28, 30. R eager, 1.
Book-keeping, Single Method, 2. — Receipl?s 7
- :ll\,)l?:bée Method, 4. Depreciation Account, 63,
— — Mixed Method, 5. Diary Bill, 79
Bought Book, 7, 21. . v Ao
Branch Banks, 99. D 1scou;|t °Bf 3;3;5,732.
— Returns, 102. — —— Dy Danxs,

— Cash Book, 80.

Broker, Insurance, 50. — difference between Interest and, 52.

Brokerage, 51.

) — on Goods, 33.
 Definition of, 83 Docket, 72, 86,
 Oe Double Entry, definition of, 4.
CAPITAL, 26, 64. Errors of Debiting instead of Credit-
Cartage, 58. ing, 18.
Cash Account, 13, 101. Examinations on Book-keeping, 111.

(143)
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Exchange, differences of, 40,
— Bills of, 27.

FicTiTioUus Accounts, 35.
Fixed Qapital, 64.
Floating Capital, 64.
Folio, use of term, 20.
Form of Balance Sheet, 65.
— — Bought Book, 7, 21.
— — Cash Book, 14.

— - - Day Book, 8, 88.

— —- Journal, 10.

-— — Ledger, 8, 75.
Sales Book, 7, 22.

GENERAL Balance Statement, 62, 94.
— Ledger, 91.

Goods Account, 31.

— Discount in, 38.

-— Export of, 36.

-— Returned, 84.

— Sold on Commission, 47.
Goodwill, 64.

Gross Profit, 58.

IMPREST System, 14.
Insurance, Marine, 50,
Interest, 52.

— Ledger, 91.
Invoices, 21.

Italian Journal, 10.

JoinT Adventures Homewards, 41,
— — Outwards, 41.

— Purchases, 42.

Journal, 9, 11,

— Bill, 381.

— Ttalian Form, 10.

— Modern Form, 11.

— Uses of, 9.

Journalising, 11.

LEDGER, form of, 19.

— Bank, forms of, 75.

Limited Liability Company, 68.
Loss, 56.

— by Bad Debts, 57.

MACHINERY Accounts, 63.
Manufacturer’s Books, 23.
Marshalling Assets and Liabilities, 64.
Merchandise, 81.

Mixed System of Book-keeping, 5.

NoMiNAL Accounts, 86.

INDEX,

OpENING Entries, 12,
Order Book, 25.
Overdrafts, 61.

Pa1ip Cash Book, 78.
Partnership Accounts, 45.
Pass Books, forms of, 74.
Personal Accounts, 85.
Petty Cash Book, 15.
Posting, 19.

Principal and Broker, 32.
Private Expenses, 61.

— Ledger, 66.

Profit and Loss, 4, 55, 59.
— — how balanced, 58.
Property Accounts, 35.
Purchases, Joint, 42.

QUESTIONS on Book-keeping, 112.

REAL Accounts, £5.

Rebate, 97,

Received Cash Book, 72.
Reconciliation Statement, 18.
Reserve Fund, 90.

Returned (Goods, 84.

Returns Book Inwards, 25.

— — Outwards, 25.

— from Branches to Head Office, 102.
Revenue Account, 60.

SATARIES Account, 92,

Sales Book, 7, 22.

— of Consignments, 36.
Shares in Companies, 64.
Securities, 90.

Single Entry, definition of, 1.
— — Systom of, 9.
Specimens of Balance Sheets, 65,94,125.
Stamp Account, 15,

Stock, 31.

— Book, 23.

Subsidiary Books, 21.
Suspense Account, 38.

TiMe Book, 25. M
Trading Account, 34.

Trial Balance, G2.

UNDERWRITER, 51.

VoucHERS, 86.

WaGEs Book, 25.
Warehouse Book, 28.
— GChaxges, 32.
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INDEX.

lrbltra.ge—
- Haupt, O. (Arbitrages et Parités) .
Willdey's American Stocks .

Arbitration—
London Chamber of .
Lynch, H. Foulks .

Banking—
Anecdotes

Arithmetic an;i Algebm Fx.unm't-

tion Questions
Balance Shects
Bankers' Advances .
Banks and their (.us.lomers
Banks, Bankers ind Banking .
Bibliography (Bank of Iingland)
Easton s Banks and Banking .
Faston’s Work of a Bank .
English and Foreign (Attfield)
Howarth's Clearing Houses
Hutchison, J. .
Journal In';utute of “Bankers
Legal Decisions .
Questions on Banking Pmcu(e
Scottish Banking
Smith’s Banker and (,uslomcr
Token Money, Bank of England

Bankruptcy—
Duckworth’s Trustees
McEwen (Accounts)
Stewart (Law of)

Bills of Exchange—
Kolkenbeck (Stamp Duties on)
Loyd’s Lectures .
Smith (LLaw of Bills, ctc. )
Watsdn's Law of Checques

Bimetallism—
List of Works

Book-keeping—
Cariss

Cummins’ C. Stock Co.’s Accounts 13

Donald (Mining Accounts) .
Harlow’s Examination Quesuons
Holah . . . .
Jackson .
Johnson’s Book-kee;
Seebohm’s (Theory
Sheffield’s Solicitors
Van de Linde.
Warner (Stock Exchange)

mg and Acoounts 4

PAGE ] Clerks— PAGE
17 ¢ Corn Trade . . . . 23
26| Counting-house Guide 13

| First Years in Office Work 5
{ Kennedy (Stockbrokers) 8
- 24! Mecreantile Practice (Johnson) 18
19| Merchant’'s . . . . .9
Schoeol to Office . . . .9
10 Solicitor’s . . . 18
| Part I1. 18
20 ! Correspondence (Commercial)—
, Martin (Stockbrol\en:) 8
121 Coumbe . . 13
26
21 | Counting-house—
24 Cordingley 13
14 Pearce 9
14
10 | County Court—
17 County Court Practice 13
17| Jones . 18
;3 | Currency and Finance—
22 Aldenham (Lord) . 10
18 Beaure Thdorie ct Pr :mquc de la
2 Monnaie . II
": Barclay (Robert) 10
2 Burton’s Crises . 12
Clare’s Money Market Primer 13
9| Cobhb’s Threadnecdle Street 13
20| Cuthbertson . . 13
8 Del Mar’s lhbtory . . 14
Del Mar's Science of Money . 14
Ellis (Market Fluctuations) . 13
19 Gibbs, Hon. H., Bimetallic aner 15
9|  Haupt . 17
. g Indian Coinage and (,urrz ncy . 21
- 2 Poor (H. V.) The Money Question. 22
Dictionaries—
28, 29 | Cordingley’s Stock Exchange Terms 13
Méliot’s French and Enghsh . 20
12 Milford’'s Mining . . . 21
1 Directors—

: 1; Pulbrook (Liabilities and Duties) 22

. 9 [ Exchanges—

Brazilian Exchange . 26
Clare’s Money Market Primer 12

. 9 Goschen. 16

. 24 Haupt (Arbm'agﬁ et Pamés) 17

. 25 Norman's Universal Cambist 21

. 26  Tate’s Modern Cambist .

25
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Exchange Tables—
American Exchange Rates . .
Dollar (Eastern) . .
Garratt (South Amencan)

Lecoffre (Austria and Holland)
French) . .
(German) .
' (United Sta.tt,s)

Merces (Indian) . .

Schultz (American) .

Schultz (German) .

Insurance—
Bourne’s Publications
How and Where to Insure
Short-Term Table . . .

Interest Tables—
Bosanquet
Crosbie and Law (Products)
Cummins (23 %/,) .
Gilbert’s Interest and (_onlango
Gumersall .
Ham (Panton) Universal .
Indian Interest (Merces). . .
Lecoffre’s Universal
Lewis ('I'ime Tables)
Rutter .
Schultz . . .
Wilhelm (Compound) . .

Investors (see also Stock Exchange
Manuals)—

Houses and Land . . . .
How to Invest Money .
How to Read the Money L\m(,le
Investment Ledger. . .
Investors’ Tables
Investment Profit T'lbles
Protits 7. Dividends
Wright's Yicld Tables

Joint-S8tock Companies---
Chart for Ready Reference
Companies Acts, 1862-1900
Company Frauds Abolition
C ompany Promoters (Law of)
Cummins’ Formation of Accounts .
Cemmon Company Forms
Emery's Treatise on Company Law
Haycraft (Directors) .
Pulbrook’s Handy Book on ‘Com-
pany Law
Pulbrook’s
Directors
Simonson'’s Lompames Act 1900
Simonson’s Debentures and Deben-
ture Stock (Law of) .
Simonson's Reconstruction
Amalgamation

"

2

'Responsibilities o'f

anci

14

22
24

24

Smith (Law of ]omt'*.tock Comp'\.m&s) 7

Law (Various Subjects)—
A Précis of the Law Relating to
Landlord and Tenant .
Accidents to Workmen . . .
Charter Parties . a . .
Constable’s (A) Duty . .

Copyright Law .

District and Parish Councils (I‘nhlby)
Factors (Law relating to) .
First Elements of Legal Procedure .
Food and Drugs . . .
General Average . . . .
High Court Practice . . .
Injuries to Workmen . . .
Licensing Acts .

Local Government Law ( Provmcxal)
Marine Insurance . . . .
Maritime Law

Master Mariners’ Legal Guide
Patent L.aw and Practice (Emery) .
Powers of Attorney . . .
Property Law (Maude) .

Railway Law

Solicitors’ Forms (Charles Jones)
Thames River Law .
‘Workmen’s Compensation Act

Legal and Useful Ha.ndy Books—
List of

Maps—
Kalgoorlie .
Rhodesia
Witwatersrand
Maritime Codes—
German .
Holland and Belglum
Ttaly .
Spain and Porlugal

Mining—
Accounts of G. M. Cos. . .
Beeman’s Australian Mining Manual
Charlton’s Information for Gold-
mining Investors . .
Gabbott’s How to Invest in Mines .
Goldmann (South African Mmmg)
‘I'in Mining in Spain .
Mining L.aws British Columbia
Milford’s Pocket Dictionary .
Wallach's West African Manual
Wilson's South African Mines

Miscellaneous—

Author’s Guide

On Compound Interest and Annuities

Comparative Tables of the World's
Statistics . . .

Constable's (A) Duty .

Copper, A (,entury of

Cotton T'rade of Great Britain

From Veld and '* Street ”

Gresham, Sir Thomas (Life of\ .

Hall's Reglstered System Merchan-
dise by Rail .

Ham’s Customs Year Book .

Ham’s Inland Revenue Year Book

His Lordship’s Whim . .

Kew Gardens (Illustrations) .

Lawyers and their Clients

Macfee, K. N,, Impenal Customs
Union . . .

PAGE Law (Various Subjects) (continued)— PAGE

l9

xo
17
14
22

5
18
10
14
23

4
15

oo

10
22
22

14
10

27
15
16

12
21
25
26
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Miscellaneous (continued)— PAGE | Btock Exchange Manuals, etc. PAGE

Public Man . . .
Public Meetings

. . .2
Red Palmer . . . . zg
Workmen's (,ompensatlon 25
X Rays in Freemasonry . . 13

Money Market (see Currency and

Finance).

Options—

Castelli’s Theory 12
Put-and-Call . . 17

Pamphlets . . . . . 27-29

Prices—

Ellis (Market Fluctuations) 14
Mathieson (Stocks) . 20 |
Rallways-—
American and British Investors 25
Home Rails as Investments . . 24
Mathieson’s Traflics 20
Poor’s Manual (American) 22
Railroad Report (Analomy of a) 27
Railway Law . 9
Ready Reckoners (se(' 'l]SO E\ch'mge
‘I'ables, Interest, etc.)—
Buyers and Sellers’ (IFerguson) 8
Henselin's (Multiplication) . . 17
.Houghton's Weight Calculator 17
Ingram (Yards) . 18
Kilogramme Table 5
Merces (lndmn) . . 21
Norman’s (,omnur.smn and Due
Dates . . . . . .21
Robinson (Share) . . .2
Silver Tables (Bar Sllwr) S 1

Sinking Fund and Annuity Tables—
Booth and Grainger (Diagram) 12
Hught‘q . 17
Nash’s Smkmg I und and I\n_demp-

tion Tables . . 21

Speculation (se¢ Investors and Stock
Exchange).

25

Anccdotes . . . . 12
Contango Tables . 15
Cordingley's Guide and Dncuonary 13
Fenn on the Funds, English and

Foreign . 15
Higgins, Leonard, The Put-and- (,a.ll 17
Houston's Canadian Securities . 17
Investor’s Ledger . . . . 20
Investors’ ‘Tables, Permanent or

Redecemable Stocks . 17
Key to the Rules of the Stock Ex-

change . . 12

Laws and Customs (‘\'lclshelmer) . 20
Laws, English and Foreign Funds

(Roylc) 23
Mathieson's Red(-emable Invest-

ment Tables . . . 20
Opnons (Castelli) . 12
Poor's American Railroad Manual 22
Rapid Share Calculator . . 14
Redeemable Stocks (a Dlagram) .ox
Registration of ‘I'ransfers . . I§
Robinson (Share Tables) . .23
Rules and Usages (Stutfield) . . 24
Stock Iixchange Values . . 25
United Stites Corporation Securities 21
Willdey’s American Stocks . 26

Tables (s Iixchange Tables, Interesl
Tables, Ready Reckoners, and
Sinking Fund and Annuily
‘T'ablcs, etc.).

Telegraph Codes—

Ager’s (list of) . . . . 30

Miscellaneous (list of) . 30, 31

‘I'he Premier Code . . . 32
Trustees—-

Investment of ‘I'rust I'unds .7

* Judicial T'rustecs Act, 1896 . 1B

Marrack’'sStatutory Trust lnvealments 20
'Irustces, their Duties, cte. .
Wilson’s Legal and Uselul Handy
Books List . . . . . 79

IN THE PRESS.

A PRECIS OF THE LAW RELATING TO
LANDLORD AND TENANT.

By LAwrence DuckwortH, Barrister-at-Law.
Price 2s. net.

MASTER MARINER’S LEGAL GUIDE.
By ALBERT SAUNDERS.

BOOK-KEEPING AND ACCOUNTS.
With Notes upon Auditing.

By Georce Jonnson, F.S.S,, F.I.S.
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Just Ready.

THIRD EDITION. .
SIMONSON ON DEBENTURES AND DEBENTURE
STOCK.
(See p. 24.)

NEW BOOKS.

THE LAW RELATING TO POWERS OF ATTORNEY
AND PROXIES.
By V. St. CLaik Mackenzig, Barrister-at-Law.
Price 3s. 6d. nct.

THE LAW RELATING TO INJURIES TO
WORKMEN.

I. At Common Law. II. Under the Employers’ Liability Act, 1880.
[1I. Under the Workmen's Compensation Acts, 1897 and 1900,
and the Casces decided thereunder.

By F. G. Neavg, L1.D., Solicitor.

Price 1s. 6d. net.

FIRST YEARS IN OFFICE WORK.
By W. G. CornINGLEY.

Price 2s. net.

HOW AND WHERE TO INSURE.
By CnarLes Cox.
Price 1s. net.

WILSON’S EQUIVALENTS OF ENGLISH POUNDS
IN KILOGRAMMES AND KILOGRAMMES IN
ENGLISH POUNDS AT 10160475 KILO-
GRAMMES TO THE TON.

Price 2s. 6d. net.

A CONSTABLE’S DUTY AND HOW TO DO IT
(In reference to the Administration of the Criminal L.aw and Constabulary
Practice), together with Concise Criminal Code and an Appendix of
Indictable Offences Triable Summarily). With an Addendum con-
taining the New Licensing Act.
By THomas MarrioTT, Solicitor, and Superintendent B. M. Grecg,
of the West Riding Yorkshire Constabulary.

Third Edition. Price 3s. 6d. net.
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MAPS.

‘.

NEW MAP @QF RHODESIA. Shows distinctly some 40,000
mining cf‘aims, together with an inset map of the Cape to Cairo rail-
way. The Map is 60 by 60 ins., printed in colours. Prices: in
Coloured Sheets, £2 2s.; mounted on Rollers and Varnished, £3 3s. ;
mounted to fold in Case, £3 3s.

NEW MAP OF THE WITWATERSRAND GOLDFIELDS.
Every care has been taken to have this Map accurately drawn, and
to show, by a special method of colouring, the Financial House
controlling the various Companies. Two Coloured Shects, £2 2s.;
mounted to fold in Case, £3 3s.; mounted on Rollers and varnished,
£3 3s5.; mounted on best Spring Roller, £8 8s.

MAP OF THE WITWATERSRAND GOLDFIELDS.
Compiled by Messrs. Woop and ORTLEPP of Johannesburg. Scale,
Half-mile to the Inch. Size, 9 feet by 3 feet. Prices: four Coloured
Sheets, £4 4s. ; mounted to fold in Case, £5 14s. 6d. ; Rollers, varnished

£5 14s. 6d. ; mounted in Portfolio, £6 6s.; mounted on Spring Rollers
£12 12s.

KALGOORLIE. Showing the Gold Mining Leases in the direct
Hannan’s Belt, East Coolgardie Goldfield, Western Australia. Price
on Roller and Varnished, 15s. net. Mounted to fold, in Case, 21s. net.

MAP OF THE HANNAN'S GOLDFIELDS, WEST
AUSTRALIA. Scale, 10 Chains to the Inch. Sizc, 9 fcet by 8
feet, in three separatc large Coloured Sheets. The importance of
this Map will be recognised by all who are interested in the de-
velopment of the Hannan’s District. It is the first Map published
to show the Lodes, as well as the Boundaries, of all Companies
properties, pipe lines, shafts, batteries with number of stamps,
etc., and also gives a large inset Map of Western Australia, showing
all the Goldfields and Railways to date. Prices: three Coloured
Sheets, £3 3s.; mounted to fold in Case, £4 14s. 6d.; mounted
on Rollers and Varnished, £4 14s. 64.; mounted in Portfolio, £5 6s. ;
mounted on best Spring Roller, £12 12s.

MAP OF THE BOULDER GROUP OF THE HANNAN’S
GOLDFIELD, KALGOORLIE. The famous “ Australia Square
Mile”. Scale, 20 Inches to 1 Mile. Size, 40 inches by 30 inches.
Price: 20s. net, folded in Case or mounted on Rollers.
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WILSON'’S
LEGAL AND USEFUL HANDY BOOKS.
“ This house is famous for its legal and cial handbooks."—Schoolmaster.
“ Popular handbooks of this kind are of real benefit to the ity."—Weekly Dispatch,

PRICES ALL NET.

Law of Bills, Cheques, Notes and 10U’s.
Sixty-sixth Thousand. By JAmes WALTER SmiTH, Esq., LL.D., of the
Inner Temple, Barrister-at-Law. Price 1s. 6d.

Joint-Stock Companies (1862-1900).
New and Revised Edition. Twenty-seventh Thousand. By JAMES
WALTER SmiTH, Esq., LI..D. Price 2s.

The Law of Private Trading Partnership (including the
1890 Act).

Twenty-ninth Thousand. By JameEs WALTER SwmitH, Esq., LL.D.
Price 1s. 6d.

Master and Servant. Employer and Employed (including
the “ Workmen’s Gompensation Act,” 1897.

Eightcenth Thousand. By JAMES WALTER SMITH, Esq., LL.D. Price
1s. 6d.

Husband and Wite.
Engagements to Marry, Divorce and Separation, Children, etc. By

JAMES WALTER SmitH, Esq., LL.D. Eleventh Thousand. Price
2s. 6d.

Owner, Builder and Architect. By James WaLTER SmiTH. Price 1s.

Law of Trustees under the Act, 1893, and the Judicial
Trustees Act of 1896.
Their Duties and Liabilities. New and Revised Edition. By R. DENNY
URLIN, Esq., of the Middle Temple, Barrister-at-Law. Price 1s.

The Investment of Trust Funds under the Trustee Act, 1893.
By R. DENNY URLIN, Esq. Price 1s.

Executors and Administrators ; or, How to Prove a Will.
Their Duties and Liabilities. By G. F. EMERY, Barrister-at-Law.
Price 2s.

Law of Wills for Testators, or, How to Make a Will.
By G. F. EmERY. Price ls. 6d.

How to Appeal against your Rates.
(In the Metropolis.) By A. D. LAWRIE, Esq. M.A., Barrister-at-Law.
Fourth Edition, revised. Price 2s.

How to Appeal against your Rates.
(Outside the Metropolis.) By A. D. LAwrIg, Esq., M.A., Barrister-
at-Law. Sixth and Enlarged Edition. Price 3s.
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The Stockbroker’s Handbook.
A Practical Manual for the Broker, his Clerk and his Client. New
Edition, with chapter on Options. Price 1s.

The Stockbroker’s Correspondent.

Being a Letter-writer for Stock Exchange Business. Price Is.

Investor’s Book-keeping.
By EBENEZER CARR. Price lIs.

The Juryman’s Handbook.

By SPENCER L. HoLLAND, Barrister-at-Law. Price ls.

Income Tax: and how to get it Refunded.
Nineteenth and Revised Edition. By ALFRED CHAPMAN, Esq. Price 2s.

Land Tax: and how to get it Corrected.
With Appendix containing Instructions to Assessors, 1897. By JOHN
ArnotTt, F.S.1. Price 1s.

Law of Water, Gas, and Electric Lighting.

By LAWRENCE R. DuckwoRrTH, Barrister-at-L.aw. Price 1s. 6.

The Law of Bankruptoy.
Showing the Proccedings from Bankruptcy to Discharge. By C. E.
STEWART, Esq., Barristcr-at-Law.  Price 2s.

The Law of Residential and Business Flats.
By Geo. BLACKWELL, Esq., of the Inner Temple, Barrister-at-Law.
Price 1s. 6d.

Hoare's Mensuration for the Million;
Or, the Decimal System and its application to the Daily Employment
of the Artizan and Mechanic. By CHARLES HOARE. Price 1s.

Ferguson’s Buyers and Sellers’ Guide ; or, Profit on Return.
Showing at one vicw the Net Cost and Return Prices, with a Table of
Discount. New and Rearranged Edition. Price Is.

Bills of Sale.

By THos. W. HavcrarT, Esq., Barrister-at-Law. Price 2s. 6d.

Schonberg’s Chain Rule:

A Manual of Brief Commercial Arithmetic. Price 1s.

County Council Guide. The Local Government Act, 1888.
By R. DENNY URLIN, Esq., Barrister-at-Law. Price 1s. 6d.

Lunacy Law.
An Explanatory Treatise on the Lunacy Act, 1890, for all who have the
charge of, or are brought in contact with, persons of unsound mind. By
D. CHAMIER, Esq., Barrister-at-Law. Price 1s. 6d.

Houses and Lands as Investments.
With Chapters on Mortgages, Leases and Building Societies. By R.
DeNNY URLIN, Esq., Barrister-at-Law. Price 1s.
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How to Invest Money. By E.R. GaBBorr. Price Is.
From School to Office. Written for Boys. By F. B. Crouch. “Price 1s.

Pearce’s Merchant’s Clerk.
An Exposition of the Laws regulating the Opcrations of the Counting
House. Twenty-fourth Edition. Price 2s.

The Theory of Book-keeping. By Brnsamin SEesoum. Price ls.
Double Entry; or, the Principles of Perfect Book-keeping.

By ERNEST HoLAH. Perice 2s.

The Law of Innkeepers and the Licensing Acts.
By T. W. HAvCRAFT, Esq., Barrister-at-Law. Price 1s. 6d.

Yalidity of Contracts in Restraint of Trade.

By WiLLIAM ARNOLD JOLLY, Barrister-at-Law. Price 1s.

Pawnbroker’s Legal Handbook, based upon the Act of 1872.

By Cuan-TooN uand JoHN BRUCE, Esgs., Barristers. Price 1s.

Schedule D of the Income Tax, and how to deal with it.
By S. W. FLinT. Price 1s.

The Neutral Ship in War Time, Rights, Duties and Liabilities.

By ALBERT SAUNDERS. Price ls.

Criminal Evidence Act, 1898.

With Explanatory Notes. By CHARLES BRONTE MORGAN. Price 1s. net.

Law Relating to Insurance Agents, Fire, Life, Accident and
Marine. By J. E. R. STEPHENS, Barrister-at-Law. Price 1s.

The Traders’ Guide to the Law relating to the Sale and

Purchase of Goods.
By L. R. DuckwoRrTH, Esq., Barrister-at-Law. Price 1s. 6d.

A Complete Summary of the Law Relating to the English

Newspaper Press.
By LAWRENCE DUCKWORTH, Barrister. Price Is.

Law Affecting the Turf, Betting and Gaming-Houses and
the Stock Exchange.

By LAWRENCE DUCKWORTH, Barrister. Price 1s.

Law Relating to Trustees in Bankruptcy.
By LAWRENCE R. DUCKWORTH. Price ls.

Railway Law for the “ Man in the Train .
Chiefly intended as a Guide for the Travelling Public on all points
likely to arise in connection with the Railway. By GEOrRGE E. T.
EpbaLJi, Solicitor. Price 2s.

The Law Relating to Personal Injuries.
Assault and Battery, Injuries by Animals, Negligence, Slander and
Libel, Malicious Prosecution, False Imprisonment, Damages. By
FRrREDERICK GEORGE NEAVE, LL.D., Solicitor. Price 1s. 6d. net.
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lLDEFHAM, LORD (H. H. GIBBS).
A Colloquy on Currency. New Edition, revised and enlarged.
Price 10s.

AMERICAN EXCHANGE RATES.
Calculated from $4.75 to $4.95, to Suit any Range of Ex-

change in Amcrican Shares or Produce. Price 40s. net.

ARNOLD, WILLIAM.

The Maritime Code of Germany. Translated by WitLiam
ARNOLD. Price 6s. net.

ATKINSON, C. J. F., LL.B. (Lond.).

A Concise Handbook of Provincial l.ocal Government Law
for the use of Ratepayers, Councillors and Officials. Price
3s. 6d. net.

ATTFIELD, J. B.

English and Foreign Banks: a Comparison.
Contents: The Constitution of Banks; The Branch System;
The Functions of Banks. Price 3s. 6d. net.

AYER, JULES.

General and Comparative Tables of the World’s Statistics.
Area and Population, Religion, Finance, Currency, Army, Navy,
Railways and Telegraphs, Capitals and Towns, Time at Capitals,
etc. On a Sheet 35x22. Price 1s. net.

1899, revised to the End of March.

* A most admirable chart. In fact it is ‘ The Statesman's Year Book'in a nutshell."—
Westminster Gazettc,

BANK AND STOCK EXCHANGE ANECDOTES.
By “A Lame Duck”. Price ls.

BARCLAY, ROBERT.

The Disturbance in the Standard of Value. Second and
enlarged Edition. Price 2s.

BATY, T, D.C.L.
First Elements of Legal Procedure. Price 3s. 6d. net.

BEEMAN, G. B.,and FREDC. C. MATHIESON AND SONS.

Australian Mining Manual: a Handy Guide to the West
Australian Market. Price 4s. net. :

¢ Its shape and flexibility fit it for the side pocket, and the information it contains seems
to be all that can be desired.”—Daily Chronicle.
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BEAURE, Prof. A.

Manuel pratique de la Correspondance et des opérations de
Commerce. (Part I.) Price s, 6d. net.

Partie appliquée, avec traité pratique des Opérations de
Bourse. (Part Il.) 3s.3d. net.

Théorie et Pratique de la Monnaie. Tome premier, Traité

Théorique de la Monnaie et Statistique des Métaux Précieux.
Price 3s. 6d. net.

Histoire de la Politique Monétaire Statistique des Frappes et
Mouvement des Métaux Précieux dans les principaux pays.
Tome II. Price 5s. net.

BIRKS, H. W.

Half-yearly Comparative Analysis of the Balance Sheets of
London Joint Stock and Private Banks. February and August.
Sheets, 1s. Bound leather, price 5s.

Investment Ledger. Designed for the use of Investors.
Bound in leather. Price 3s. 6d.

BLACKWELL, P. T., B.A.

The Law relating to Factors: Mercantile Agents who sell and
buy goods on commission, and who have goods entrusted to their
care, including the Factors Act, 1889, and the repealed Factors
Acts. Price 5s. net.

* It is a handy work, and brings the law on this subject within a moderate compass.”—
Law Times.

BOOTH, A. A., and M. A. GRAINGER.

Diagram for calculating the yield on Redeemable Stocks.
Price 10s. 6d. net.

By means of a small ruler and a table of lines the true yield on a
bond or stock purchased at a given price, which is redeemable either
at or above par, can be obtained at once without calculation of any
kind.

BORLASE, W. C, M.A.
Tin Mining in Spain, Past and Present. Price 2s. 6d.

BOSANQUET, BERNARDT.

Universal Simple Interest Tables, showing the Interest of
any sum for any number of days at 100 different rates, from § to
124 per cent. inclusive ; also the Intercst of any sum for one da
at each of the above rates, by single pounds up to one hundred,
by hundreds up to forty thousand, and thence by longer intervals
up to fifty million pounds. 8vo, pp. 480. Price 21s. cloth.
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BOURNE'S INSURANCE PUBLICATIONS.
Directory. Cloth, price 5s.; post free, 5s. 62. (Annual.)

Handy Assurance Manual. In Card cover, Is., by post, 1s. 22. ;
in Cloth cover, 1s. 6d., by post, 1s. 8d.; in Pocket-book, with
convenient pocket, 2s. 6d., by post, 2s. 8. (Annual.)

Guides. (Monthly.)

January—The Huandy Assurance Guidc—Seventeenth Year.
February—Annual Bonuses. March—Expense Ratios of Life
Offices. April—The Handy Assurance Guide. May—Ncw Life
Business uand its Cost. June—The Handy Fire Insurance
Guide. July—The Handy Assurance Guide. August—Valuation
Summaries.  September—Accident and Guarantee Insurance
Guide. October—The Handy Assurance Guide. November—
New Life Business and its Cost. December—Premium Rates,

They are clearly printed on cards folding to § in. by 3 in., and
giving in a singularly compact and convenient form the latest
statistics of all the Offices. Price 3d., by post, 3}d.; per dozen,
2s. 6d., per 100, 16s. 8d.

BROWNLEE’S HANDBOOK OF BRITISH COLUMBIAN
MINING LAWS.

For Miners and Prospectors. Price 1s. net.

BURGON, JOHN WILLIAM.

Life and Times of Sir T. Gresham. Including notices of
many of his contemporarics. In two handsome large octavo
volumes, embellished with a fine Portrait, and twenty-nine other
Engravings. Published at 30s. Offered at the reduced price of 10s.

BURTON, THEODORE E.

Financial Crises and Periods of Industrial and Commercial
Depression. With Diagrams, Bibliography and Index. Price
6s. net.

BUTTERWORTH, A. R., Barrister-at-Law.
Bankers' Advances on Mercantile Securities other than Bills
of Exchange and Promissory Notes. Price 7s. 64d.
CARISS, ASTRUP.
Book-keeping by Double Entry: explaining the Science and
Teaching the Art. Second Edition. Price 6s.
CASTELLI, C.
Theory of “ Options” in Stocks and Shares. Price 2s. net.

CHAMIER, DANIEL.

Law relating to Literary Copyright and the Authorship and

Publication of Books. Price 5s. net.
“ The work may be conscientiously recommended for any one requiring a cheap and trust-
worthy guide."—Athenaunt.

CHISWELL, FRANCIS.
Key to the Rules of the Stock Exchange. Embodying a

Full Exposition of the Theory and Practice of Business in the
*“House™. Price 7s. 6d.
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CLARE, GEORGE.
A Money Market Primer and Key to the Exchanges. F,econd
Edition, revised. Recommended by the Council of the Institute

of Bankers. With Eighteen Full-page Diagrams. Price 5s. net.

COBB, ARTHUR STANLEY.
Threadneedle Street, a reply to “ Lombard Street,” and an
alternative proposal to the One Pound Note Scheme sketched by
Mr. Goschen at Leeds. Price 5s.
Mr. Goschen said at the London Chamber of Commerce, * Mr.
Stanlcy Cobb proposes an alternative to my plan, and I recom-
mended the choice between the two .

CORDINGLEY, W. G.

Dictionary of Stock Exchange Terms. Price 2s. 6d. net.

Guide to the Stock Exchange. Price 2s. net.

Commercial Terms, Phrases and Abbreviations. Containing
a Definition of all the Terms, Phrases and Abbreviations common
to every branch of Mcrcantile Affairs. Price 2s. net.

Dictionary of Abbreviations and Contractions commonly
used in General Mercantile Transactions. Price Is. net.

A Counting-house Guide. Containing Copies of the Chief
Commercial Documents now generally used, together with pro
formd Invoices, Account Sales, etc., and useful Business Tables
and Calculations. Price 7s. 6d. nct.

COUMBE, E. H., B.A. (Lond.).

A Manual of Commercial Correspondence. Including Hints
on Composition, Explanations of Business Terms, and a large
number of Specimen Letters as actually in current use, together
with Information on the General Commercial Subjects treated
in the Correspondence. Price 2s. 6d. net.

COUNTY COURT PRACTICE MADE EASY, OR DEBT
COLLECTION SIMPLIFIED.
By a SoLiciTOor, Price 2s. 6d. net.
COWAN, A.

The X Rays in Freemasonry. Price 2s. 6d.
CROSBIE, ANDREW, and WILLIAM C. LAW.

Tables for the Immediate Conversion of Products into
Interest, at Twenty-nine Rates, viz. : IFrom One to Eight per cent.
inclusive, proceeding by Quarter Rates, each Rate occupying a
single opening, Hundreds of Products being represented by
Units. Fourth Edition, improved and enlarged. Price 15s.

CUMMINS, CHARLES.
23 per cent. Interest Tables on £1 to £20,000 for 1 to 365
days. Price 5s. net.
Formation of the Accounts of Limited Liability Companies.
Price 5s. net.

CUTHBERTSON, CLIVE, B.A.
A Sketch of the Currency Question. Price 2s. net.

Té “ An admirable resumé of the controversy between monometallists and bimetallists."—
‘imes.
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DEL MAR, ALEX.

Hlstory of the Monetary Systems in the various States.
Price 15s. net.

List oF CHAPTERS.—I. India from the Earliest Times. II.
Ancient Persia. 1ll. Hebrew Moneys. IV. Ancient Greece.
V. Rome B.C. 369 to A.p. 1204. VI. The Sacred Character of
Gold. VII. Pounds, Shillings and Pence. VIII. Gothic Moneys.
IX. Moslem Moneys A.Dp. 622-1492. X. Early English Moneys.
XI1. Moneys of the Heptarchy. XII. Anglo-Norman Moneys.
XIII. Early Plantagenet Moneys. XIV. Later Plantagenet
Moncys. XV. The Coining Prerogative. XVI. Saxony and
Scandinavia to Date. XVII. The Nethcrlands to Date. XVIII.
Germany to Date. XIX. Argentine Confederation to Date. XX.
Private Coinagc.

The Science of Money. Second revised Edition. Demy 8vo,
price 6s. net.

CHAPTERS on—Exchange. Value as a Numerical Relation.
Price. Money is a Mechanism. Constituents of a Moneta
Mechanism. History of Monetary Mechanisms. The Law of
Money. The Unit of Money is all Money. Money contrasted
with other Measures. Limitation is the Essence of Moneys.
Limitation: a Prerogative of the State. Universal Money a
Chimera. Causes and analysis of a Rate of Interest. Velocity
of Circulation. Relation of Money to Prices. Increasing and
Diminishing Moneys. ‘Effects of Expansion and Contraction.
The Procession of Prices. Revulsions of Prices. Regulation of
Moneys.

DE SEGUNDO, E.

The Rapid Share Calculator. For Calculating }ths, sths,

and J,nds. Price 10s. 6d. nct.
“ An ingenious mechanical contrivance for easily calculating fractional values."—Stundard.

DONALD, T.
Accounts of Gold Mining and Exploration Companies. With

Instructions and Forms for rendering the same to Head Office.
Second and Enlarged Edition. Price 3s. 6d. net.

DUCKWORTH, LAWRENCE R., Barrister-at-Law.
The Law of Charter Parties and Bills of I.ading. Price
2s. 6d. net.
The Law of General Average. Price 2s. 6d. net.

An Epitome of the Law Affecting Marine Insurance. Price
3s. 6d.

DUGUID, CHARLES.
How to Read the Money Article. Fourth Edition. Price
2s. 6d.
DUNCAN, W, W,
Profits versus Dividends on the Stock Exchange. Price
2s. 6d. net.
EASTON, H. T.
Banks and Banking. Price 3s. 64.

* The work shows that he has studied the subject with attention, and it also gives
evidence of a practical knowledge of the subject.”—Athencum.

The Work of a Bank. Price 2s.
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ELLIS, ARTHUR.

Rationale of Market Fluctuations. Third Edition. Price
7s. 6d.

ELLISON, THOMAS,

Cotton Trade of Great Britain. Iacluding a History of the

Liverpool Cotton Market and the Liverpool Cotton Brokers’
Association. Price 15s.

EMERY, G. F., LL.M.,

Handy Guide to Patent l.aw and Practice. Price 6s. net.

** Clearly and concisely written, and seems to contain all information that is oi practical
value."—Law T'imes.

A Treatise on Company Law, under the Acts 1862-1900.

Price 21s.

ENNIS, GEORGE, and ENNIS, GEORGE FRANCIS MAGC.
DANIEL.
The Registration of Transfers of Transferable Stocks, Shares,

and Securities ; with a chapter on the Forged Transfers Act, and
an Appendix of Forms. Price 7s. 6d.

FENN.

Fenn on the Funds. Containing Details and Historics of the
Debts, Budgets and Foreign Trade of all Nations, together with
Statistics elucidating the Financial and Economic Progress and
Position of the various Countries. Sixteenth Edition, thoroughly
Revised. Price 15s. Edited by S. F. Van Oss and H. H. BASSETT.

“ That classical work."—Athenaum.

*The careful revision has given a fresh lease of life to this useful occupant of the
financier's and publicist's shelves."—Daily Graphic.

“ That authoritative book of reference.”—aily News.

GABBOTT, E. R.

How to Invest in Mines: a Review of the Mine, the
Company and the Market. Price 2s. 6d. net.

GARRATT, JOHN.
Exchange Tables, to convert the Moneys of Brazil, the River
Plate Ports, Chili, Peru, Ecuador, Californian, China, Portugal,
Spain, etc. (Milreis and Reis, Dollars and Cents), Pesetas and

Centimos, into British Currency, varying by eighths of a penny.
Price 10s. 6d.

GASKELL, W. H.

Silver Tables, showing relative equivalents of Bar Silver in
l.ondon and New York. Vol. .—From 47 cents to 67 cents:
Vol. II.—From 67 cents to 87 cents, U.S. Currency; ascending
by 1/8th, at Exchange of $4.80 to $4.90 per £ sterling, ascending
by 1/4th of a cent. Price 15s., 2 vols.; or if sold separately, price
10s. each.

GIBBS, Hon. HERBERT.
A Bimetallic Primer. Third Edition, revised. Price 1s. net.

GILBERT. .

Interest and Contango Tables. Price 10s. net,
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GODDEN, WILLIAM, LL.B. B.A., and STANFORD HUT-
TON, of the Inner Temple, Barrister-at-Law.

The Companies Acts, 1862-1900. With Cross References

and a full Analytical Index, comprising thc full text of all the

Statutes with all Amendments and Repeals down to 1900, and

the Forms and Fees prescribed by the Board of Trade under
the Act, 1900. Price 5s. net. .

GOLDMANN, CHARLES SYDNEY, F.R.G.S., with the co-
operation of JOSEPH KITCHIN.

South African Mines: giving the Position, Results and
Developments of all South African Mincs; together with an
Account of Diamond, Land, Finance and kindred concerns. In
threc volumes.

VoL. I.—Devoted to detailed Descriptions of all Witwatersrand
Mining Companies, containing about 500 pages.

VoL. II.—Dealing with Mining Companies other than Rand,
together with Rhodesian, Diamond, Finance, Investment, Land,
and Miscellaneous Companies. It contains about 220 pages.

Vor. 111.—100 Maps and Plans of Mining Properties, including
a large Scale Map of the Rand in seventeen sections. together
with dip, tonnage and other charts.

Price (net) £3 3s.

The Financial, Statistical and General History of the Gold
and other Companies of Witwatersrand, South Africa. Price
12s. 6d. net.

GOSCHEN, the Right Hon. Viscount.

Theory of Foreign Exchanges.  Tenth Thousand.  8vo.
Price 6s.

GUMERSALL.

Tables of Interest, etc. Interest and Discount Tables,
computed at 2}, 3, 3}, 4, 4} and 5 per cent., from 1 to 365 days
and from £1 to £20,000; so that the Interest or Discount on any
sum, for any number of days, at any of the above rates, may be
obtained by the inspection of one page only.

Nineteenth Edition, in 1 vol., 8vo (pp. 500), price 10s. 6d., cloth,
or strongly bound in calf, with the Rates per cent. cut in at the
fore-edge, price 16s. 6d.

HALL, R. J.

Registered System for the Consignment of Merchandise by
Rail. Price 3s. 6d. net.

HAM’S

Customs Year-Book. A new List of Imports and Exports,
with Appendix and a brief Account of the Ports and Harbours of
the United Kingdom. Published Annually. Price 3s.; with
Warehousing Supplement, 4s. 64. net.

Inland Revenue Year-Book. The recognised book of Legal
Reference for the Revenue Departments. Published Annually.
Price 3s.; with Warehousing Supplement, 4s. 6d. net.

HAM, PANTON.

Universal Interest Table. For Calculating Interest at any
Rate on the Moneys of all Countries. Price 2s. 6d. net.
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HARLOW.
Examination Questions in Book-keeping. Price 2s. 64,

HAUPT, OTTOMAR.

Arbitrages et Parités. Traité des Opérations de Banque,
contenant les usages commerciaux, la théorie des changes et
monnaies, et la statistique monétaire de tous les pays du globe.
Huitieme édition. Price 12s. 6d. net.

The Monetary Question in 1892. Price 5s.
HENSELIN, ADOLF.

Ready Reckoner by which multiplication of factors from
1x1 to 999 < 999 can be secen at a glance, and those of still larger
numbers can be cffected with the utmost rapidity. By these
tables the division of any onc number by another can also be
done. Togcther with Calculating Tables for circles.  Price
8s. net.

HIBBERT, W. NEMBHARD, LL.D.

The Law relating to Company Promoters. Price 5s.

HIGGINS, LEONARD R.
The Put-and-Call. Price 3s. 64. net.

HIGGINSON, CHARLES J.

Food and Drugs Adulteration: A Manual for Traders and
Others. Being a Consolidation of the Sale of Food and Drugs
Act, 1875; Sale of Fuod and Drugs Amendment Act, 1879;
Margarine Act, 1887 ; Sale of Food and Drugs Act, 1899. Second
Edition, Revised and Enlarged. Price 3s. 6J. net.

HOUGHTON’S

Mercantile Tables for Ascertaining the Value of Goods by
the Pound, Hundredweight, or Ton. Each Table extending from
1 Pound to 4,000 cwt. Price 2l1s.

HOUSTON’S

Annual Financial Review. A carefully Revised Précis of
Facts regarding Canadian Seccuritics. Annually. Price 12s.

HOWARTH, WM.

Our Banking Clearing System and Clearing Houses, Third
and Enlarged Edition. [PPrice 3s. 6d. net.

HUGHES, T. M. P.

Investors’ Tables for ascertaining the true return of Interest
on Investments in either Permanent or Redeemable Stocks or
Bonds, at any rate per cent., and Prices from 75 to 140. Price
6s. 6d. net.

HUTCHISON, JOHN.

Practice of Banking; embracing the Cases at Law and in
Equity bearing upon all Branches of the Subject. Volumes II.
and I11. Price 21s. each. Vol. IV. Price 15s.
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INGRAM.

Improved Calculator, showing instantly the Value of any
Quantity from One-sixteenth of a Yard or Pound to Five
Hundred Yards or Pounds, at from One Farthing to Twenty
Shillings per Yard or Pound. DPrice 7s. 6d.

JACKSON, GEORGE.

Practical System of Book-keeping, including Bank Accounts.
Revised by H. T. EasToN. Twenty-fourth Edltmn Price 5s. net.

JOHNSON, GEORGE, F.S.S., A.LS.

Mercantile Practice. Deals with Account Sales, Shipping,
Exchanges, Notes on Auditing and Book-keeping, etc. Price
2s. 6d. net.

JONES, CHARLES,

The Solicitor’s Clerk: the Ordinary Practical Work of a
Solicitor’s Office. Sixth Edition. Price 2s. 6d. net.

The Solicitor's Clerk. Part Il. A continuation of the
* Solicitor's Clerk,” embracing Magisterial and Criminal Law,
Licensing, Bankruptcy Accounts, Book-keeping, Trust Accounts,
etc. Third and Reviscd Edition. Price 2s. 6d. net.

The Business Man’'s County Court Guide. A Practical

Manual, especially with reference to the recovery of Trade
Debts. Third and Revised Edition. Price 3s. 6d. net.

Book of Practical Forms for Use in Solicitors’ Offices. Con-
taining over 400 Forms and Precedents in the Queen's Bench
Division and the County Court. Price 5s. net.

‘* Cannot fail to be useful in any Solicitor’s office."—Solicitor's Journal.

JONES, W. HUGH.
A Guide to the Liquor Licensing Acts. Price 2s. 6d. net.

JOURNAL OF THE INSTITUTE OF BANKERS.
Monthly, 1s. 6d.

JUDICIAL TRUSTEES ACT, 1896,

And the Rules made thereunder. By A Sovricitor. Price
2s. 6d. net.

KELLY and WALSH.
Dollars or Taels and Sterling Exchange Tables. Compiled to

facilitate Exchange Calculations at . the finer rates at which
Eastern business is now donc. At different rates from 1s. 6d. to
3s. 4d., advancing by Sixteenths of a Penny. New Edition.

[In the press.
KERR, A. W., F.8.A. (Scot.).

Scottish Banking during the Period of Published Accounts,
1865-1896. 5s.

‘“ A thoroughly readable and instructive work."—Ranking World.
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KOLKENBECK, ALFRED.

Rates of Stamp Duties on Bills of Exchange all overg the
World. Price 1s. net.

LAWYERS AND THEIR CLIENTS.

Price 2s. net.

LECOFFRE, A.

Tables of Exchange between France, Belgium, Switzerland
‘and Great Britain; being French Money reduced into English
from 25 francs to 26 francs per pound sterling, in Rates each
advancing by a quarter of a centime, showing the value from one
franc to one million of francs in English Mcney. 21s. net. ¥

Tables of Exchange between Germany and Great Britain,
being German money reduced into English 20 marks 30, to 20
marks 70 per pound sterling. Price 15s. net.

Tables of Exchange between Austria, Holland and Great
Britain. Price 15s. net.

Tables of Exchange between United States of America and
Great Britain and wvice versd, from $4.75 to $4.95 per £, in rates
advancing by 1/16 of a cent. and by 1/32 of a penny. Price 25s. net.

Universal Interest Tables at 5 per cent. on sums from £1 to
£100,000; also at 5 per cent. the Interest from 1 to 100, and their
multiples by 10, 100, 1000 and 10,000 on any Foreign Money.
Price 21s. nct.

LEWIS, WILLIAM.
Tables for finding the Number of Days, from one day to any
other day in thc same or the following year. Price 12s. 6d.

LITHIBY, JOHN.

The Law of District and Parish Councils. Being the Local
Government Act, 1894, with an Appendix containing Numerous
Statutes referred to in, or incorporated with, the Act itself: in-
cluding the Agricultural Gangs Act, the Agricultural Holdings
Act, the Allotments Acts, Baths and Washhouses Acts, Burial
Acts, Fairs Acts, Infant Life Protection Act, Knackers Acts,
Lighting and Watching Act, Public Improvements Act, Public
Libraries Acts, and numerous Extracts from the Public Health
Act, 1875, and other Statutes. Also the Orders and Circulars of
the Local Government Board, together with copious Notes and
a full Index. Second Edition, revised and enlarged. Demy 8vo,
659 pages. Price 15s.

LOYD, A. C.

Four Lectures on Bills of Exchange. Introductory to the
Codifying Act, 1882, with Text of the Act. Price 3s. 6d.

LYNCH, H. F.

Redress by Arbitration; being a Digest of the Law relating
to Arbitration and Award. Fourth and Revised Edition. Price
5s. net.

MACFEE, K. N,, M.A. e
Imperial Customs Union. A practical Scheme of Fiscal

Union for the purposes of Defence and Preferential Trade, from
a Colonist’s Standpoint. Price, cloth, 2s. 64.; paper, 1s. 6d.
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McEWEN’S

Bankruptcy Accounts. How to prepare a Statement of
¢ Affairs in Bankruptcy. A Guide to Solicitors and others. Price
2s. 6d.

MARRACK, RICHARD, M.A.
The Statutory Trust Investment Guide. The particulars as
to Investments cligible, compiled and arranged by Fredec. C.

Mathieson and Sons. Second Edition, revised and enlarged.
Price 6s. net.

“ We think the authors have executed their task well, and that their book will be found
useful. We have often thought that a lawyer and a practical man writing in concert might
produce & very excellent book.™ L.aw Quarterly Keview.

MATHIESON, FREDC. C., & SONS.

‘ Mathieson's publications are the well-tried servants of every investor and speculator
who knows a useful reference handbook when he sees it."— W estminster Gazelte,

Monthly Traffic Tables; showing Traffic to date and giving,
as comparison, the adjusted Traffics of the corresponding date in
the previous year. Price 6d., by post 7d. Monthly.

American Traffic Tables. Monthly. Price 64., by post, 74.

Highest and Lowest Prices, and Dividends paid during the
past six years. Annually. Price 2s. 6d.

Provincial Highest and Lowest Prices as quoted on the
following Stock Exchanges: Birmingham, Dublin, Edinburgh,
Glasgow, Leeds, Liverpool, Manchester and Sheftield. Annually.
Price 2s. 6d.

Six Months' Prices and Dates. Uniform with “ Highest
and l.owest Prices”. Annually, in July. Price 2s. 6d.

Handbook for Investors. A Pocket Record of Stock Ex-
change Prices and Dividends for the past ten years of 2,000
Fluctuating Securities. Price 2s. 6d. net.

Twenty Years’ Railway Statistics, 1882-1902. Annually.
Price 1s.

Investor’s Ledger. Price 3s. 64. net.
Monthly Mining Handbook. Price Is. net.

Redeemable Investment Tables. Calculations checked and
extended. By A. SKENE SmiTH. Price 15s. net.

MAUDE, WILLIAM C., Barrister-at-Law.

Property Law for General Readers. Price 3s. 64.

MAY, J. R.

Institute of Bankers’ Examinations. Preliminary Examina-
tion Questions in Arithmctic and Algebra for the Years, 1880-
1903, with Answers. Price ls. 6d.

MELIOT’S

English and French Explanatory Dictionary of Terms and
Phrases relating to Finance, the Stock Exchange, Joint-Stock
Companies and Gold Mining. Price 5s. net.

MELSHEIMER and GARDNER.

Law and Customs of the London Stock Exchange. Third
Edition. Price 7s. 6d.
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MERCES, F. A. D.

Indian Exchange Tables. A New Edition, showing the
Conversion of English Money into Indian Currency, and wice
versd, calculated for every Thirty-second of a Penny; from ls. to
Is. 6d., price 15s. net.; Supplements 1/ to 1/ 31/32 5s.; 1/1 to
1/1 31/32 §s. net.

Indian Interest Tables, from 1 to 15 per cent. per annum of
360 and 365 days; also Commission. Discount and Brokerage
from 1 anna to 15 per cent. Price 8s. net.

Indian Ready Reckoner.  Containing Tables of Rates by
Number, Quantity, Weight, etc.. including fractions of a Maund,
at any rate from § Pie to 250 Rs.; also Tables of Income, Ex.
change (ls. 2d4. to 1s. 8d.), Interest and Commission. Sixth
Edition. Price 36s. net.

MILFORD, PHILIP.
Pocket Dictionary of Mining Terms. Third Edition, revised.
Price 1s.

MOODY’S MANUAL OF CORPORATION SECURITIES OF
THE UNITED STATES.
Covers Everything—Industrial, Steam Railroad, Electric
Railway, Electric Light, Gas, and all other Companies in the
United States and Canada. Royal 8vo, pp. 2,250. Bound in
Cloth, price 30s.; Leather, £2 25, net.

NASH, ROBERT LUCAS.
The Investor's Sinking Fund and Redemption Tables. Show-
ing Investors the Rcturn offered by Securities in the shape of
Interest — Drawings — Redemptions — Terminable Annuities.
Adapted for Ready Reference by Stockbrokers, Bankers, and
all who hold Securities, or require to Invest in them. Third
and Revised Edition. Price 10s. 6d. net.

NORMAN, F. 8. C.

Tables of Commission and Due Dates. Price 2s. net.

NORMAN, J. H.
Universal Cambist. A Ready Reckoner of the World's

Foreign and Colonial Exchanges of Seven Monctary and Cur-
rency Intermediaries, also the Present Mechanism of the Inter-
c.h.mges of Things between Man and Man and between Community
and Community. Price 12s. 6d. nct.

PAGET, Sir JOHN R., Bart., Barrister.
Legal Decisions Affecting Bankers. Edited and Annotated

by. l1ssued under the sanction of the Council of the Institution
of Bankers. Price 6s. net.

PHILLIPS, MABERLY.

A History of Banks, Bankers and Banking in North-
umberland, Durham and North Yorkshire, illustrating the com-
mercial development of the North of England from 1755 to 1894.
With numerous Portraits, Fac-similes of Notes, Signatures,
Documents, etc. DPrice 31s. 64d.

Token Money of the Bank of England, 1797-1816. Price
2s. 6d. net.
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PITT-LEWIS, G., K.C.

A Handbook of River Law on the Thames. Being a Collec-
tion of the Acts, Orders and Regulations of General Public
Interest of the various Public Bodies bearing Government upon
it, for Persons visiting the Port of London and all using the
River for Profit or Pleasure, Price 15s. net.

POCOCK, W. A., Esq., Barrister-at-Law.

An Epitome of the Practice of the Chancery and King's
(Queen’s) Bench Divisions of the High Court of Justice. Price
2s. 6d. net.

POOR, H. V. & H. W.

Manual of the Railroads of the United States, Canada and

Mexico, and othcr Investment Securities.

Statements showing the Financial Condition, etc., of the
United States, and of all leading Industrial Enterprises.

Statements showing the Mileage, Stocks, Bonds, Cost, Traffic,
Earnings, Expenses and Organisations of the Railroads of the
United States, with a Skct(.h of their Rise, Progress, Influence,
etc. Together with 70 Maps and an Appendix, containing a full
Analysis of the Debts of the United States and of the several
Statcs, published Annually. Price 45s. net.

The Money Question. A Handbook for the Times. Price

6s. net.

PROBYN, L. C.

Indian Coinage and Currency. Price 4s.

PULBROOK, ANTHONY.

Responsibilities of Directors under the Companies Acts, 1862-
1900. Price 3s. 6d. net.

Handy Book on the Law and Practice of Joint Stock Com-
panies. Incorporated under the Companies Acts, 1862-1900, with
Forms and Precedents. Being a Manual for Secretaries and
others interested in the practical legal management of the busi-
ness of a Company. Third, Revised and Re-written Edition.
Price 4s. net.

Common Company Forms. Being a Series of Practical
Precedents required in the Incorporating, Management and

Voluntary Winding-up of Companies under the Companies Acts,
1862-1900. Price 7s. 6d. net.

QUESTIONS ON BANKING PRACTICE.

‘Revised by, and issued under the sanction of, the Council of the
Institute of Bankers. Fifth and Revised Edition. Price 6s.

RAIKES, F. W. (His Honour Judge), K.C., LL.D.
The Maritime Codes of Spain and Portugal. Price 7s. 64. net.

“Dr. Raikes is known as a profound student of maritime jurisprudence, and he has been
able to use his knowledge in a number of notes, in which the law of England and of other
countries is compared with that of the Iberian Peninsula."—Law Journal.

Maritime Codes of Holland and Belgnum Price 10s. 64
net.

Maritime Codes of Italy. Price 12s. 6d. net.
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RICHTER, HENRY.
The Corn Trade Invoice Clerk. Price 1s. net.

ROBINSON.

Share and Stock Tables; comprising a set of Tables for
Calculating the Cost of any number of Shares, at any price from
1-16th of a pound sterling, or 1s. 3d. per share, to £310 per share
in value; and from 1 to 500 shares, or from £100 to £50,000 stock.
Seventh Edition, price 5s.

ROYLE, WILLIAM.

Laws relating to English and Foreign Funds, Shares and
Securities. The Stock Exchange, its usages, and the Rights of
Vendors and Purchasers. Price 6s.

RUSSELL, RICHARD.

Company Frauds Abolition. Suggested by a review of the
Company Law for more than half-a-century. Price 1s. 6d.

RUTTER, HENRY.

General Interest Tables for Dollars, Francs, Milreis, etc.,
adapted to both the English and Indian Currency, at rates

varying from 1 to 12 per cent. on the Decimal System. Price
10s. 6d.

SAUNDERS, ALBERT, Solicitor.

Maritime I.aw. Illustrated in the Form of a Narrative of a

Ship, from and including the Agreement to Build her until she
becomes a Total Loss. Price 21s.

SCHULTZ.

Universal American Dollar Exchange Tables, Epitome of
Ratcs from $4.80 to $4.90 per £, and from 3s. 10d. to 4s. 6d. per §,
with an Introductory Chapter on the Coinages and Exchanges of
the World. Price 10s. 6d.

Universal Dollar Tables. Complete United States Edition.
Covering all Exchanges between the United States and Great
Britain, France, Belgium, Switzerland, Italy, Spain and Germany.
Price 21s.

Universal Interest and General Percentage Tables on any
given amount in any Currency. Price 7s. 6d.

English-German Exchange Tables, from 20 marks to 21 per
£ by ‘025 mark per £, progressively. Price 5s.

SENHOUSE, R. MINTON-, and G. F. EMERY, Barristers.

Accidents to Workmen. Being a Treatise on the Employers’
Liability Act, 1880; Lord Campbell’'s Act, and the Workmen's
Compensation Act, 1898. Demy 8vo, cloth. Price 15s.

Case Law of the Workmen’s Compensation Act, 1897. New
and Enlarged Edition. 3s. 6d.
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SHEARMAN, MONTAGUE, and THOS. W. HAYCRAFT.

_London Chamber of Arbitration. A Guide to the Law and
Practice, with Rules and Forms. Second Edition. Price 2s. 6.

SHEFFIELD, GEORGE.

Simplex System of Solicitors’ Book-keeping. Price 3s. 64.
nct.

SIMONSON, PAUL F., M.A. (Oxon.).

A Treatise on the Law Relating to Debentures and Debenture
Stock, issued by Trading and Public Companies and by Local
Authorities, with forms and precedents. Royal 8vo. Third
Edition. Price 21s.

** Exhaustive in its treatment."—7mes.

** Comprehensive, well-planned and reliable.”—ZLaw Journal.

The Companies Act, 1900, with Commentaries and Forms
prescribed by the Board of Trade. Second Edition. Price 5s.

The Law Relating to the Reconstruction and Amalgamation

of Joint Stock Companies, together with Forms and Precedents.
Price 10s. 6d.

SMITH, A. SKENE.

Compound Interest: as exemplified in the Calculation of
Annuities, immediate and deferred, Present Values and Amounts,
Insurance Premiums, Repayment of Loans, Capitalisation of
Rentals and Incomes, etc. Price 1s. net.

“It is written with a business-like explicitness, and cannot fail to prove useful.”"—
Scotsran.

SMITH, JAMES WALTER.
The Law of Banker and Customer. New and Revised
Edition. Price 5s.
STEPHENS, T. A.

A Contribution to the Bibliography of the Bank of England.
Price 10s. 6d. net.

STEVENS, W. J.

[nvestment and Speculation in British Railways. Price 4s.
net.

STRONG, W. R.

Short-Term Table for apportioning Interest, Annuities,
Premiums, etc., etc, Price 1s.

STUTFIELD, G. HERBERT, and CAUTLEY, HENRY
STROTHER.

Rules and Usages of the Stock Exchange. Containing the
Text of the Rules and an Explanation of the general course of
business, with Practical Notes and Comments. Third and
Revised Edition. Price 6s. net.
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TATE.
Modern Cambist. A Manual of Foreign Exchanges. _The

Modern Cambist ; forming a Manual of Foreign Exchanges in the
various operations of Bills of Exchange and Bullion, according to
the practice of all Trading Nations; with Tables of Foreign
Weights and Measures, and their Equivalents in English and
French. Twenty-third Edition. By HERMANN ScHMIDT. Price
12s.

““ A work of great excellence. The care which has rendered this a standard work is still
excrcised, to cause it to keep pace, from time to time, with the changes in the monetary
system of foreign nations."— ke Times.

TAYLER, J.

Red Palmer. A Practical Treatise on Fly Fishing. Fourth
Edition. Price 1s. 64. net.

A Guide to the Business of Public Meetings. The Duties
and PPowers of Chairman, with the modes of Procedure and Rules
of Debate. Third Edition. Price 2s. 6d. net.

The Public Man: His Duties, Powers and Privileges, and
how to Exercise them. Price 3s. Gd. net.

THOMSON, R. T.

The Workmen's Compensation Act, 1897, A plea for
revision.  Price 2s. 6d. net.

VAN DE LINDE, GERARD.

Book-keeping and other Papers, adopted by the Institute
of Bankers as a Text-book for usc in connection with their
Examinations. New and Enlarged Edition. Price 6s. 6d. net.

VAN OSS, S. F.

American Railroads and British Investors. Price 3s. 64. net.

Stock Exchange Values: A Decade of Finance, 1885-1895.
Containing Original Chapters with Diagrams and Tables giving
Reviews of each of the last Ten Yecars—Trade Cycles—The
Course of Trade, 1884 to 1894—Silver—New Capital Created,
1884 to 1894—The Money Market, 1884 to 1894—Government
and Municipal Securitics—Colonial Securities—Foreign Govern-
ment Securities—Home Railway Stocks—American Railways
—Foreign and Colonial Railways and Miscellaneous Securities.
Together with Charts showing at a glance prices of principal
securities for past ten years, and Highest and Lowest Prices
year by year (1885 to 1894 inclusive) of every sccurity officially
quoted on the Stock Exchange, with dates and extreme fluctua-
tions (extending to over 200 pagcs of Tables), compiled by Fredc.
C. Mathieson & Sons. Price 15s. net.

** An unusually interesting chronicle of financial events during the last ten years. . .,
We have not anywhere come across one so concise and yet so complete "—AkFswanin,

WALLACH, HENRY.
West African Manual. With 2 Sketch Maps. Fourth Edition,

Enlarged. Price 4s. net.
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WALLIS, E. J.

Thlrty Full-page [llustrations of the Royal Botanic Gardens,
Kew, from Photographs taken by Permission. Price 2s. 6d. net.

WARNER, ROBERT.
Stock Exchange Book-keeping. Price 2s. 64. net.

WARREN, HENRY.

Banks and their Customers. A Practical Guide for all who
keep Banking Accounts, from the Customers’ point of view. By
the Author of ‘“The Banks and the Public’’. Seventh and
Enlarged Edition. Price 2s. net.

WATSON, ERIC R., LL.B. (Lond.).

The Law Relating to Cheques. Second Edition. Price
2s. 6d. net.

WHADCOAT, G. C.
His Lordship’s Whim. A Novel. Price 6s.

WILEMAN, J. P, C.E.

Brazilian Exchange, the Study of an Inconvertible Currency.
Price 5s. net.

WILHELM, JOHN.

Comprehensive Tables of Compound Interest (not Decimals)
on £1. £5, £25, £50, £75 and £100. Showing Accumulations Year
by Year for Fifty Years at Rates of Interest from 1 (progressing })
to 5 per cent. Price 2s. 6d. net.

WILKINSON, T. L., Solicitor.

A Chart of Ready Reference for Office Use, showing at a
glance the Returns to be made and Registers to be kept by Com-
panies Registered under the Companies Acts having Capitals
divided into Shares. Price 8s. 6d. net, post frce ; mounted on
linen and varnished.

WILLDEY.

Parities of American Stocks in London, New York and
Amsterdam, at all Rates of Exchange of the day. Price 2s.

WILSON.

Author’'s Guide. A Guide to Authors; showing how to
correct the press, according to the mode adopted and understood
by Printers. On Card. Price 6d.

Investment Table: showing the Actual Interest or Profit
per cent. per annum derived from any purchase or investment at
rates of interest from 24 to 10 per cent. Price 2s. net.

Handbook of South African Mines, etc. A Guide to the
Kaffir Market. Price 5s. net.
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WOODLOCK, THOMAS F.
The Anatomy of a Railroad Report. Price 2s. 64. net.

 Careful perusal of this useful work will cnable the points in an American railroad report
to be grasped without difficulty.”—Statist.

WRIGHT’S

Yield Tables, showing the net Return on Investments in
Shares. Price 2s. net.

RECENT PAMPHLETS.

Free Imports.

Why our present System has resulted in transferring a large portion of
the Labouring Population of the United Kingdom to Foreign Countries,
thus Disintegrating her Nationality in the endeavour to promote her
Material Prospcrity. By BERNARD DALE. Price 1s.

Thoughts on Mr. Chamberlain’s Proposed Fiscal Policy.
By WaLTer J. Hammonn, M.Inst.C.E. Price 6d.

Mr. Balfour and Conceivable Cures for Imagined Ills.
By C. H. P. C. Price Is.

Cancer, is it Curable ? Yes.

By Rosert BELL, M.D,, F.F.P.S., etc., Consulting Physician to the
Glasgow Hospital for Women. Price 1s.

How to Insure Buildings, Machinery, Plant, Office and
Household Furniture and Fixtures against Fire.
By C. SpENSLEY. Price 1s.

Expansion of Trade in China.

By T. H. WHITEHEAD, Member of the Legislative Council, Hong-Kong.
Price 1s.

Indian Currency.
An Essay. By WiLLiAM FOWLER, Ll..B. Price 1s.

Cost Price Life Assurance.

A Plain Guide to Offices yielding 2 and 4 per Cent. Compound Interest
per annum on Ordinary and Endowment Policies. Third Edition.
By T. G. Rosg. Price 6d.

Useful Information for Gold Mining Investors.
By R. H. CHArRLTON. Price ls.
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Pamphlets, etc., on Bimetallism.

BULLS CURRENCY PROBLEM AND ITS SOLUTION.
Cloth. 2s. 6d.

DICK'S INTERNATIONAL BULLION MONEY. Price 64.

DOUGLAS (J. M.) GOLD AND SILVER MONEY: A Vital
British Home (Question, with Tables of Average Prices of Commodities
and Silver from 1846 till 1892. Price 6d.

GEORGE'S THE SILVER AND INDIAN CURRENCY
QUESTIONS. Price ls. 3d.

GOLD STANDARD (THE). A Selection from the Papers
issued by the Gold Standard Defence Association. 1895-1898.  Price
2s. Gd.

LEAVER’S MONEY: its Origin, its Internal and International

Rise and Development. Price 1s.

MEYSEY-THOMPSON’S (Sir Hexry M., Bart.,, M.P.) PRIZE
ESSAY. Injury to British Trade and Manufacturcs. By Geo.
JamIESON, Esq. Price 6d.

MILILER'S DISTRIBUTION OF WEALTH BY MONEY.

Price 1s.

MONOMETALLISM UNMASKED : OR THE GOLD MANIA
OF THE NINETEENTH CENTURY. By A SENIOR OPTIME. 6d.

"NORMAN'S PRICES AND MONETARY AND CURRENCY
EXCHANGES OF THE WORLD. Price 6d.

NORMAN’S SCIENCE OF MONEY. Price ls.

NOTES OF MONEY AND INTERNATIONAL EXCHANGES.
By Sir J. B. PHEAR. Price ls.

PEARSE'S RUDIMENTS OF THE CURRENCY QUESTION :
explaining the principal terms used in the Currency Controversy. By
WiLLiam PEgARSE. Price 6d.



11 RovaL ExcHANGE, LONDON. 29

SCHMIDT'S SILVER QUESTION IN ITS SOCIAL AS.

PECT. An Enquiry into the Existing Depression of Trade and the
present position of the Bimetallic Controversy. By HERMANN ScHRIDT.
Price 3s.

SCHMIDT'S INDIAN CURRENCY DANGER. A criticism

of the proposed alterations in the Indian Standard. Price 1s. 6d.

SEYD’'S SILVER QUESTION IN 1893. A Simple Explan-
ation. By ERNEST SEyp, F.S.S. Price 2s., cloth,

SEYD'S BIMETALLISM [N 1886: AND THE FURTHER
FALL IN SILVER. By Ernest J. F. Seyp, Price 1s.

SMITH'S BIMETALLIC QUESTION. By Sam. Smrru, Esq.,
M.P. Price 2s. 6d.

SOWERBY'S THE INDIAN RUPEE QUESTION AND
HOW TO SOLVE IT. Price 6d.

THE GOLD BUG AND THE WORKING MAN. Price 6d.
TWIGG’'S PLAIN STATEMENT OF THE CURRENCY

QUESTION, with Reasons why we should restore the Old English Law
of Bimetallism. Price 6d.

ZORN'S THEORY OF BIMETALLISM. Price 34.

AGERS TELEGRAM CODES.
The A Y Z Telegram Code. Consisting of nearly 30,000 Sen-

tences and Prices, etc., with a liberal supply of spare words, for the
use of Bankers, Brokers, Manufacturers, Merchants. Shippers, etc
Price 16s. net.

The Simplex Standard Telegram Code. Consisting of 205,500
Code Words. Carefully compiled in accordance with latest Convention
rules. Arranged in completed hundreds. Printed on hand-made paper ;
strongly bound. Price £5 5s.

The Duplex Combination Standard Code. Consisting of
150,000 Words. With a Double Set of Figures for every Word, thus
affording opportunity for each Figure System of Telegraphing to be used.
Every word has been compiled to avoid both literal and telegraphic
similarities. Price £4 4s.
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The Extension Duplex Code of about 45,000 more Words.
These are published with the view to being either used in connection
=vith the “ Duplex,” or for special arrangement with the Figure System
for PRivaATE CODES by agreement. Price £1 1s.

The Complete Duplex Code, of 195,000 Words in Alphabetical
and Double Numerical Order, /..., the above two Codes bound together.
Price £5 5s.

Ager’s Standard Telegram Code of 100,000 Words. Compiled
from the Languages sanctioned at the Berlin Telegraph Convention.
Price £3 3s.

Ager’s Standard Supplementary Code for General Merchants.
The 10,250 Words with sentences. In connection with the * Standard ™.
Price 21s.

Ager’s Telegram Code. 56,000 good Telegraphic Words, 45,000
of which do not exceed eight letters. Compiled from the languages
sanctioned by the Telegraph Convention. Third Edition. Price £2 2s.

Ager’'s Alphabetical Telegram Code. The Code Words in
sequence to the 150,000 Words in the Duplex Standard Code. Price 25s.
Two or more copies, 21s. each.

N.B.—Can also be obtained bound up with the Duplex or Prefix Code.

Ager’s Telegraphic Primer. With Appendix. Consisting of
about 19,000 good English and 12,000 good Dutch Telegraphic Words.
12,000 of these have sentences. Price 12s. 6d.

Ager’s Generzl and Social Code, For Travellers, Brokers,
Bankers and Mercantile Agents. Price 10s. 6d.

TELEGRAPH CODES.
OFFICIAL VOCABULARY, BERNE, 18934. A few copies of

the Original Edition. Price on application.
Anglo-American Cable Code. Price 21s.
Bishop’s Travellers’ Telegraph Code. Specially for the Use of

Tourists. Compact and bound conveniently for the Pocket. Weight
only 2 0z. Price 1s. net.

Broomhall’s Comprehensive Cipher Code. Mining, Banking,
Arbitrage, Mercantile, etc. Arranged for nearly 170,000 Phrases.
Price £3 18s. 64. Cloth. Limp leather. Price £4 4s.

Code Télégraphique Frangais, A-Z.

Par de Kircheisen. Troisieme Edition. Price 80s. net.

Figure Code for Stocks and Shares.
To be used with the * Official Vocabulary,”” or any similar list of
numbered Words. Price 42s.
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Hawke’s Premier Cypher Telegraphic Code.
. 100,000 Word Supplement to the Premier Code. Price 10s. 6d. net.
(See back page of this Catalogue.) -~ .
“ Ironscrap” Telegraph Code.
Adapted for the special use of the Old Iron and Metal Trades. By
GEORGE COHEN, Sons & Co. Revised Edition, 1903. Price 42s. net.

Lieber’s Standard Telegraphic Code.
Price 42s. net.

McNeill’s Mining and General Telegraph Code.

Arranged to mcet the requirements of Mining, Metallurgical and Civil
Engineers, Directors of Mining and Smelting Companies, Bankers,
Brokers, Solicitors and others. Price 21s. net.

Moreing and Neal’s General and Mining Code.

For the Use of Mining Companies, Mining Engineers, Stockbrokers,
Financial Agents, and Trust and Finance Companies. Price 21s.

Official Yocabulary in Terminational Order.
Price 40s. net.

Scott’s Shipowners’ Telegraphic Code.
New Edition. 1896. Pricc 21s.

Stockbrokers' Telegraph Code. Price 5s. net.
Watkins’ Ship-broker’s Telegraph Code.

Price £4 net. Two copies, £7 net.

Western Union Telegraphic Code.

Universal Edition. Leathcr, 65s. net; cloth, 60s. net.

Whitelaw’s Telegraph Cyphers.
400,000 Cyphers in one continuous Alphabetical order. Price £12 10s.
202,600 words, French, Spanish, Portu;,uesc, Italian

and Latin. Pnu, . 150s. each net,
53,000 English words . . . . . . . 50s. ,, ,.
42,600 German ,, . . . . . . . 50s. ,, "
40,000 Dutch yw e . . . . . . 50s. ,, "

338,200 in all.

68,400 Latin, etc., etc. (Orlgmal Edmon) included

in the above 202,600 60s. ,,
25,000 English (Original Edltlon). mcluded in the

above 53,000 . 40s.

22,500 of the English words arranged 25 to the
fage. with the full width of the quarto page
or filling in phrases . 60s.
14,400 of the Latin words armnged 80 as to re-
present any 3-letter group, or a.ny three
2-figure groups upto 24 . . 15s.

” (1]



Medium 4to, 500 pp. Cloth, price 10s. 6d. net.
THE

PREMIER

" CYPHER TELEGRAPHIC
CODE

Containing close upon 120,000 Words (from A to M,
spocially selected from the Berne Official
Vocabulary) and Phrases.

THE MOST GOMPLETE AND MOST USEFUL CENERAL CODE YET PUBLISHED.
COMPILED BY

. WILLIAM H. HAWKE.
SOME OPINIONS OF THE PRESS.

** 1t is calculated to save expense by making one word do the duty of two to five
words as compared with other codes, without trouble or loss of time. This result
has been obtained by introducing novel and simple methods of tabulation. The
scope of the code is a very wide one, and makes it suitable to the traveller as well as
to the commercial man.” — Telegraph.

**Is distinguished among ‘books of its kind by the unusual width of its range.
For the rest it is a careful work. which keeps constantly in view the practical needs of
men of business.”’—Scotsman.

‘“The code is certainly a marvel ot comprehenswenebs, and at least the translation
of messages would appear to be easy, owing to the system of initial words and cross
references embodied in it, and the conspicuous headings.”—Manchester Guardian.

‘“ An extremely valuable cypher telegraphic code.  The saving of cxpense is, of
course, the primary object of a code ; but another consideration with Mr. Hawke has.
been to arrange a code so that what is requxred to be transmitted can be sent with
the least possible trouble and waste of time.”" —Financial News.

** This compilation is excellent in choice of messages and simplicity of arrangement.
Those who have had to dcal with other codes will apprcciate this point.  Particularly
admirable are the joint tables for market reports, which can give quotations and tone
in one word. What with careful indexing to the matter and ingenious simplicity this code
is certainly one of the best we have yet seen.”-—Skipping Telegraph, liverpool.

‘¢ An Vollstiindigkeit diirfte es von anderen Werke gleicher Art kaum  iibertroffen
werden.” — Frankfirter Zeitung.

““The systems of tabulation are simple, and the general appcarance of the
volume seems to confirm the claim that this is by far the most complete code ever
issued.” — 77ibune, Chicago.

‘* Mr. Hawke’s long experience as an expert in telegraphic code systems is a ful
guarantee of the excellence of the ‘' Premier Code’.”—Liverpool Courter.

Now Ready. Medium 4to. Cloth, price 108. 6d. net.

100,000 WORD SUPPLEMENT TO THE PREMIER CODE.

Words specially seleoted from the Berne Official Vocabulary, remainder of
. . alphabet from M to Z.

coMPILED BY WILLIAM H. HAWKE.

For special Tables for Offers, Buying, Selling, etc., the Five Figure
System, worked in conjunction with Keys of Words, numbered from 00,000
to 99,999, and 2440 Reserve Words for Indicating or Catch Words or Specnal
or Temporary Tables, does not clash with the Prcmier Code.

These two volumes contain between them all the telegraphically good
words of the Berne Of’hcnal Vocabulary, as they have been selected with
the greatest care.

LONDGN EFFINGHAM WILSON,-
ROYAL EXCHANGE.
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